AIMUHHUCTPALUA KUPIINJIBCKOI'O CEJIBCKOT'O
IMOCEJEHUS YCTh-IABUHCKOI'O PAHOHA

IHOCTAHOBJEHMNE

crannna Kupnmisckas

00 YTBEPKACHUU AAMHUHUCTPATHUBHOTO PErjIaMEHTa IPEAOCTABJICHUA
MyHI/IHI/IHaJIbHOﬁ ycayru. ((Hpel[OCTaBJIeHI/Ie KONMi MMpaBOBLIX AKTOB
AIMMHUCTPANUA MYHHIIMITIAJTBHOI'O OﬁpaBOBaHI/IH»

B coorBerctBuM ¢ denepanbHbiM 3akoHOM OT 27 urona 2010 roga Ne 210-03
«O0 opraHuzalvu MPEIOCTABICHUS TOCYJApPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT»,
OenepanbHbiM  3akoHOM 0T 06 okTsa6ps 2003 roma Ne 131-d3 «O6 oO6mmx
MPUHLNANAX OpPraHU3allMd MECTHOTO camoynpaBieHusi B Poccuiickoit @enepanumy,
YcraBom  Kupnmnbckoro cenbckoro moceneHusi  Ycrb-JlabuHCKOTO — paiioHa,
MIOCTAHOBIICHUEM aJIMHUHUCTpauuu KHUPHIUIBCKOTO CENbCKOTO TOCENECHUSI YCTh-
Jlabunckoro paiiona ot 21 mexabps 2018 roma Ne 172 «O06 ytBepxkaenuu [lpaun
pa3pabOTKH U YTBEPKJECHUSA afMUHUCTpaIuel KupnuibCckoro cenbeKoro moCeIeHUs
Ycrp-JlabuHcKOTO  paiioHa aJMUHUCTPATUBHBIX PEIVIAMEHTOB MPEIOCTABICHUS
MYHULIUNATBHBIX YCIYT U MYHULIMIATBLHOTO KOHTPOJIS», TTOCTAHOBIIAIO:

1. YTBepanuThH aIMUHHACTPATUBHBIN periaaMeHT [IPEIOCTABIICHUS
MyHHUIMNIAIBHOM  yciyru:  «lIpemocraBmeHne  KONMWil ~ OpaBOBBIX  AKTOB
aMUHUCTPALIMY MYHUITUTIAILHOTO 00pa30BaHUSs», COTIIACHO MPHIIOKECHHUIO.

2. IlpusHath  yTpaTUBIIMM  CHJIY  IIOCTAHOBJICHUS  aJMUHHUCTPALIMHU
Kupnunbsckoro cenbckoro nocenaeHus: Y ctb-JIabnHckoro paiona:

- ot 20.01.2016 rToma Ne 13 «OO0 yTBepKIEeHWUU AIMUHUCTPATUBHOTO
perlaMeHTa NpeIoCTaBICHUs MyHULMNANbHOM ycnyru «lIpemocraBiieHne Konwmi
MPABOBBIX aKTOB aIMUHUCTPAIIUU MYHUITUTIATHHOTO 00pa30BaHUS»;

- ot 29.04.2016 roga Ne 126 O BHeceHMM HU3MEHEHHII B IMOCTAaHOBJICHUE
aAMUHHACTpani KUpnuiIbCKOro ceabCcKoro rnoceyneHus: Ycrb-JIabnHcKkoro paiioHa oT
20.01.2016 rtoma No 13 «OO0 yTBEepKICHHM aJIMUHHCTPATUBHOTO pETIAMEHTA
MpEeAO0CTaBICHUS] MyHUIUMIIAIbHOU yciyru «lIpenocraBieHue Konui MpaBoBbIX aKTOB
aIMUHUCTPAIIMN MYHUIIUITAIBHOTO O0Opa30BaHU».

3. O0mieMy otaeny aaMUHHUCTpauu KHUpPHNHUIBCKOTO CEIbLCKOTO IMOCEICHUS
VYerp-Jlabunckoro paitona (I"apkyioBa) o0OHapo10BaTh HACTOSAIIEE TOCTAHOBIICHUE B
YCTAaHOBJICHHOM TOPSAJIKE M Pa3MECTUTh Ha O(PUIMAIBHOM CalTe aAMUHUCTPALUU
Kuprnunbsckoro cenbckoro nocesnenus Y ctb-JIabuHcKkoro paioHa B ”HGOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTEpHET.



4. KoHTpoJib 32 BBINOJHEHUEM HACTOSIIIETO MOCTAHOBJICHUS BO3JIOXKHUTH Ha
VYcerp-Jlabunckoro  paiioHa

raBy  KUpnuibCKOro  ceabCcKoro
3anopoxckoro C.A.

5. [IlocraHnoBneHue BCTymaer
oOHapOI0BaHUS.
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ITPMJIOKEHUE

YTBEPX/EH

MMOCTAHOBJICHUEM aIMUHHUCTPALIUU
Kupnunbckoro cenbckoro
rnocejieHust Y crb-JIabuHcKkoro
paiioHa

oT 2018 1. No

AAMUHHMCTPATHBHBIN perjiaMeHT
110 MPEAOCTABJICHUI0 MYHUIMIIAJIBbHOU yeayru: «lIpegocraBienune konui
IPAaBOBBHIX AKTOB AIMUHMCTPALMHY MYHUILUIIAJIBLHOI0 00pa3oBaHusA»

Pazgen I. OBIIME ITOJIOXXKEHUA

ITonpazgen 1.1. TIPEJAMET PEI'YJIMPOBAHUS
AJIMUHNUCTPATUBHOI'O PEI'JTAMEHTA

AIMUHHCTPaTUBHBIM ~ pErNIAMEHT  IPEAOCTaBICHHS  aIMUHHCTpanuei
Kuprnnneckoro cenbckoro moceneHuss Ycrb-JlabuHckoro pailona (nmanee -
PernamenT) MyHununansHoil yciyru «lIpemocTtaBieHue KOMHMM MPAaBOBBIX AaKTOB
aJMUHUCTPALIMA MYHULMIIAJLHOTO 00pa3oBaHus» (Jajnee - MyHULUIaIbHas yCIIyra)
ONMpEeNeNsieT CTaHIapThl, CPOKM U TOCIEAOBATEIBHOCTh AJMUHUCTPATUBHBIX
npouenyp (ZeWcTBHil) N0 TPenoCTaBlIEHUIO aAMUHUCTpauuer Kupnuibckoro
CEJIbCKOTO  MocesneHust  YcTh-JIabMHCKOro paiioHa MYHUUMIAJIBHOM  yCIyru
«IIpenocraBineHre KONWKA TNPABOBBIX AKTOB aJMUHHCTPAUUU MYHHULHIIAIBHOTO
oOpazoBaHus» (ajiee — MyHUIIUIAIbHAS YCIIYTa).

Hoppaspen 1.2. KPYT 3ASIBUTEJIEN

3asBUTENSIMU Ha MpenocTaBieHue MyHUIUNAIBHON YCIYTH  SIBIISIOTCS
IOpUanYecKue U GU3NUECKHe JINIA (32 UCKIIOYCHHEM TOCYAapCTBEHHBIX OPTraHOB U
UX TEPPUTOPHUATBHBIX OPTaHOB, OPTAHOB I'OCYIAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB
U WX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHHS),
oOpalaroImecs: Ha 3aKOHHBIX OCHOBAHMSIX 32 TOJIY4YEHUEM MYHUIIUITAIBHOU YCIIyTH,
a TaKKe MX MPEACTABUTEIM, HAJCICHHBIE COOTBETCTBYIOLIUMHU ITOJHOMOYMUSAMU C
3a8BJICHUEM O TPEAOCTABICHUM MYHUIIMIIAJIBHOW YCIYTH, BBIPAXKEHHOU B
MMCHbMEHHOMN WJIU DJICKTPOHHOU hopme.

Honpasnen 1.3. TPEBOBAHNMA K IIOPAIKY UHOOPMIPOBAHNMA
O ITPEAOCTABJIEHMN MYHUIUITAJIBHOU YCIIYTU

1.3.1. Tlopsmok monydyeHus HUHGPOPMAIMK 3asBUTEIAMU IO BOMPOCAM
IPEAOCTABICHNS MYHUUMIIAIBHOW YCIYTM M YCIYI, KOTOPBIE  SIBJISIOTCS



HEOOXOMMMBIMHA ¥ OOS3aTEIBbHBIMU JIJISI TIPEAOCTABIICHNUS MYHHIIMITAIIGHON YCIIYTH,
CBEJICHUH O XOJIe MPEOCTABICHUS YKa3aHHBIX YCIYT, B TOM YKCJIE Ha OPUIIUATHLHOM
caiite, a Takke Ha EnWHOM moprane rocyJapCTBEHHBIX U MYHUILMMAIBHBIX YCIYT
(bynKIHIN):

1.3.1.1. B agMunucTpanuu KHpPNHIBCKOTO CEIbCKOTO TIOCEICHUs Y CTh-
JlaGuHckoro paitoHa (J1anee - YoaIHOMOYCHHBIN OpraH):

B YCTHOU (hopme Mpu JTUYHOM 0OpallieHuH;

C MCTIOb30BaHUEM TEIE(POHHOM CBSI3U;

110 MTMCbMEHHBIM OOpalICHUSIM;

B (hopMe 3IEKTPOHHOIO JOKYMEHTa MOCPEICTBOM HAlpaBiICHUS Ha aJpec
AJIEKTPOHHOM MOYTHI.

1.3.1.2. B ¢wmanax rocygapCTBEHHOTO aBTOHOMHOTO  YyUYPEKICHUS
Kpacnonmapckoro  kpas  «MHOrOQyHKIMOHAJIBHBIA  IIEHTP  MPEJOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMNAIBHBIX yciayr KpacHomapckoro kpas» (maiee —
M®II), B ToM uucie B ¢uianaie TrocyJapCTBEHHOTO ABTOHOMHOIO YUYPEXKICHHUS
Kpacnomapckoro  kpasi  «MHOTrOQyHKIIMOHAIBHBIA  LIEHTP  MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHIMINAIbHBIX ycayr KpacHomapckoro kpas» IO YCTb-
Jlabunckomy paitony KpacHomapckoro kpasi:

IpU JIMYHOM OOpaIlEHUY;

MOCPENCTBOM MHTEPHET-CANTA.

1.3.1.3. TlocpenctBoM pasmemieHus WHPOpMAIMA Ha OQHUITHATBHOM CaiTe
Kupnunsckoro CEIBCKOTO MTOCETIEHNUS VYerp-Jlabunckoro paiioHa
www.Kirpilskoesp.ru (nanee - opuIMATIbHBIN CalT).

1.3.1.4. TlocpencTtBomM pasmMemieHus WHHOpMANKMK B HHPOPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOW ceTn « THTepHeT:!

- B (pemepanbHOl rocyaapCTBEHHON HHPOpMALMOHHON cucteme «EnuHbIi
nopTan rOCyJapCTBEHHBIX U MYHULATTATBHBIX yCIIyT (pyHKIIH)»
(www.gosuslugi.ru) (manee — Enunbiii mopran);

- B PErHOHAJILHOW TocyaapcTBeHHOW HHpopmaimoHHoi cucteme «llopran
rOCyAapCTBEHHBIX M MYHUIMNANbHBIX ycuyr (dbynkuuii) KpacHomapckoro kpas»
(Www.pgu.krasnodar.ru) (nanee — PersonanbHbIi IOPTAN).

Ha Exgunowm IlopTane pasmemaercs cineayromias ”HPOPMaIIUs:

1) ucuyepnbIBalOIUi TEepeUYeHb JIOKYMEHTOB, HEOOXOAMMBIX IS
pEeAOCTaBICHUS MYHMIIUTIAIBLHON YCIYrd, TpeOoBaHHS K O(OpMIICHHUIO
yKa3aHHBIX JIOKYMEHTOB, a TaKXe TNepedyeHb JOKYMEHTOB, KOTOphIE
3asIBUTEJIb BIIPABE MPEJICTABUTH 110 COOCTBEHHOW MHUIIMATUBE;

2) KpyT 3asBUTEIICH;

3) CpOK MpeIoCTaBICHUS MYHUITUITAILHON YCITYTH;

4) pe3yiabTaThl MPEIOCTABIICHUS MYHHUIIUIAIBHON YCIyrd, MOPSIOK
MPEJCTABIICHHUS] JIOKYMEHTA, SIBJISIOIIETOCS PE3yJbTaTOM MPEAOCTABICHUS
MYHULIMNAIBHOUN YCITyTH;

5) pasmep TOCYHapCTBEHHOH TONUIMHBI, B3MMAaeMOW 3a MPEIOCTaBICHUE
MYHULIANIAIBHOW YCIIYTH;

6) ucuepnbIBAOMINN IepEeYCHh OCHOBAHWM JIJISI TIPUOCTAHOBJICHHS MM OTKa3a
B MIPEIOCTABIICHUN MYHUIUTIATLHON YCIYTH;



7) 0 mpaBe 3asBUTEIIA Ha JIOCyAcOHOE (BHeCymeOHOE) 00XKaloBaHUE JICHCTBUI
(6e3neiicTBUS) M pelIeHUN, TPUHATHIX (OCYIIECTBISEMBIX) B X0J€ MPEI0CTaBICHUS
MYHUIUTIATBHOU YCITYTH;

8) dopmbl 3asBieHuil (yBEIOMJICHHH, COOOIICHHI), HCIOJIb3yeMbIC IPHU
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH.

Uudopmanuss Ha EguHom mnoprane, PernonansbHOM mopTtajie O TOPSIKE U
CpOKax TMpeaocTaBiieHus MyHUIMNAIBHOM YCIYyrM Ha OCHOBAaHUM CBEJICHMUIA,
comepkammxcs B (emepanmbHOM TOCYIapCTBEHHONW WH(POPMAIIMOHHON CHCTEMe
"®enepanbHbIl peecTp TOCYAAPCTBEHHBIX M MYHULMMANBHBIX yCIyr ((yHKIui)",
pPETMOHAIBHOM ~ TOCYJapCTBEHHON  HMH(POPMAIMOHHOM  cHCTEeMe "Peectp
TOCYIapCTBEHHBIX W  MyHUIMDaibHbIX  ycnyr  KpacHomapckoro — kpas",
MIPEIOCTABIIACTCS 3aIBUTEIIO OECILIATHO.

Joctynm k wuHbOpMamuu O CpoKax M TOPSAKE MPEIOCTABICHUS YCIyTH
OCyILECTBIsIeTCSl O€3 BBIMNOJHEHUS 3asBUTENEM KaKuX-11M00 TpeOOBaHUN, B TOM
yucie 0e3 HCIOJIb30BaHUS MPOrPaMMHOTO OOecleueHusl, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKUE CPEJICTBA 3asBUTENS TPeOYyeT 3aKJIIOUEHUS JULEH3UOHHOTO WM MHOTO
COTJIALICHHUS C paBooOJagaTeseM IPOrpaMMHOTO obecrieyeHus,
MPEeIyCMaTPUBAIOIIETO B3UMAHUE IJIAThI, PETUCTPAIIMIO HIIA aBTOPU3AIIUIO 3aSBUTEIIS
WM MIPEIOCTABJIICHUE UM MEPCOHATBHBIX TaHHbIX.

1.3.1.5. TlocpeactBoMm pasmenieHuss UHPOPMAIMOHHBIX cTeHaA0B B M®DI] u B
YIIOTHOMOYEHHOM OpraHe.

[TocpenctBoMm TenedonHoi cBszu Call-nenTpa (ropsyast IMHUSA).

1.3.1.6. HuadopmupoBanue O TNPEIOCTABICHUN MYHHUIIUNAIBLHON YCIyTH
OCYILECTBIISIETCS OECIIIATHO.

Criernanuct, OCYIIECTBISIOMNNA KOHCYITUPOBaHNE (TTOCPEACTBOM TenedoHa
WIM JMYHO) TO BONpPOCaM TNPEIOCTaBICHUS MYHMIIMIAIBHOW YCIYTH, JOJDKEH
KOPPEKTHO ¥ BHUMATEJIbHO OTHOCUTHCS K 3aBUTEIISIM.

[Ipy KOHCYNBTUpPOBaHMM MO Tese(OHY CIEUUATUCT JOJKEH Ha3BaTh CBOIO
damMuiIMio, UMsI U OTYECTBO, JIOJDKHOCTb, a 3aT€M B BEXJIMBOW (opMe 4YETKO U
oApoOHO TPOUH(GOPMHUPOBATH OOPATUBIIIETOCS 0 HHTEPECYIOIIUM €TI0 BOIIPOCAM.

Eciu cneumanuct He MOXKET OTBETUTh Ha BOIPOC CAMOCTOSITENIBHO, JIMOO
MOJIFOTOBKA OTBETA TPeOyeT MPOJOJIKUTEILHOTO BPEMEHHU, OH MOKET MPEJIOKHUTh
oOpaTuBIIEMYyCsl OOpaTUTHCSI THUCBMEHHO, MO0 HA3HAYUTH APyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIUIIA BpEeMs JUIS MTOJTydeHUs WH(OpMAIIUH.

Pexomengyemoe Bpemsi amnsi tenedoHHOro pasroBopa - He Oosee 10 MuHyT,
JMYHOTO YCTHOTO MHGOPMHUPOBaHUS - HE OoJiee 15 MUHyT.

NuauBuyanbHOEe MHCbMEHHOE WH(MOPMHUpPOBAHUE (MO 3JIEKTPOHHOWU TMOYTE)
OCYIIIECTBISIETCS ITyTeM HaIpPaBIICHUS JICKTPOHHOTO MUChMa Ha aJipec AIEKTPOHHON
TIOYTHI 3asIBUTEIIS U JIOJDKHO COACPKATh YETKUN OTBET HA TIOCTABJICHHBIE BOTPOCHI.

NuanBuayanbHOe MUCbMEHHOE HHPOPMUpOBaHUE (TI0 MOYTE) OCYIIECTBIIAETCS
myTeM HampaBieHHUs MUChMa HA TOYTOBBIN aapec 3asBUTENS U JOJDKHO CONEPXKATh
YETKUI OTBET Ha MOCTABJICHHBIE BOIIPOCHI.

1.3.2. Tlopsinox, hopma, MECTO pa3MEIEHUsI U CIIOCOOBI MOTYUYEHUS CIIPAaBOYHON
uHbOpMaIluy, B TOM YHCIIE Ha CTEHJaX B MECTaxX MPeIOCTaBICHUS MYHHUIIMIIAIbHON
YCIYTU U YCIYT, KOTOpPBIE SBISIOTCS HEOOXOMUMBIMM M O0S3aTEIbHBIMU IS



IIPEAOCTABICHN MYHULMIIAJIBHOW YCIYTH B YIIOJTHOMOYEHHOM oprane, u B MOIL]
MPEAOCTABICHUS MYHUIIMNIATIbHBIX YCIYT.

Ha MnadopmaninoHHbIX cTeHaaX, pa3MelieHHbIXx B MOI] u B YoiHOMOYeHHOM
OpraHe, yKa3bIBalOTCS CIEAYIONIUE CBEICHMUS:

pexuM padoThl, afpeca YnoaHoMo4eHHoro oprana u M®LI;

aapec opuUIMATBLHOTO caiiTa YIOJIHOMOYEHHOIO OpraHa, aJipec dJEKTPOHHON
MOYTHI YTIOJTHOMOYEHHOTO OpraHa;

MOYTOBBIE  ajpeca, TenedoHsl, (amunuum pykoBoguteneii MOL[ wu
YOJIHOMOYEHHOTO OpPraHa;

MOPSIIOK  MOJIYYEHUSI KOHCYJbTAlUd O MPEeJOCTaBICHUM MYHULHUIIAIBHON
YCIIYTH;

MOPSIIOK U CPOKU MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

oOpa3ibl 3a8BJICHUNA O MPEJOCTABICHUH MYHULHUIAIBHON YCIYrd U 0Opa3Lpbl
3aM0JIHEHUS TAKUX 3asIBJIICHUIA;

MCYEPIIBIBAIOIINNA TIEPEUCHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl PEOCTABICHHUS
MYHUITUTIATBHOW yCIIyTHU, TpeOOBaHUA K O(POPMIICHUIO YKA3aHHBIX JIOKYMEHTOB, a
TaKKe€ TEPeYeHb JOKYMEHTOB, KOTOpBIE 3afBUTEIb BIpPABE NPEACTABUTH IO
COOCTBEHHOW MHUIIUATHUBE;

OCHOBAaHMS JUI1I OTKa3a B IPUEME JIOKYMEHTOB O IPEJOCTABICHUU
MYHULHUNAIBHON YCITYTH;

HCUYEPIBIBAIOIIMN IIEPEYCHb OCHOBAaHMM [UIi OTKa3a B INPENOCTABICHUU
MYHULHANAIBHON YCIIYTH;

NoCy/ieOHbIA (BHECYACOHBIN) TOPSIOK OOKAJIOBaHUSI pEUICHUH W  (WIn)
nercTBuil (0e31eCcTBUSA) YTOJHOMOYEHHOTO OpraHa, a TakXe JOJKHOCTHBIX JIMI] U
MYHULUTMATBHBIX CITYKAIIHX;

KpYT 3asBUTEIIEH;

pe3yabTaThl  MPENOCTABICHUS ~ MYHUIUIAIBHOW  YCIYTH,  MOPSIAOK
IPENOCTABICHUSI  JOKYMEHTA, SBJIIFOLIETOCS  PE3YJbTAaTOM  IPENOCTABICHUS
MYHULIUNAIBHON YCITYTH;

pa3Mep TrOCyJapCTBEHHOW IIONUIMHBI, B3MMAaeMOW 3a IPEIOCTaBICHUE
MYHULIUIIAIBHOU YCIIYTH.

Nudopmarus o0 MeCTOHaXOXJIeHUM U Tpaduke paboOThl, CIPaBOYHBIX
TenedoHax, aapec ANEKTPOHHOM IMOYTHI YIIOJTHOMOYCHHOTO OpraHa, a Takke MOIL]
pa3Meniaercs Ha opuIMaIbHOM caiTe KHpNnuibCKOro CeabCKoro mocesneHust YCTb-
JlaGunckoro paiiona B cetu «MHTepHer», Ha EnqunoM moprane u Ha PernonaapsHoM
nopTavie.

Nudopmanus na Equnom noprane, PernonanbHoM nopranie, Ipe1ocTaBisieTcs
3asIBUTENIO OECIUIATHO.

Hoctyn k uHOpManmuMM O CpOKax W TMOPSAKE NPEIOCTaBICHUS YCIYrd
OCYIICCTBIISICTCS. O€3 BBITIOJIHCHHS 3asBUTENIEM KaKHX-THMO00 TpeOOBaHMiA, B TOM
yyciie 0e3 HCIOJIb30BaHUSA MPOrPaMMHOTO OOecleueHusl, YCTaHOBKa KOTOPOrO Ha
TEXHUYECKUE CPEJICTBA 3asABUTENS TpeOyeT 3aKIIOUEHUs JUIIEH3UOHHOTO WA WHOTO
COTJIAIIECHUS C npaBoobagaTeneM IPOrpaMMHOTO obecrnieueHus,
[IPELYCMaTPUBAIOIIETO B3UMAHHE IUIAThI, PETUCTPALUIO WM ABTOPU3ALMIO 3asIBUTEIIS
WJIM MPEJOCTABICHUE UM IIEPCOHAIBHBIX TaHHbIX.



1.3.3. Opranuzarnuu, y4acTBYIONIME B TMPEJOCTABJICHUH MYHUIIUITAILHON
yciyru: MOLI.

Pazzen II. CTAHJIAPT ITPEJOCTABJIEHUS MYHMIIUIIAJIBHON YCIIVTU

Honpazzen 2.1. HAUMEHOBAHUE MYHULIUITAJIBHON YCIIYTU

HanmMenoBanue MmyHunumnansHoi yenyru - «lIpenocraBieHne Konuil mpaBoBbIX
aKTOB aJIMUHUCTPAIIMN MYHUILIMITAIIBHOTO 00pa30BaHU».

[Toapaznen 2.2. HAUMEHOBAHUE OPI"AHA, [IPEJJIOCTABJIAIOILEI'O
MYHUIUITAJIBHYIO YCIIVIY

2.2.1. IlpemocraBiieHME  MYHULMIAIBHOM  YCIYIM  OCYLIECTBIISIETCS
YIIOJTHOMOYEHHBIM OPTaHOM.

VYIIOJIHOMOYEHHBI OpraH, INPEAOCTaBIIET MYHULUIAIBHYIO YCIYry 4Yepe3
o01Mii 0TAEN YTIOTHOMOUYEHHOTO OpraHa.

2.2.2. B mpegocTaBneHNH MyHUIIUTIATBHON yciryTu yuyactByeT MODLI.

2.2.3. 3asBUTENH HE3ABUCUMO OT €T0 MECTa KHUTEIbCTBA WM MECTa PEObIBAaHUS
(ans pu3MyecKuX JIKL, BKIOYas WHAUBUAYAIbHBIX MpEAIpUHUMATENEH) 100 MecTa
HaxXOXJICHUS (I IOPUIMYECKUX JIMI[) UMEET MpaBO Ha oOpalieHue B 000 mo ero
BbI0OOpY M®II B npenenax teppuropun KpacHogapckoro kpast AJisi Mpe0CTaBICHUS
€My MYHULIUNAIBHON YCIYTY MO 3KCTEPPUTOPUAIBHOMY MPUHIIUITY.

[IpenocraBineHne MyHUIMIIAIIBHON yciayrd B MO®L] o skcTeppUTopruaibHOMY
NPUHIUIY OCYIIECTBIISIETCS HAa OCHOBAaHUM COIJIAIIEHWH O B3aUMOJIECHCTBUH,
3aKJIFOYEHHBIX YITOTHOMOYEHHBIM M®DI] ¢ YIOJIHOMOUYEHHBIM OpPraHOM.

2.24. B  mnpouecce  mpenocTtaBieHUs ~— MYHUIMOAIBHONM  yCIIYyI'H
YnoJIHOMOYEHHBIN OpraH, B3aumoaeuctesyer ¢ MOILI.

2.2.5. B cootBercTBuHM ¢ myHKTOM 3 yactu 1 ctateu 7 denepaibHOTo 3aKoHa OT 27
utonst 2010 roga Ne 210-d3 «OO0 opraHu3zalvy NpeaoCTaBIEHUS TOCYJApCTBEHHBIX U
MYHHIIMIIATBHBIX  yoryr»  (mamee -  @enepanbhblii  3akoH  Ne  210-D3),
YTOTHOMOYEHHBIM OpraHaMm, MPeI0CTABISIFOIIMM MyHULIMTIAIbHBIE YCIYTH, YyCTaHOBJICH
3arpeT TpebOoBaTh OT 3asIBUTEIIS OCYILECTBICHUSI IEHCTBUHN, B TOM YHCJIE COTJIACOBAaHUH,
HEOOXOAMMBIX JIJIs1 TOMYYEHHsI MyHUIIMTIAIBHOM YCIIYTH U CBA3AHHBIX C OOpalleHreM
B MHbIE T'OCYJIapPCTBEHHBIE OpPraHbl U OpPraHU3alMM, 32 HUCKIIOYEHHEM MOJyYEHHUS
yCIIyT, BKJIIOYEHHBIX B MEpPEYEHb YCIYr, KOTOPBIE SBISIOTCA HEOOXOAUMBIMHU U
00s3aTENBbHBIMUA JUISI TIPEOCTABICHUS MYHHUIIUTAIBHBIX YCIYT, YTBEP>KIECHHBIX
pemenreMm CoBetra Kupnuiabckoro ceabckoro noceneHus Y crb-JIabuHckoro paiona.

ITonpaznen 2.3. OIIMCAHUE PE3VYJIBTATA
IIPEJIOCTABJIEHUSI MYHUITUTIAJIBHON YCJIYTU

2.3.1. Pe3ynpratoM mpenoCTaBi€HUS MYHUIMIAIBHON YCIyTu SIBISETCH,
BbIJlaya!
1) konuu NMpaBOBBIX aKTOB AAMUHUCTPALIMN MYHULIUNIAJIBHOIO 00pa30BaHUs;



2) yBemomiieHHsI 00 OTKa3e B BbIJaue KOMHA MPABOBBIX aKTOB aIMHUHHUCTPAITUU
MYHHUIIUTIATBHOTO 00pa30BaHUsI.

2.3.2. Pe3ynpTarbl  NPEOOCTABICHHUS  MYHUUUNAIBHOW  YCIAYTH IO
HKCTEPPUTOPUATBHOMY TMPUHLHUIY B BHUJE DJICKTPOHHBIX JOKYMEHTOB U (WJIM)
AJIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPSAIOTCS YTOJTHOMOYEHHBIM JIOJKHOCTHBIM
JULOM Y TIOJTHOMOYEHHOTO OpraHa.

2.3.3. Jlnga nonydeHus: pe3ysbTaTa NPEAOCTABICHUS MYHULMNAIbHON YCIyTH
Ha OyMa)XHOM HOCHUTEJE 3asBUTEIIb UMEET NPABO OOPATHTHCS HEMOCPEICTBCHHO B
VY 1I0THOMOYEHHBIN OpraH, O NPEJOCTABICHUH MYHHUITUTIATILHON YCIIyTH.

TMonpaszen 2.4. CPOK ITPEJOCTABJIEHUS MYHULIMIIAJILHON YCJIYTH, B
TOM YUCJIE C YYETOM HEOBXOJIMMOCTHU OBPAILIEHUS B
OPTAHU3AILIUM, VUACTBYIOILME B ITPEJJOCTABJIEHUN
MYHULIMIIAJIBHON YCJIVTU, CPOK TIPUOCTAHOBJIEHUS
TIPEJJOCTABJIEHUS MYHULIUIIAJIBHON YCJIYTH B CJIVUAE, ECJTU
BO3MOXHOCTb [IPEJIOCTABJIEHU S [TPEYCMOTPEHA
3AKOHOJIATEJILCTBOM POCCUICKON ®EJIEPALIMN, CPOK BbIJIAUU
(HATIPABJIEHUST) JOKYMEHTOB, SIBJISIIOIINXCS PE3YJIBTATOM

TIPEJJOCTABJIEHUS MYHULIUTIAJIBHON YCIIYTH

2.4.1. Cpok mpenocTaBICHUS MYHHUIMIAIBHON YCIYTH COCTaBIsieT He Ooinee
YEThIPHAATH pa0OUYMX JHEH CO JTHSA PErUCTPALMU 3aAsIBICHHUSL.

B cnydae monmaum 3asBUTENEM 3adBIICHHUS Ha MOJYYEHHE MYHULMIAIbHON
ycayru 4depe3 Enusblil moptan v PernoHabHBIM NOPTal CPOK MPEAOCTABICHUS
MYHUIUMIIAIBHON YCIYTH HE MPEBBIIIAET YETHIPHAALATHA PAO0UMX JHEH.

2.4.2. Cpok MNpPHOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIMIIAJBHON YCIyTH
3aKOHOJATEIBCTBOM HE MPEIYCMOTPEH.

Honpaspen 2.5. HOPMATHBHBIE ITPOBOBBIE AKTbI, PEI'YJIMPYIOINUE
IMPEJOCTABJIEHUE MYHUIIUITAJIBHOU YCIIYT'U

IlepeyeHb HOPMATUMBHBIX IIPABOBBIX AKTOB, PETYJIUPYIOLIUX MPEIOCTABICHUE
MYHUIIUIIAJIBHON YCIIYTH (C yKa3aHUEM UX PEKBU3UTOB MU UCTOYHHUKOB O(UIIUATBHOTO
OIyOJIMKOBaHUs), OUIEKUT 00s3aTEIbBHOMY Pa3MEILLEHUIO Ha O(ULIMAaIbHOM caiTe
YIIOJIHOMOYEHHOTO OpraHa, IPEeAOCTABIAIOIIEr0 MYHUIUIIAIBHYIO YCIYry, B CETH
"UnTepner", Ha EnnHoM noprane u PernonansHOM mopTane.

YHOJHOMOYEHHBI  OpraH, MOPEeAOCTABIIAIOIINNT MYHULMIIAIBHYIO  YCIYTY,
o0OecreynBaeT pa3MeIeHHEe M AaKTyaJM3aluio IMEepeyHsl HOPMATHBHBIX IPABOBBIX
aKTOB, PEIVIAMEHTUPYIOLIUX MIPEIOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

Toxapasznen 2.6. UCUEPITLIBAIOIMI ITEPEYEHD JOKYMEHTOB,
HEOBXOIMMbIX B COOTBETCTBUUN C HOPMATHUBHbBIMI
I[TPABOBBIMU AKTAMMU JJIA ITPEJOCTABJIEHUA
MYHULIMITAJIBHON YCJIYTU U YCJIYT, KOTOPBIE SABJISIOTCS
HEOBXOAMMbBIMU 1 OBA3ATEJIbBHBIMUA JUUTA TTPEJJOCTABJIEHUA



MYHULIMITAJIBHOM YCJIYTH, TIOJJIEXXAIUX ITPEJICTABJIEHUIO
3AJBUTEJIEM, CIIOCObbI UX ITOJIYHEHWA 3AABUTEJIEM, B TOM YUCJIE
B OJIEKTPOHHOU ®OPME, ITIOPAJIOK UX ITPE/ICTABJIEHN A

2.6.1. Jlna mosiydeHHs] MYHUUMIAIBHON YCIYTHM 3asBUTENb IPEACTABIISET
CJIeTYIOUIUE JOKYMEHTHI:

Ne HanmenoBanne nokymeHra Tun [Iprnmeuanue
n/m JIOKyMEHTA
(opurusai,
KOTIHS)
1 2 3 4
1. 3asBIICHWE Ha BblJauyy BBINUCKU W3 | opuruHan | [ns
peectpa MYHULHMNAIBHOTO  WMYIIECTBA HCIIOJIb30BaHUS
(mpunosxxenne Ne 1 k Pernamenry) B pabote
2. [lacmopt  3asButens (b0  Apyrou | Komus s
JOKYMEHT YJOCTOBEPSIIOIINI TMYHOCTD ) HCIIOJIb30BaHUS
B pabote
3. JlokymeHT, YAOCTOBEPSIIOIINHI | KOTIUS s
MOJTHOMOYHUSI TPEACTABUTEINA  3asiBUTENS HCIIOJIb30BaHUS
(IOBEpEHHOCTH) B paboTte

2.6.2. IlepeueHb JOKYMEHTOB, HEOOXOJAMMBIX JJid MPEIAOCTABICHUS
MYHULUTATBHOW YCITYyTH, SBISETCS UCUEPIIBIBAIOIIUM.

2.6.3. JIOKyMEHTBI, COCTABJIICHHbIE HAa WHOCTPAHHOM SI3bIKE, MOJJIEkKAT
MepeBOJly Ha PYCCKUM sI3bIK. BepHOCTH TepeBojia UM MOIJIMHHOCTH IEPEBOTUMKA
CBUJIETEIIbCTBYIOTCS B TIOPSIIKE, YCTAHOBIEHHOM 3aKOHOJATEIBLCTBOM O HOTapHUaTe.

2.6.4. Koruu TOKyMEHTOB JIOJKHBI OBITh 3aBEPEHBI B YCTAHOBJICHHOM MOPSIKE
WJIU TIPEACTABIICHBI C TPEABSIBICHUEM MOIJTMHHUKA.

2.6.5. 3asButensiM oOecrieuynBaeTCS BO3MOXKHOCTh BbIOOpa crocoba momauu
3asiBJICHUS O TMPEIOCTABICHUN MYHHUIIUTAIBHONW YCIYTH: MPH JIMYHOM OOpaIieHuu B
YnoaaomoueHHBIN oprad uiu B M®II, mouToBoii CBsI3b0, B 3JIEKTPOHHOM (hopMme.

2.6.6. 3asgBieHHe O TPEAOCTaBICHMM MYHUUUNAIBHOW  YCIyIM U
CKAaHUPOBAHHBIE KOMHHM JOKYMEHTOB, YKa3aHHBIC B HACTOSIIEM IMOApa3eie MOTYT
OBITh MO/IAHBI B ANEKTPOHHOU (opme uepe3 Ennnbiii mopran, PernoHanbHbIi mopra.

2.6.7. Konuu JOKyMEHTOB, YKa3aHHbBIX B TyHKTE 2.6.1 moapasznena 2.6 pazgena
Il PermamenTta mpeAcTaBisSIOTCS BMECTE C MOJJIMHHUKAMH, KOTOPBIEC TMOCJE CBEPKH
BO3BPAILAIOTCS 3aBUTEIIO.

B cnyuae HEBO3MOXKHOCTU MPEIOCTABICHUS MOITMHHUKOB, MPEAOCTABISIOTCS
HOTapHaIbHO 3aBEPEHHBIE KOHUHU.

2.6.8. 3asButento obecreunBaeTCsl MPUEM JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABJIEHUS] yCIyru, 4epe3 EauHpli mnoprtain, PeruoHaibHBIM TOpTal W
peructpanus 3anpoca 6e3 He0OXOAMMOCTH MTOBTOPHOTO MPEACTABICHUS 3asBUTEIIEM
TaKMX JIOKYMEHTOB Ha OyMaXHOM HOCHTENIe, €CIM HWHO€ HE YCTaHOBJIECHO
dbenepalbHBIMUA 3aKOHAMHA W TPHUHUMAEMBIMH B COOTBETCTBHM C HHUMH aKTaMU
[IpaBurenscTtBa Poccuiickonn @enepaunu, 3akoHamMu KpacHomapcKoro kpas u



IPUHUMAEMbIMHU B COOTBETCTBHH C HUMHU aKTaMH BBICILIETO UCTIOJHUTEIBLHOTO OpraHa
rocynapcTBeHHoOM Biactu KpacHomapckoro kpas.

[IpenocTtaBieHne yciayrd HAuUMHAETCSl C MOMEHTAa IpUEMa U PETUCTpalluu
YIOJIHOMOYEHHBIM OPIraHoOM, »JJEKTPOHHBIX JIOKYMEHTOB, HEOOXOAMMBIX IUIs
IPEIOCTABICHUSI YCIYI'M, a TaKKe IIOJy4YeHUs B YCTAaHOBJIEHHOM IOPSJKE
uHpopMaluu 00 oIulaTe yCIyrd 3asBUTENIEM, 32 MCKIIIOUEHUEM CiIydas, €ciu AJis
Hayaja Mpouenypbl (IEHCTBUS) MPEAOCTaBICHHUS YCIYTU B COOTBETCTBUU C
3aKOHO/IaTEJIbCTBOM TPEOyeTCs JTMYHAs SBKA.

2.6.9. 3asBuTens BIpaBe OTO3BaTh CBOE 3asBICHUE Ha JIO00W CTaguu
pPacCMOTPEHHUS, COTJIACOBAaHUS WM TOJATOTOBKM JOKYMEHTa YTOJTHOMOYEHHBIM
OpraHoM, OOpaTHUBIIMCH C COOTBETCTBYIOIIMM 3asBICHHEM B YIIOJIHOMOYEHHBIN
opras, B TOM YHUCJI€E B 3JIEKTPOHHOU popme, 1ndo B MOII.

2.6.10. [Ipn MPEA0CTaBICHUN MYHUIUIIATBHOU YCIIyTH o
HKCTEPPUTOPUAIIBHOMY NPUHIUNY Y TIOJTHOMOUYEHHBIH OpraH He BIpaBe TpeOOBaTh OT
agBurenss wimm  MOI[ B mpenmenax Ttepputopunm  KpacHomapckoro  kpas
IPEJOCTABICHUS! JOKYMEHTOB Ha OyMaXXHbIX HOCHUTENAX, €CIM HMHOE He
OpEeIyCMOTPEHO  (peepalibHbIM ~ 3aKOHOAATEIbCTBOM,  PErVIaMEHTHPYIOLIUM
IPEIOCTABIEHUE MYHULIUTIATBHON YCIYTH.

Tonpaszen 2.7. UCUEPIILIBAIOIIMIA ITEPEYEHD JOKYMEHTOB,
HEOBXOJIMMBIX B COOTBETCTBHUN C HOPMATHBHbLIMU
I[TPABOBbIMU AKTAMMU JUJIA TTPEJJOCTABJIEHUA
MYHUIIUTIAJIBHON YCJIYTH, KOTOPBIE HAXO/JSTCS B
PACIIOPAKEHHMU I'OCYIAPCTBEHHBIX OPI'’AHOB, OPI’TAHOB
MECTHOI'O CAMOVIIPABJIEHUA
N NHbIX OPT'TAHOB, YHACTBVYIOIIMUX B [TPEAOCTABJIEH1NU
MYHUIUITAJIBHBIX YCIIVT, 1 KOTOPBIE 3AABUTEJIb BITPABE
I[MPEACTABUTD, A TAKXXE CIIOCOBbBI UX ITOJIYVUEHUA 3AABUTEJISIMU, B
TOM UMCJIE B 3JIEKTPOHHOI ®OPME, ITOPSJIOK X ITPEJCTABJIEHU

2.7.1. JloxymMeHTbI, HEOOXOIUMBIE B COOTBETCTBUHM C HOPMATHBHBIMU
IIPAaBOBBIMM AaKTaMU JUIsI TPEJOCTABICHHWS MYHMIUMIIAJIBHON YCIYyTH, KOTOpPBIE
HaxOmATCA B PACHOPSDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJEHUA M  HWHBIX OpPraHoOB, YYacCTBYKOIIMX B  IPEIOCTABICHUU
MYHULHMNAIBHOM  yCIYyI'M, MW  KOTOpbIE 3asBUTENb BIPABE  IPEIACTABUT,
3aKOoHOarenbCcTBOM Poccuiickon @denepanuu He peayCMOTPEHBI.

[Tonpaznen 2.8. YKAZAHUE HA 3AIIPET TPEBOBATD OT 3AABUTEJIA

2.8.1. Ot 3asgBUTENs 3ampelieHO TpPeOOBaTh MPEICTABICHUS TOKYMEHTOB U
uH(GOpPMaIlMU WM OCYIIECTBJICHHS NEHCTBUI, MPEACTABICHUE WU OCYIIECTBICHHE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMHU aKTaMU, PETYIUPYIOMIUMU
OTHOILICHUSI, BO3HUKIIINE B CBSI3U C MPEAOCTABICHUEM MYHHIIMIIAIBLHONU yCIyTH.

3amnpernieHo TpedoBaTh MPEACTaBICHUS JOKYMEHTOB M MH(OPMALIUU, KOTOPbIE
B COOTBETCTBHHM C HOPMATUBHBIMH INpaBOBbIMU akTamu Poccuiickon denepanmu,



HOPMATHBHBIMH TPABOBBIMH akTaMH KpacHOmAapcKoro kpas MU MYHHIMIAIbHBIMU
aKTaMU HaXOJATCS B PACHOPSHKEHUU TOCYAApPCTBEHHBIX OPTaHOB, MPEIOCTABIISIOIINX
MYHULIMNAIBHYIO YCIYTY, HMHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoOyIpaBiieHuss W (WJU) MOABEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHam u
OpraHaM  MECTHOTO  CaMOYNpaBJEHUS  OpraHu3aluii,  y4acCTBYIOIIMX B
MPEAOCTaBICHUHA MYHUIIUMITAJIBHBIX YCIIYT, 3@ UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX
B yactu 6 ctatbu / DenepanbHoro 3akoHna Ne 210-D3.

3anpemieHo TpeboBaTh JOKYMEHTH W HH(OPMAIMIO, OTCYTCTBUE W (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH NPH MEPBOHAYAIIEHOM OTKA3€ B IPUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTABICHHS] MYHULIUIIATBHON YCIIyTH, THOO B
NPENOCTABICHUM  MYHUIMOAIBHOW  yCIyI'M, 32  HMCKJIIOYEHHEM  CIy4aes,
MPEyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctaten 7 @enepanbHoro 3akoHa Ne 210-D3.

3anpemeHo OTKa3blBaTh B IPUEME 3alMpoca M HUHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABIICHUS MyHHUIIMIIAILHOM YCIIYTH, B CITy4yae, €ClIU 3a1poc
U JIOKYMEHTBI, HEOOXOAMMBIE JJIsl IPEIOCTABICHUSI MyHULIUIIATbHON YCIYTH, TOJaHbl
B COOTBETCTBUM C HHpoOpManmuesl O Ccpokax U TOpSAAKE MPETOCTABICHUS
MYHULIMIIAJIBHONW YCIYTrH, onyoOiaukoBaHHOM Ha EauHom mnoprane, PermonampHOM
noprazie.

3anpemeHo OTKa3bIBaTh B IIPEIOCTABICHUN MyHULMIIAIBHOW YCIYTH B Cllydae,
€ClIi 3aIpoC U JIOKYMEHTbI, HEOOXOJUMbIE ISl MPENOCTaBICHUS MYHUIUIAIbHON
yCIIyI'¥, TOJAaHbl B COOTBETCTBUM C HUHGMOpManued O CpoKax M HOpAJKE
MPEIOCTABIEHUS MYHULIMIIAILHOM YCIIyTH, OnyOJiMkoBaHHOW Ha EnuHom moprare,
PernonansHOM mopraie.

3anpemeHo TpeOOBaTh OT 3asBUTENS COBEPIICHHS] MHBIX JIEUCTBUM, Kpome
NPOXOXKJEHUA  WASHTU(UKAIMU W  ayTeHTU(HUKAUMU B  COOTBETCTBUM  C
HOPMAaTUMBHBIMM TPAaBOBBIMM akTaMu Poccuiickonn dPenepanuu, yKazaHUs LENH
npueMa, a TakKe MpeOoCTaBICHUS CBEJIEHUH, HEOOXOIUMBIX HJisi pacyera
JUINTEIBLHOCTH BPEMEHHOTO MHTEpBaia, KOTOPBIA HEOOXOJUMO 3a0pOHUPOBATH AJIs
npuema.

2.8.2. 3ampenieHo TpeOOBaTh MPEACTABICHHUS JOKYMEHTOB W HWHMOpMmaIuwu,
OTCYTCTBHE€ M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJUCh IpHU
NepBOHAYAILHOM OTKa3€ B MpHUeMe JOKYMEHTOB, HEOOXOIMMBIX JJIs IPEIOCTaBICHHUS
MYHUIIMINIAJIBHONW yCIyrd, JUOO B NPEIOCTAaBICHUM MYHUIMNAIBHOM YCIyrH, 3a
UCKIIFOUEHHUEM CIIEAYIOIINX CITy4aes:

a) M3MEHEHUE TpPeOOBaHUI HOPMATHBHBIX IPABOBBIX AKTOB, KACAOIIUXCS
NPEIOCTABIECHUS MYHULMUINAIBHON YCIYrW, TIOC/ieé T[EepBOHAYAIbHOW TMOJa4u
3asIBJICHUS O MPEAOCTABICHUA MyHUIIUTIAILHOU YCITYTH;

0) HanM4YKe OIIMOOK B 3asiBJIEHUU O MPEIOCTABICHUN MYHUIUIIAIBHON yCIyTH
U JIOKyMEHTaX, MOJAHHBIX 3asBUTENIEM IOCJE€ NEPBOHAYAIBLHOTO OTKa3a B NpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHHUS] MYHULIUIIAIbHON YCIIyTH, MO0 B
IPENOCTABIEHUN MYHHUIMNAIBHOW YCIYTHM W HE BKIIOUYEHHBIX B IPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKa JACHCTBHUS JOKYMEHTOB UM U3MEHEHUE HHPOPMAIUH OCTe
NEPBOHAYAILHOTO  OTKa3a B  MpHEMe  JOKYMEHTOB, HEOOXOJUMBIX IS
IPEIOCTABIECHUS MYHULIUIIAJILHON yCIyry, MO0 B MPEIOCTaBICHUN MYyHULIMIAIbHON



YCIIyTH;

I) BBbIBICHHE JOKYMEHTAJIbHO MOATBEPKACHHOrO (akra (IPU3HAKOB)
OLIMOOYHOIO WJIM MPOTUBOINPABHOIO AEHCTBUS (0€3AeMCTBUSI) AOIKHOCTHOIO JIMIA
YIIOJIHOMOYEHHOTO OpraHa, IPEeAOCTaBIIIOIIETO MYHULUIAIBHYIO YCIYTy, WIH
YIIOTHOMOYEHHOTO  OpraHa, MNPEJOCTABILIIOIIETO  MYHULHIIAIBHYIO  YCIYTY,
MYHUIIMIIAJIBHOTO CchyXaimiero, pabornuka MOL, mpemycmorpenHoi yacteio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-D3, npu nepBoHa4YaIbHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABICHNUS MyHULIMNAIBHON yciayru, 1100 B
IIPENOCTABICHUN MYHHIMIIAIBHON YCIYTH, O YeM B IMCBMEHHOM BHJIE 34 MOJIHUCHIO
PYKOBOAMTEINA YIOJHOMOYEHHOTO OpPraHa, INpEeAOCTaBIIIONIET0 MYHUIHUIIAIbHYIO
YCIYTy, WIM OpraHa, MpeJOCTAaBIIONIET0 MYHHIIMIAIBHYIO YCIYTy, PYKOBOIUTENS
MOI] npu nepBOHAYaIBLHOM OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX JIs
NPENOCTABICHUS MYHUIMNAIBHOW YCIYyIH, JIUOO PYKOBOIUTENSI OpraHu3alu,
npeaycMoTpeHHol yacteto 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3,
YBEIOMIIAETCS 3asBUTEIb, & TAKXKE IPUHOCITCS HW3BUHEHUSA 32 JIOCTABIICHHBIC
HEYy100CTBa.

2.8.3.1lpu MPEI0CTaBICHUN MYHUIMIAIbHON YCIIyTH o
HKCTEPPUTOPUATBHOMY HPHUHIMIY YTIOJHOMOYEHHBIM OpraH, He BIpaBe TPeOOBATh
or 3asBurens wm MOIL[ B mnpenenax Tteppuropun KpacHomapckoro kpas,
IIPENOCTABIEHU TOKYMEHTOB, IIPEYCMOTPEHHBIX YacTblO 6 cTaTbl 7 DenepaibHOro
3akoHa Ne 210-®3, Ha OyMaKHbIX HOCHUTENSX, €CIM HHOE HE MPEAyCMOTPEHO
(denepaibHbIM  3aKOHOAATENBCTBOM,  PETJAMEHTUPYIOIIMM  MPEAOCTaBIICHUE
MYHHLUITAIBHON YCIYTH.

TMonpasaen 2.9. UCYEPIILIBAIOLLIUI TEPEYEHL OCHOBAHMI U151
OTKA3A B IIPUEME JJOKYMEHTOB, HEOBXOJIVIMbBIX JLsl
TIPEJJOCTABJIEHUS MYHULIUTIAJIBHON YCIIYTH

2.9.1. OcHoBanueM mJisi OTKaza B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIsI
MpEe0CTaBICHUS MYHUITUTIAILHON YCIIYTH, SIBJISICTCS:

oOpailleHle C 3asBJICHUEM O MPEIOCTABICHUN MYHMIIUTNIAIBLHON YCIyTH JIMIIA,
HE TMPEICTABUBIIETO JOKYMEHT, YJOCTOBEPSIOUIMNA €ro JIMYHOCTH (MpU JIMYHOM
oOpameHu) U (WaM) TOJATBEPKIAIONIUNA €ro IMOJHOMOYMS KaK MpeACTaBUTEIIS
(bU3UYECKOro JIUIA WK FOPUAUIECKOTO JIUIIA;

NMOJaHHOE 3asBJICHUE HE COOTBETCTBYeT 10 ¢GopMe U  COAEPKaHUIO
TpeOOBaHMSIM, TPEABSIBISIEMbIM K 3asBIICHHIO, COTVIACHO NpwiokeHniro Ne 1 k
Pernamenry;

MPEJCTABIICHUE 3asIBUTEIIEM IOKYMEHTOB, UMEIOIINX MOBPEKICHHS, U HATUINE
WCIIPABJICHUI, HE TMO3BOJISIIOIIMX OJHO3HAYHO HCTOJIKOBATh MX COJIEpKAHUE, HE
coJiep Karux oOpaTHOTO ajpeca, MOAMUCH, TIeYaTH (MMPU HATHYWN );

HECOOJIIOICHNE  YCTAHOBJICHHBIX HOPMATUBHBIMU  TPABOBBIMH  aKTaMU
TpeOOBAHMM, IPEABSIBISIEMBIX K 3JIEKTPOHHON MOJIKCH.

2.9.2. O HanmMYUM OCHOBAHMS JI1 OTKa3a B MpUEME JOKYMEHTOB 3asBUTEIS
HHpOpMHUpYET CHEUaTUCT YTOJHOMOYEHHOTO opraHa, 1ub6o padorHuk MO®IL] (npu
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oOpamennu 3a yciayroi udepe3 MODII), oTBeTCTBeHHBI 3a TPHEM JOKYMEHTOB,
OOBSCHSET 3asBUTEIIO COJIEPKAHHUE BBISIBICHHBIX HEJOCTATKOB B IMPEICTaBICHHBIX
JOKYMEHTAaX U MpeJjiaracT IPUHATh MEPHI IO UX YCTPAHEHHUIO.

VYBenomienne 00 OTKaze B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX st
MPEIOCTABIICHUSI MYHULIUIIAILHON YCIyTH MoJnuchiBaeTcs pabotHukoM MOL] (nmpu
oOpamenun 3a  yciayro  depe3 MO®DI[) aubo  IOKHOCTHBIM  JIMIIOM
YNOJTHOMOYEHHOTO OpraHa, U BBIJAETCS 3asSBUTENIO C YKA3aHUEM MPUYUH OTKa3a HE
MO3JIHEE OJIHOTO paboyero MHsS cO JHS OOpallleHUs] 3asiBUTENSI 3a IMOJy4eHUEM
MYHHIUITATBHON YCIYTH.

He moeT ObITh OTKa3aHO 3asIBUTEIIIO B IPUEME JIOMTOTHUTEIBHBIX JIOKYMEHTOB
MIPU HAJTUYUU HAMEPEHUS UX ClIaTh.

2.9.3. He nomyckaercsi OTKa3 B IPUEME 3asBICHHUS W WHBIX JTOKYMEHTOB,
HEOOXOJUMBIX JUISl TMPEJOCTaBICHUS MYHUIMIIAIBHOW YCIyru, B cly4ae, eclu
3asiBJICHUE W JIOKYMEHTBI, HEOOXOJMMBIC ISl MPEAOCTABICHUS MYHHUIIMIAIbHON
yCIIyT'H, TOJAaHBl B COOTBETCTBUM C HUHMOpMaAIMed O Cpokax U TOPAJKE
MPEIOCTaBIICHUS MYHUIIMTIATIBLHOW yCIIyTH, onybnukoBaHHo Ha Enunom Ilopraie,
PerunonanbHoM noptasne U oQUIIMaATbHOM caiiTe Y TOJTHOMOYEHHOTO OpraHa.

2.9.4. Orka3 B mpueMe JTOKyMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHHUS
MYHUIIUNIATBHOM YCIYTHM, HE TMPENSTCTBYeT MOBTOPHOMY OOpAIICHUIO TOCIe
YCTpaHEHHUs IPUYHHBI, TOCTYKUBIIEH OCHOBAHUEM IS OTKA3a.

Tonpasaen 2.10. UCUEPIILIBATIOIINN TTEPEYEHL OCHOBAHUM IS
[IPUOCTAHOBJIEHVS UJIN OTKA3A B IIPEJJOCTABJIEHUN
MYHULIMIAJILHOU YCIIVTHU

2.10.1. OcHoBaHUil [ MIPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIUINAIBHON
YCIIyTH 3aKOHOIaTebCcTBOM Poccuiickon denepanuu HE TPEyCMOTPEHO.

2.10.2. 3asBUTENIO OTKA3bIBACTCS B MPEIOCTABICHUN MYHHIIMIAIBHON YCITyTH
MIPU HAJTUYUU XOTs Obl OTHOTO U3 CIETYIOIIUX OCHOBAHUM:

- OTCYTCTBHME Yy 3asBUTEJIA MpaBa Ha MOJYyYCHHE MYHULUNAIBHOW YCIyTH, B
TOM 4YHCJI€ HEBO3MOXHOCTh OKa3aHWs MYHULMMOAIBHOM YCIyIM B  CHIY
00CTOATENILCTB, pPaHEE HEU3BECTHBIX NPH TMpPHEME JOKYMEHTOB, HO CTaBIIUX
M3BECTHBIMU B MPOLIECCE MPEIOCTABICHUS MyHUIIUTTAILHON YCITYTH;

- OTCYTCTBHE OJHOTO WM HECKOJIbKUX JOKYMEHTOB, HEOOXOAMMBIX JIJIsi
MOJIYYEHHUS] MyHULIMNAIBHON YCIYTd, HAIMYHE KOTOPBIX MPEAYCMOTPEHO MYHKTOM
2.6.1. mompasnena 2.6 pa3nena |l Pernamenra,;

- MPEJICTABJICHUE 3asBJICHUS O MPEJOCTABICHUM MYHHIIUIAJIBHON YCIYTH C
HapyIIEHUEM YCTAHOBJIEHHBIX TpeOOBaHUI, a TaK)Ke MPEJACTABJICHHE TOKYMEHTOB,
COJIeprKallliX HEJOCTOBEPHBIE CBEICHNUS,

- HECOOTBETCTBUE JIOKYMEHTOB, B TOM YHCJIE MPEJCTABICHHBIM MMOCPEICTBOM
ucrnionb3zoBanusi Egunoro Iloprana, PerwonanmbHoro moprana TpeOOBaHMSIM,
YCTAHOBJICHHBIMM TIyHKTOM 2.6.1. mogpasnmena 2.6 pasnmena |l Pernamenra,
HEOOXOJMMBIX B COOTBETCTBUM C HOPMATUBHBIMM TIPABOBBIMH aKTaMH s
MPEIOCTABIECHUSI MyHUIIUTIATBHON YCIIYTH.

2.10.3. 3asgBuTenp BIpaBe OTO3BaTh CBOE 3asBIEHHWE Ha JIFOOOW CTaguu



pacCMOTPEHUSI, COTJIacOBaHUSI WM TOATOTOBKH JOKYMEHTa YTOJIHOMOYEHHBIM
OpraHoM, OOpaTUBIINCH HEMOCPEACTBEHHO B Y IOJIHOMOYEHHBIN opraH uin B MOI] ¢
COOTBETCTBYIOIIMM MHUCHMEHHBIM 3aBJICHUEM WM B JJIEKTPOHHOM BuAe. B 3TOoM
cilly4ae JOKYMEHTBbl B TOJHOM 00BbEME B TedeHHe 3-X pabouyux AHEW mojjiexar
BO3BpAaTy 3aABUTEIIO JIMYHO MOJ POCIHUCH B UX MOJTYYECHUHU.

2.10.4. He nomyckaercss OTKa3 B MPEIOCTABICHUH MYHUIMIAIBHOM YCIyTH B
cilly4ae, €ClIM 3asBIICHHE M JIOKYMEHTbI, HEOOXOAMMbIEe [UIsi TPEeIOCTaBICHUS
MYHUITUTIATPHOW YCIyTH, TOJAHBI B COOTBETCTBUU C HWHGPOPMAIHMEH O CpOKax U
MOPSIZIKE TIPEAOCTABICHUS MYHUITUTIATBHOW yCIyTH, OMyOiIMKoBaHHOW Ha EgmHOM
[lopTane, PernonansHom nopraie.

2.10.5. OTka3 B MpeaoCTaBICHUH MYHHUIIUIMAIBLHON YCIYTd HE TPEISITCTBYET
MOBTOPHOMY OOpaIIEHUIO MOCJI€ YCTPAHEHUS] TPUUYUHBI, MOCTY>KUBILIEH OCHOBAHHEM
JUTSL OTKAa3a.

IToppasnen 2.11. IEPEYEHD YCJIVI', KOTOPBIE ABJIAIOTCA
HEOBXOIMMbIMU 1 OBA3ATEJIBbHBIMUA T ITPEJOCTABJIEHUA
MYHULIMITAJIBHON YCJIYTY, B TOM YUCJIE CBEJJEHUS O JIOKYMEHTE
(AOKYMEHTAX), BBIIABAEMOM (BbIJIABAEMbIX) OPTAHU3ALIUAMU,
YYACTBYVYIOIIUMHU B ITPEJIOCTABJIEHUN MYHUITUIIAJIBHON YCIIVTU

Yenyru, KOTOpbIE SBJISIIOTCST HEOOXOIUMBIMM U O0SI3aTE€NIbHBIMM  JIJIS
MPECTABICHUS] MyHUIIUIIAIbHOW YCIYTH, OTCYTCTBYIOT.

Honpasnen 2.12. IIOPAZIOK, PASMEP 1 OCHOBAHMA B3SUMAHMA
IOCY JAPCTBEHHOU IOIJIMHBI NI MTHOU ITUIATBL, BSMMAEMOU 3A
INPEAOCTABJIEHME MYHUILIUITAJIBHOU YCIIYI'U

lNocynmapcTBeHHass TmonuiMHA WM WHAs IulaTa 32  MPEIOCTaBIICHUE
MYHULIMIATBHON yCIIyru He B3umaetcs. [IpemocraBlieHHe MYHUIIUITAIIBHOW YCIyTH
OCYIIECTBIISICTCS OECIIIIaTHO.

IToapasnen 2.13. ITIOPAJOK, PASMEP 1 OCHOBAHUA B3UMAHIA [IJIATBI
3A ITPEJOCTABIJIEHHME YCIIYI, KOTOPBIE ABJIAIOTCA
HEOBXOJIMMBIMHU N OBA3ZATEJIbHBIMU JIA ITPEAOCTABJIEHM A
MYHUIIUTIAJIBHON YCJIYTH, BKJIIOYA I THOOPMAITUIO O METOJIUKE
PACUYETA PA3BMEPA TAKO! ITJIATBI

B3umanue I1J1aThI 3a MpcaoCTaBJIICHUC YCIIyT, KOTOPLBIC SABJIIAIOTCA
HGO6XOI{I/IMBIMI/I U 00s13aTeIbHBIMU Ml IMPEaOCTaBJICHUA MYHHHHHaHBHOﬁ YCIIYyTH,
HC MPCAYyCMOTPCHO.

Hoapaszaen 2.14. MAKCUMAJIBHBI CPOK OXXUJJAHMS B OYEPEIU ITPU
[IOJIAYE 3AITPOCA O ITPEJJOCTABJIEHUU MYHULIMITIAJIBHOU YCIIYTH,
YCJIVTY, IPEJTOCTABJISEMON OPITAHU3BALIMEN, VUACTBVYIOIIEN B
[IPEJIOCTABJIEHUU MYHULIMAITAJIBHON YCJIVTY, U TIPU [TOJIYYEHUU



PE3VIJIbTATA ITPEJOCTABJIEHUA TAKUX YCIIYT

Cpok oXugaHusi B O4YEpEeNHM IPU IOJAYE 3ASBICHUA O MPEAOCTABICHUU
MYHULIMNAIBHON YCIIYTM U JIOKYMEHTOB, YKa3aHHBIX B mojpaszeiie 2.6 pazaena II
PernamenTa, a Taxxe IpH MOJYYEHUH pe3ysbTaTa MPEAOCTABIECHNU MyHUIUIIATbHOM
YCIIYTH HE JIOJKEH MPEBBINIATH 15 MUHYT.

Ionpasnen 2.15. CPOK U ITOPSJOK PETUCTPAITN 3ATIPOCA
3ASBUTEJIS O ITPEAOCTABJIEHUY MYHULIUITAJIBHON VCIIYTU
U YCIVTU, ITIPEJOCTABJIIEMON OPIAHU3AIIUEM,
YUYACTBYIOILIEN B I[TPEJOCTABJIEHUN MYHULIUIIAJIBHOM VCJIYTU, B
TOM YKCJIE B DJIEKTPOHHOU ®OPME

Perucrpatus 3asBiaeHUss 0 MPEIOCTABICHUU MYHUIIUTIATBHOW YCIYTH U (UITHN)
JIOKYMEHTOB (COAEPKAIINXCS B HUX CBEJICHUI ), HCOOXOUMBIX JUIsl MPEAOCTABICHUS
MYHULUNAIBHON YCIyTHM, B TOM YHCJIE€ MpPH MNPEIOCTABICHUU MYHULHNAIBHON
yCIyTH B 3JIEKTpoHHON (opme mocpeactBom Epunoro moprana, PernonanbHOro
MopTajga OCyIECTBISETCS B ICHb UX NMOCTYIJICHHUS B Y IOJTHOMOYEHHBIA OPraH.

Peructpanus 3adBieHHS O TPEAOCTABICHUA MYHUIUMIIAIBHON YCIYTH C
JOKYMEHTAMH, YKa3aHHbIMH B mojpaszaene 2.6 pasgena Il Permamenra,
MOCTYNUBIIUMH B BBIXOJHOHM (HepaOouuil Wik mpa3IHUYHbIN) JE€Hb, OCYIIECTBISAETCS
B MIEPBBII 32 HUM PabOUUil ICHb.

Cpok peructpanyu 3asBJICHUS O MPEIOCTABICHUH MYHHIUIIAIBHON YCIYTH U
JIOKYMEHTOB (CozepKalllnuXcs B HUX CBEJACHHI), MPEICTABICHHBIX 3asBUTEIIEM, HE
MOXET MPEBbIIATH 15 MUHYT.

Cpok perucrpanyi  YIOJTHOMOYEHHBIM OpPraHOM, 3ampoca M HHBIX
JIOKyMEHTOB, HEOOXOJIUMBIX ISl TPEJOCTABJICHHUS MYHUIIMITAIILHON YCIyTd, TpH
MPENIOCTABIICHUN MYHHUIIUIAIBHON YCIYTH B DJIEKTPOHHOW (opMe MOCpencTBOM
Enunoro nmoptana, PernonanbHoro noprana coctaBisieT 1 pabouuii 1eHb.

Tonpaszen 2.16. TPEBOBAHUSI K TOMEIIEHUSM, B KOTOPBIX
MTPEJIOCTABJISETCS MYHULIMTIAJIEHA ST VCIIVTA, K 3AJTY OXKUJIAHUS,
MECTAM JIJ1S 3ATIOJTHEHUS 3ATIPOCOB O IMTPEJJOCTABJIEHUN
MYHULUTIAJILHON YCIIYTU, UHOOPMAITMOHHBIM CTEHJIAM C
OBPA3IIAMU UX 3ATIOJTHEHUSA U TIEPEYHEM JIOKYMEHTOB,
HEOBXOIUMBIX IS TIPEJOCTABJIEHAS KAXION MYHUITUITATLHOM
VCJIVTH, PASMELLEHUIO U O®OPMJIEHUIO BU3YAJILHOM, TEKCTOBOI
1 MYJIbTUMEMEJINITHON MTHOOMAIIAN O TIOPSIJIKE
TIPEJJOCTABJIEHUS TAKOI VCJIYTH, B TOM YHCJIE K OBECTIEUEHUIO
JIOCTYITHOCTH JUTSI UTHBAJIUJIOB YKA3AHHBIX OFBEKTOB B
COOTBECTBUMU C 3AKOHOJIATEJILCTBOM POCCUICKOI ®EJIEPALIIU
O COLIMAJILHOM 3ALLIMTE MHBAJIMJIOB



2.16.1. Uudopmarus o rpaduke (pexxume) paboTsl Y TOJTHOMOYEHHOTO OPraHa,
M®I] pa3memaercss npu BXOJE B 3JaHUE, B KOTOPOM OHO OCYLIECTBIIIET CBOIO
JEATEIIbHOCTh, HA BUJHOM MECTE.

3/1aHue, B KOTOPOM MPEAOCTABISIETCS MyHUIIUNIANIbHAS YCIIyTa, HOKHO OBITH
000pYI0OBAHO OT/IEIBHBIM BXOJIOM JJIsi CBOOOHOTO JIOCTYTIA 3asiBUTENICH B TOMEILICHHE.

Bxox B 3manume o0opymoBaH WHGOPMAIMOHHOW TaOIMUKOM (BBIBECKOM),
cozieprkaiieit napopMalo 00 YmoaHoMoueHHOM oprane, M®IL], ocymecTsistonieM
MIPEOCTABICHNE MYHHUIIATIATBHON YCIyTH, a TaKKe 000pyI0BaH yI0O0HOM JISCTHHIICH C
MOPYYHSAMH, TAHAyCaMu JiJ1s1 OECIIPENSITCTBEHHOTO TIEPE/IBUKEHUS TPaK]IaH.

Mecra mnpeaocTaBiICHUS] MYHUIUMIAIBHOM YCIYTHM OOOpYIYIOTCS C Y4E€TOM
TpeOOBaHUN JIOCTYMHOCTU JJIi WHBAJIWJIOB B COOTBETCTBUM C JICHCTBYIOIIUM
3aKOHOJIaTeIbCTBOM Poccuiickoit deaepauu 0 COLUAIBHON 3aIIUTE NHBAJIUIOB, B TOM
yuciie 00eCreYnBaroTCs:

ycrnoBUs JJIi  OECHPEISTCTBEHHOTO JIOCTyNa K OOBEKTy, Ha KOTOpPOM
OpPraHM30BAHO IIPEJIOCTABICHUE YCIYr, K MECTaM OTAbIXa M MPEJOCTaBISEMbIM
yCIIyTram;

BO3MOYKHOCTh CaMOCTOSITETILHOTO TEPE/IBIKEHHSI TI0 TEePPUTOPUU OOBEKTa, Ha
KOTOPOM OPraHW30BaHO IMPEOCTABICHUE YCIYT, BXOJa B TaKOW OOBEKT M BBHIXOJA U3
HEro, MOCAJKU B TPAHCIIOPTHOE CPEICTBO M BBICAJKUM M3 HETO0, B TOM YHUCIE C
HCIIOJIb30BAHNUEM KPECIIa-KOJISICKU;

COIPOBOK/IEHUE MHBAJINIOB, UIMEIOIIMX CTOMKHE pacCTpOCTBA (DYHKIIMU 3pEHUS
U CaMOCTOSITEIBHOTO TEPEABMKCHHUSI, U OKa3aHUE UM TTOMOIIU Ha 00BEKTEe, HA KOTOPOM
OpPraHU30BAHO NPEIOCTABIICHUE YCIIYT;

HaJJIeKallee pasMelieHre oOOpyIOBaHHUA W HOcUTeled  UH(pOpMaIuH,
HEOOXOAUMBIX Ui o0ecrieueHusl OECpPEnsITCTBEHHOTO JOCTYNa UHBAINUIOB K OOBEKTY
U TIPEJIOCTABIISIEMBIM YCIIyTaM C YYE€TOM OTPaHUYCHUN UX KU3HECATEIbHOCTH;

IyOJIMpOBaHUE HEOOXOMUMOW JJiIi WHBAJIWAOB 3BYKOBOW U 3pHUTEIBHOMN
uHbOpMAIMK, a TaKXKe HAJIMUCEH, 3HAKOB M WHOW TEKCTOBOM M TpaduyuecKoil
uHbOpMaIIMK 3HAKaMU, BBIMOJIHEHHBIMUA peibedHO-ToueYHbIM MipudToM bpaiins,
JIOITYCK CYpJIOTIEPEBOAUMKA U TU(DIOCYPAOTIEPEBOTUNKA;

JIOMYyCK Ha OOBEKT, HA KOTOPOM OPTaHU30BAHO TMPEIOCTABICHUE YCIYT, COOAKU-
MIPOBOJIHUKA TIPY HAJIMYWHU JOKYMEHTA, MMOATBEPKIAIONICTO €€ CIeUabHOEe 00yUeHHE
M BBLAABAEMOIO B TIOPSJIKE, YCTAaHOBJIEHHOM 3aKOHOJATEILCTBOM Poccuiickon
Oenepaunu;

OKa3aHHe pabOTHUKAMHU YTIOJHOMOYEHHOTO OpraHa, MPeJOCTaBIISIOIIEr0 YCIyTU
HACEJICHUIO, TIOMOIIM WHBAIMJIAM B MIPEOOJICHUN OapbepOoB, MEIIAIOIINX MOJYYCHHUIO
UMH YCIIYT HapaBHE C IPYTUMH OpraHaMHu.

[Tomernienus, B KOTOPBIX MPENOCTABISACTCS MYHHUIIMIIAIbHAS YCIyTra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM TpaBUJiaM M HOpMaTuBaM, IpaBUIaM
noxapHo# 6e3omacHocTH, 6e30nmacHocT TpyAa. [lomemmenust 060pyxyroTes cucteMamu
KOHJUIIMOHUPOBAHUS (OXJIQKJIEHUSI M HArpeBaHUs) M BEHTWJIMPOBAHMS BO3JyXa,
CPEICTBAaMH OIIOBELIEHUS O BO3HMKHOBEHMM YpE3BBIYAMHOM cuTyauuu. Ha BuaHOM
MECTE PpACIONAralOTCs CXEMbl Pa3MEILECHUS CPEACTB TMOXKAPOTYIIEHUS W MyTel
sBakyauuu Joaed. IIpemycmarpuBaercss  00OpynOBaHHE — JIOCTYIHOIO — MeECTa
OOIIIECTBEHHOTO TIOJIH30BAHUS (TyaJIeT).



[Tomemenuss MOLL anst paboTsl ¢ 3aABUTENSIMU OOOPYAYIOTCSA 3JIEKTPOHHOU
CUCTEMOM yIpaBJeHHUs Ouepe/iblo, KOTOpasi MPeACTaBIIsIeT COOONM KOMILIEKC
IPOrPaMMHO-AIIAPATHBIX CPEJICTB, MO3BOJISIIONIMX ONTHUMHU3UPOBATh YIIPaBICHUE
ouepeIsiMU 3asBUTEIICH.

[Topsimok MCIONIb30BaHUSL DJIEKTPOHHON CHUCTEMBI YIIpaBJICHUS MPETyCMOTPEH
aJIMUHUCTPATUBHBIM PETIIAMEHTOM, YTBEPKICHHBIM MpUKa3oM aupekropa MOLI.

2.16.2. Ilpuem HOKYMEHTOB B YTOJHOMOYEHHOM OpPraHe, OCYIIECTBISIETCS B
KaOuHeTe YOJIHOMOYEHHOTO OpraHa.

2.16.3.ITomenienuns, mpeHa3HAYEHHBIC IS IPUEMa 3asiBUTENCH, 000pYayIOTCS
UH(GOPMAIMOHHBIMU CTEHAAMH, COJCPKAIIMMU CBEACHUS, YKa3aHHbIC B MOAIMYHKTE
1.3.2. [loppaznena 1.3 PernamenTa.

NHdopManmoHHbIe CTEHIbI Pa3MEIIAIOTCS HAa BUAHOM, JOCTYITHOM MECTE.

Odopmnenne HHPOPMAIMOHHBIX JIMCTOB OCYIIECTBIACTCS YJIOOHBIM IS
yreHus: mpudrom - Times New Roman, dopmar mucra A4; TEKCT - MPOMUCHBIC
OykBbl, pazmepoM mipudTa Ne 16 - 0ObIUHBINA, HAMMEHOBAHUE - 3arJlaBHbIE OYKBBI,
pazmepoM mpudra Ne 16 - sxupHbId, moas - 1 cM BKpyroByto. TekcTsl MaTepHuanoB
HameyaTtaHbl 0e3 HCHpaBiICHUM, HaumbOonee BakHas HHQOpPMALMS BbLIEIAETCA
xupHbIM 1pupTom. Ilpu odopmieHnr HHPOPMAIMOHHBIX MaTEpHAOB B BHJE
00pa31oB 3asABJICHUNA HA MOJYyYEHUE MYHUIMIAIBHON YCIYTH, 00pa3lioB 3asiBICHUH,
nepeyHeil JOKYMEHTOB TpeOoBaHUS K pasmepy wmwpudra u (opmary JucTa MOTYT
OBITh CHYKEHBI.

2.16.4. TlomewieHus Uil IpUeMa 3asiBUTENIEH COOTBETCTBYET KOM(OPTHBIM IS
rpaXJIaH YCIOBUSIM M ONTHUMAJIbHBIM YCJIOBUSM PAa0OTHI  JTOJDKHOCTHBIX — JIMII
YTOJTHOMOUYEHHOTO OpraHa U JA0JKHbBI 00€CIeYnBaTh:

KOM(pOpPTHOE  pacrloyioKeHHWE  3asBUTENs]l W JODKHOCTHOTO  JIMIIA
Y TOTHOMOYEHHOTO OpraHa;

BO3MOYKHOCTh U yI00CTBO O(OPMIICHUS 3asIBUTEIIEM ITMCbMEHHOTO OOpAICHNUS;

Tene(hOHHYIO CBSI3b;

BO3MOYKHOCTb KOIIMPOBaHUS IOKYMEHTOB;

JOCTYIl K HOPMAaTHBHBIM IIPABOBBIM aKTaM, PETyJUPYIOLIUM IpelOoCTaBICHHE
MYHUIMIIATBHON YCIIyTH;

HaJIM4Me MMCbMEHHBIX PUHAIeKHOCTEN 1 Oymaru (hopmara A4.

2.16.5. Jlna oxumaHus 3asBUTEISIMHA TIpUEMa, 3arlOJHCHHUS HEOOXOIUMBIX IS
MOJTyYEHHUsS] MYHUILIMIIAIbHON YCIYTH JIOKYMEHTOB OTBOJSTCS MECTa, 00OpYIOBAHHBIE
CTYJNIbSIMA WA CKaMeikamMu (OaHKeTKamM), CTOJIaMH (CTOMKAMM) JJIsi BO3MOXKHOCTH
oopmiieHHsI JOKYMEHTOB, OO€CHEYMBAIOTCA pyYKaMu, OJaHKaMHU JOKYMEHTOB.
KonnyectBo MecT OxuaaHusi omnpenensercss Ucxols u3 (aKTUUECKOW Harpy3kud |
BO3MO>KHOCTH MX pa3MEIIeHHs B IOMEIICHUU.

2.16.6. Ilpuem 3asiBUTENEH NpH MNPEJOCTABICHUM MYHULIMIIAIBLHON YCIyrd
OCYILIECTBISIETCSl COTNIacHO Tpaduky (pexumMy) paboThl YIIOJIHOMOUYEHHOTO OpraHa,
M®OII, ykazanHoMy B noapasznene 1.3 pa3nena | Pernmamenra.

2.16.7. Paboyee MecTO MAODKHOCTHOTO JHIA YTOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a TMPEJOCTaBICHUE MYHUIMIAIBHOW YCIYTH, JOJDKHO OBITh
00OpYyIOBAaHO TMEPCOHATBHBIM KOMIIBIOTEPOM C JOCTYHNOM K HH()OPMALMOHHBIM
pecypcaM YIIOJIHOMOYEHHOTO OpraHa.



Kabunetrsl mpuema mojydarenell MYHUIMMAIBHBIX YCIYT JOJDKHBI OBITh
OCHAIIICHBl MH(POPMAIIMOHHBIMH TaOJMYKaMu (BBIBECKAMH) C YKa3aHHEM HOMepa
KaOuHeTa.

CrienuanucThl, OCYHISCTBISIONIMNEG TIPHEM IMOJIydaTele MyHHUIUIATIbHBIX
ycIyr,  00ecledyWBarOTCS  JIMYHBIMH  HAarpyJHBIMA  WIACHTH()HKAIMOHHBIMH
KapToukamu (03ikamMu) U (UJIM) HACTOJILHBIMU TaOJIUYKAMHU.

Hoapaszaen 2.17. IOKA3ATEJIM JOCTYITHOCTU U KAUECTBA
MYHULIUITAJIBHON YCJIYTH, B TOM UHCJIE KOJIMYECTBO
B3AMMO/IEMCTBHUI 3ASBUTEJIS C JOJKHOCTHBIMU JIMLIAMU
[1PU [TPEJIOCTABJIEHMU MYHULIMITAJIBHON YCJIVTU U UX
[IPOJIOJDKUTEJIBHOCTB, BOSMOXXHOCTbD [TOJIYUYEHHM
MYHULIUITAJIBHOM YCJIYTYU B MHOI'O®YHKIIMOHAJIBHOM L[EHTPE
[IPEJIOCTABJIEHN S TOCYJAPCTBEHHBIX I MYHULIUIIAJIBHBIX YCIIVT,
BO3MOXXHOCTbD ITOJIYUYEHM S UHOOPMALIMHN O XOJIE
[IPEJIOCTABJIEHUS MYHULIMIIAJIBHOM VCJIVTU, B TOM YUCJIE C
UCIIOJIb3OBAHUEM NH®OPMALIMOHHO-KOMMYHUKAILIMOHHBIX
TEXHOJIOT U

2.17.1. OCHOBHBIMH IOKA3aTEISIMU TOCTYITHOCTU M KaueCTBAa MyHHUIUIAIBbHOM
YCIIYTH SIBISIFOTCSL:

1) konMYecTBO B3aMMOJCHCTBUI 3asBUTENS C JODKHOCTHBIMHU JIUIIAMH TIPU
MPEIOCTABICHUN MYHULMINAIBHOM YCIYTM W WX MPOJOJLKUTENBHOCTh. B mporiecce
MPEIOCTAaBICHUS MYHUIMIAIBHOM YCIYrdM 3asBUTENb BIpaBe oOpamarbcs B
YTIOJIHOMOUYEHHBIM OpraH, Mo Mepe HEOOXOJIMMOCTH, B TOM YHUCJE 3a MOJy4YECHHEM
uH(pOpMAIUK O X0J1€ MPEAOCTABICHUS MyHULIUTIATIBHON YCITYTH;

2) BO3MOXHOCTh IMOJAYd  3ampoca 3asBUTENS O  MPEIOCTABICHUU
MYHULIMIIAJBHOW YCIYTH W BbIAAUM 3asgBUTENSIM JOKYMEHTOB IO pe3yJibTaTaM
IIPEIOCTABJIEHNS] MyHULIMTNIAJIBHOW yciryru B MOLI;

3) BO3MOXKHOCTh TMOJNYYCHUS WHPOPMAIMM O XOAE MPEIOCTABICHHS
MYHUIIUIIAIBHON YCIYTH, B TOM YHCJIE C UCIIOJIb30BAHUEM MOPTAJIOB;

4) yCTaHOBIICHHE JIOJDKHOCTHBIX JIMIl, OTBETCTBCHHBIX 3a IIPEJIOCTABICHUEC
MYHULIMNIAIBHOW YCIIYTH;

5) ycraHOBICHHME M COOJIIOJICHHE TPEeOOBAHHMH K IMOMEIICHUSM, B KOTOPBIX
MPEIOCTABIISIETCA YCIIyTa;

6) ycTaHOBJICHHE M COOJIIOJICHUE CpPOKa IMPEIOCTaBICHUS MYHHUIIUIAIBHON
YCIIyT'H, B TOM YHCJIE€ CPOKa OXHUJAHUS B O4YEpeaM MpU MojJade 3asBICHUS U TPU
MOJIYYeHUH pe3ysIbTaTa Mpel0CTaBICHUS MyHUIIMTIAIBHON YCIIyTH;

7) KOJMYECTBO 3asBJICHUN, MPUHATBHIX C HCIOJb30BAaHHEM HH(OPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHON CETH OOILEro MoJib30BaHHs, B TOM YHUCJE IMOCPEICTBOM
NOPTAJIOB;

8) onepaTuBHOCTH M IOCTOBEPHOCTH MPEIOCTABIAEMON HH(pOpMALINH;

9) oTcyTCcTBHE 0OOCHOBAHHBIX KaJl00;

10) noctynHOCTh HHGOPMAITMOHHBIX MaTEPHUAIIOB.



217.2. ]Jlng TmoNy4eHWS MYHHIIMNAIBHOW yCIYTH 3asBUTENb  BIPABE
obpatutbcss B MODIl, B mpenenax Tteppuropun KpacHomapckoro kpasi, B
cooTBeTCTBUM cO ctatheid 15.1 denepanbHoro 3akoHa Ne 210-®3 myreM mnojaydu
KOMIUIEKCHOT'O 3aIIpoca O MPEIOCTABICHUH JIBYX U 0oJjiee TOCydapCTBEHHBIX U (WJIH)
MYHULIUTATBHBIX YCITYT.

ITonpaznen 2.18. IOKA3SATEJI JOCTYITHOCTU U KAYECTBA
MYHHL[HHAJ'H;HOPI VCIYI'U, B TOM YUCJIE KOJIMYECTBO
BBAHMOI[EfICTBHﬁ 3AABUTEJIA C JOJDKHOCTHBIMUA JIMITAMM T1PU
ITPEJOCTABEHWHU MYHI/IL[I/IHAHBHOP'I VCIYI'U U UX
IMPOJOJIDKUTEJIBHOCTBIO, BOSMOXHOCTD ITOJIYUEHU A
NMHO®OPMAILIMU O XOE ITPEJOCTABJIEHUA MYHI/H_[I/IHAJII)HOPI
YCJIYT'U, B TOM UUCJIE C UCITIOJIb3OBAHWEM NH®OPMAILIMOHHO-
KOMMYKAHUNIIMOHBIX TEXHOJIOT Y, BO3MOXHOCTD JINBO
HEBO3MOX/IHOCTD ITOJIVUEHM A MYHHHHHAHBHOPI YCIIYI' B M®I]
I[MPEACTABJIEHUA MYHULIUMITAJIBHBIX YCJIVT (B TOM UMCIJIE B
[TOJIHOM OFBEME), B JIOBOM TEPPUTOPUAJIBHOM ITIOAPA3JEJIEHUN
OPI'AHA, ITPEJOCTABJIAIOIIEI'O MYHULITAJIBHYIO YCIIVTY, 110
BBIBOPY 3ASBUTEJLA (SKTEPPHTOPI/IAHLHI)IP'I [TPUHIIAIT),
ITOCPEACTBOM 3AITIPOCA O ITPEAJOCTABJIEHNM HECKOJIbKMX
MYHULUITAJIBHBIX YCIIYT B MOII ITPEJOCTABJIEHUA
MYHUIUIIAJIBHBIX YCIIVYT, IIPEAYCMOTPEHHOI'O CTATBEU 15.1 o1 27
MNIOJIA 2010 TOJJA Ne 210-D3 «Ob OPITAHU3ALIMU TTPEJJOCTABJIEHU S
IT'OCYAAPCTBEHHbBIX 1 MYHUILIUITAJIBHBIX YCIIVI» (JIAJIEE —
KOMITJIEKCHBIN 3AITPOC).

2.18.1. 3BagBuremo  obecrmeunMBaeTCs  BO3MOXXHOCTh  IPEIOCTABIICHUS
HECKOJIbBKUX MYHUIUNAaIbHbIX yciayr B MO®ILI, B cooTBeTcTBUH cO cTaThed 15.1
®enepanbHoro  3akoHa  Ne 210-d3  pazmena  «CraHpmapT  NpeaoCTaBlICHUSA
roCyapCTBEHHON (MyHHUITUTIATBHOM) yCIyTH» (Janee — KOMILJIEKCHBIN 3aIpoc).

3asBieHus, coctaBieHHble M®PIl Ha OCHOBaHMM KOMIUIEKCHOTO 3ampoca
3asIBUTENS, JIOJDKHBI OBITH TOAMHMCAHBI YIOJHOMOYEHHBIM paboTHukoM MOII u
CKperuieHbl neyatbto MOLI.

3asBJI€HUs, COCTABJIICHHBIE HAa OCHOBAaHMM KOMILUIEKCHOIO  3ampoca,
U JIOKYMEHTBbI, HEOOXOJMMBIC ISl MPEIOCTABJICHUS MYHHUIIUIIAJIBHOW YCIIYTH,
HAMpaBJAIOTCS B YIIOJTHOMOYEHHBIM OpraH ¢ MPUJIOKEHUEM KOIMHUM KOMIUJIEKCHOTO
3arpoca, 3aBepenHon MOII.

Hanpasnenne M®I] 3asiBiieHU, a TakKe YKa3aHHbIX B yacTu 4 crarbu 15.1
cratbu DenepanbHoro 3akoHa Ne 210-d3 10KyMEHTOB B yNOJHOMOYEHHBIN Opra,
OCYIIECTBJISIETCS. HE TO3JHEE OJHOTO pabodero MAHs, CIEIYIONEro 3a JHEM
MOJYYEHUs KOMIUIEKCHOTO 3aIpoca.

B »stom cmysae MOPI[ ans  obecniedeHuss MOIy4YeHHS  3asiBUTENIEM
MYHULIMNAIBHBIX YCIYT, YKa3aHHbIX B KOMILUIEKCHOM 3ampoce, JEHUCTBYET B
UHTEpecax  3asBuUTeNsl 0e3  JOBEPEeHHOCTM W HAmNpaBliieT B OpraHbl,
NPEAOCTABISAIOIIME  MYHMIMIAJIBHBIE  YCIYI'M,  3asBJICHUS,  INOJANHCAHHBIE



YIOJIHOMOYEHHBIM paboTHuKOM MOIl u ckperiennbie neyatsto MOILI, a Takxe
CBEJICHUS, JTOKYMEHTHI U (Win) UHGOPMAIIMIO, HEOOXOIUMBIE NJIsi MPEeIOCTaBICHUS
YKa3aHHBIX B KOMIUIEKCHOM 3allpOC€ MYHHUIUIAIBHBIX YCIYr, C MNPHIOKEHUEM
3aBepeHHO M®I] kommm komiuiekcHoro 3ampoca. Ilpu 3toM He TpeOyroTes
COCTABJICHHE U MOJIACAHUE TAKUX 3asBJICHUN 3aIBUTEIIEM.

2.18.2. KoMIIIEKCHBIH 3ampoc JOJDKEH COepKaTh YKa3aHUe Ha MyHUITUTIATHHBIC
YCIIyTH, 32 MPEIOCTaBICHUEM KOTOPBIX OOpaTHIICS 3asBUTENb, a TaKXKE COIJIacHe
3asBUTENS Ha ocylecTBieHrne M®I] oT ero uMeHu nelcTBUN, HEOOXOAUMBIX IS UX
MIPENOCTABIICHUS.

2.18.3. Ilpu mpueme KOMILJIEKCHOTO 3ampoca y 3asButeis padotHuku MOIL]
00s13aHbl TTPOMH(OPMUPOBATH €r0 000 BCEX MYHHUIIMMAIBHBIX YCIyTrax, KOTOpBIE
SBJISIIOTCS. HEOOXOIMMBIMH U 00S13aT€IIbHBIMU JJIsI IPEJOCTABICHUS MYHULIUTTATBHBIX
YCIIyT, TOJYy4YeHHWE KOTOPHIX HEOOXOIUMO IS MOTYYEHUS MYHUIUMIAIBHBIX YCIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3aIIpoce.

2.18.4. OnHOBpPEMEHHO C KOMIUJIEKCHBIM 3arpocoM nogaeT B M®L cBenenus,
JOKYMEHTBI U (WIM) WH(pOpMAIINIO, MPETYyCMOTPEHHBIE HOPMATUBHBIMU MPABOBBIMU
aKTaMH, PEryJIMPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIINE B CBA3U C IPENOCTABICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3alpOCe€ MYHHMIMIIAJIBHBIX YCIYT, 3a HCKIIOYECHHEM
JIOKyMEHTOB, Ha KOTOpbIE pacIpoCTpaHseTcss TpeOoBaHUe MyHKTa 2 YacTu 1 cTaThu
7 ®enepanbHoro 3akoHa Ne 210-d3, a Takke CBEACHHM, JTOKYMEHTOB U (WJIH)
uH(pOpMaIuU, KOTOpBIE y 3asBUTENSI OTCYTCTBYIOT M JIOJDKHBI OBITH MOJYYEHBI 1O
pe3yapTaTaM NpeaOCTABICHUS 3aBUTENI0 NHBIX YKAa3aHHBIX B KOMIUIEKCHOM 3aIpOCe
MYHULIUTATBHBIX YCITYT.

Ceenenus, JOKyMeHTHI © (wiau) uHpOpMAIUI0, HEOOXOIUMbIE IS
NPEAOCTaBICHNUS MYHHUILMNAIbHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3amlpoce, U
MOJIy4yaeMbl€ B OPTaHU3ALMAX, YKa3aHHbIX B yacTh 2 ctatbu 1 denepanbHOro 3aKoHa
Ne 210-@3, B pe3ynbrare OKa3zaHUs YCIYT, KOTOPBHIE SBISIOTCS HEOOXOAUMBIMH H
00s3aTeNbHBIMU ISl IPEJOCTABICHHUSI MYHULIUTTAJIBHBIX YCIIYT, 3asBUTENb MOJAET B
M®II 01HOBPEMEHHO € KOMIUIEKCHBIM 3aIIPOCOM CaMOCTOSITEINBHO.

2.18.5. IlpumepHas popMa KOMILJIEKCHOTO 3alpoca, a TAKKE MOPAIOK XpaHECHUS
M®IL] KOMILIEKCHOrO 3ampoca ONpPEAEseTCs YIOJIHOMOYEHHBIM [IpaBuUTEIbCTBOM
Poccutickoit @enepanuu penepaibHbIM OPraHOM UCIOJTHUTEILHON BIACTH.

2.18.6. Hanpasnenue M®I] 3asBnenuii, a Takxke yka3zaHHbIX B uactu 2.18.4
noxapazzaene 2.18. pazaena |l PernamenTa JOKyME@HTOB B OpraHbl, PEAOCTABISIONINE
MYHUIUNIATBHBIE YCIYTH, OCYIIECTBISAECTCS HE IMO3[HEE OJHOro padodero Hi,
CJIIEAYIOIIETO 3a JHEM MOJIYYEHHUSI KOMIIEKCHOTO 3apoca.

2.18.7. B cnyuae, ecnu AJig TIOJyYEeHHsS] MyHUITUTIATBHBIX YCIYT, YKa3aHHBIX B
KOMITJIEKCHOM 3ampoce, TPeOYIOTCS CBENEHUs, JOKYMEHTHl U (Win) uHbOpMarus,
KOTOpbIe MOTYT ObITh moJiydeHbl M®I] Tonbko MO pe3ynpTaTaM MPeOCTABICHHUS
MHBIX YKAa3aHHBIX B KOMIUIEKCHOM 3alpOC€ MYHULHNAIBHBIX YCIyT, HAIlPaBIICHHE
3asBJICHUM W JIOKYMEHTOB B COOTBETCTBYIOLIME OPTraHbl, MPEIOCTABIISIONINE
MyHUIIMNATIbHBIE ycIyTd, ocyuiectBisiercss M®I] ne no3nnee onHoro pabouero aHs,
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cieayromiero 3a nHem mnonydeHuss MOI] Takux cBeneHuil, JOKYMEHTOB U (WJIN)
nHpopMaruu.

B ykazaHHOM cilyyae T€4eHHE NPENYCMOTPEHHBIX 3aKOHOJATEIbCTBOM CPOKOB
IIPEOCTABICHNS MYHHULMIAIBHBIX YCIYT, YKAa3aHHBIX B KOMIUIEKCHOM 3aIpoce,
HAYMHAETCS HE paHee [HS IMOJY4YeHUs 3adBJICHUA W HEOOXOIHWMBIX CBEICHHI,
JIOKYMEHTOB U (WJIH) UH()OPMALIMKA COOTBETCTBYIOUINM OPraHOM, MPEI0CTABIISIONINM
MYHULIUNAIbHBIE YCIYTH.

2.18.8. Tlomyuenue M®I] oTkaza B IpeaOCTaBICHUN MYHHUIMIAIBHBIX YCIYT,
BKJIFOYEHHBIX B KOMIUIEKCHBIN 3alpoc, HE SIBISETCS OCHOBAaHUEM JJISI IPEKPALCHUS
IIOJIYYEHHsI UHBIX MYHMIMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMILUIEKCHOM 3arpoce, 3a
WCKJIIOYEHHUEM CIIy4aeB, €CIU YCIyra, B MPEIOCTABICHUM KOTOPOW OTKA3aHO,
HeoOXoauMa JUIsl MPEAOCTABICHHUSI MHBIX MYHUIMIAJIBHBIX YCIYT, BKJIIOYEHHBIX B
KOMIUIEKCHBIN 3a1poc.

2.18.9. M®II o06s3aH BbIIATh 3asBUTEIIO BCE JTOKYMEHTBI, IOJYYCHHBIE IO
pe3yJbTataM MOPENOCTABICHUS BCEX MYHUUHINAIBHBIX YCIYT, YKAa3aHHBIX B
KOMIUIEKCHOM 3aIlpoCe, 3a UCKIIFOYEHUEM IOKYMEHTOB, IToy4yeHHbIX M®I] B pamkax
KOMIUIEKCHOT'O 3alpoca B LEJAX NPEIOCTABICHHS 3asBUTEINI0 MHBIX YKa3aHHBIX B
KOMIUIEKCHOM 3alIpOCE€ MYHMITUIIAJIBHBIX YCIIYT.

M®I] o00s3an npouH(pOpPMUPOBATH 3aABUTEIASI O TOTOBHOCTU IIOJIHOTO
KOMIUIEKTa JOKYMEHTOB, SBIMIOLNIUXCS PpPE3yJbTaTOM IPEIOCTABICHUS  BCEX
MYHHUITUTIATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, a TakXke 00ecCrneunuThb
BO3MO>KHOCTh BBIJIaUM YKa3aHHOTO KOMIUIEKTa JOKYMEHTOB 3asBUTENIO HE IMO3/IHEE
pabouero aHs, CJIEIYIONMIETO 3a JHEeM mnoctyrieHus B M®I] mocnegHero M3 Takux
JOKYMEHTOB.

2.18.10. 3asButenr uMmeer mpaBo oOpatutbess B M®L] B 1memsix moidydeHus
uHOpMaAIUU O XOJIe TMPEJOCTABICHUS KOHKPETHONW MYHUIIMIIAIBHON YCIYTH,
YKa3aHHOW B KOMIUIEKCHOM 3aIlpoce, WX O TOTOBHOCTH JOKYMEHTOB, SBJISTFOLIMXCS
PE3YyJABTATOM IPEIOCTABICHUS] KOHKPETHOM MYHULIMNAIBHOM YCIIYT'HM, YKa3aHHOW B
KOMIUIEKCHOM 3a1poce.

VYkazannas ungopmarius npegoctasisercss MOLI:

1) B X01€ TMYHOTO pHEMa 3asIBUTEIIS,

2) o Tenedony;

3) 10 3IEKTPOHHOI ToUTe.

2.18.11. B cnyuyae oOpamenus 3asBurens B MOIL[ ¢ 3anpocom o xoze
MPEAOCTABIEHNUS KOHKPETHON MYHULHIAIBHOW YCIIYT'H, YKa3aHHOW B KOMIUIEKCHOM
3ampoce, WIM O TOTOBHOCTHM  JIOKYMEHTOB,  SIBIIFOLIUXCS  PE3YJIbTATOM
IIPEAOCTABIEHNS KOHKPETHOM MYHULIMIIAIBHOW YCIIYI'H, YKa3aHHOW B KOMIUIEKCHOM
3ampoce, ITOCPEACTBOM JJIEKTPOHHOM mouThl, M®PI] o00s3aH HampaBUTh OTBET
3agBUTENI0 HE MO3[Hee pabouero IHs, ClIeAyrouero 3a aHeM mnonydenus MOI]
YKa3aHHOTO 3aIpoca.

2.18.12. B cnyuae mnoctymienuss B MO®PI[ H0KyMEHTOB, SBISIOIIMXCS
pe3yJbTaTOM  MPENOCTABICHUS  HHTEPECYIOIIEH  3asBUTENA  KOHKPETHOU
MyHununaigbHou yciayru, M®IL[ o6s3an obGecnieunTh BO3MOXKHOCTH BBIJAYM TaKHX



JIOKyMEHTOB 3asBHUTENI0O HE TO374HEe pabouero mHS, CIEAYIONIETO 3a JTHEM
MOCTYIUIEHUS TAKUX JOKYMEHTOB B MODI].

2.18.13. 3agBuTenio NpeI0CTaBISAECTCS BO3MOKHOCTh HE3aBUCUMO OT €ro MecTa
JKUTENIbCTBA WJIM MecTa TpeObiBaHus (W1 (QU3MUECKUX  JIUI, BKIJIIOYAs
WHJUBUAYAJIBbHBIX MPEANPUHUMATENCH) IMO0 MeCTa HAaXOXKIACHUS (ISl FOPUIUUECKUX
aui), oOpamarthess B J000KH mo ero BbiOOpy MODIl B mpenmenax TteppuTropuu
KpacHonmapckoro kpast mjii OPEAOCTABICHUS €My MYHUIMNAIBHON YCIYyrd IO
AKCTEPPUTOPUATLHOMY HPUHIIHUITY.

[Tonpasnen 2.19. UHBIE TPEBOBAHNM, B TOM UHCIJIE
YUUTBIBAIOIIME OCOBEHHOCTH ITPEJJOCTABJIEHU A
MYHULIMITAJIBHON YCJIYTH 110 SKCTEPPUTOPUAJIBHOMY TTPUHIIMITY
(B CJIYUAE, ECJI1 MYHULIUITAJIBHAS YCIIYT A TIPEJOCTABJISETCA 10
SKCTEPPUTOPUAJIBHOMY IMPUHIUITY) 1 OCOBEHHOCTU
ITPEJIOCTABJIEHUSI MYHUILIMIIAJIBHOM VCIYTU B SJIEKTPOHHOM
OOPME

2.19.1. [Tpn MPEA0CTaBICHUN MYHUIUTATbHBIX yCIIyT
10 SKCTEPPUTOPUATHFHOMY MPUHITUITY Y TOTHOMOYCHHBIN OpPTaH HE BIpaBe TpeOoBaTh
or 3asBurenss wniam MOPL[ B mnpenmemax Tteppuropun KpacHomapckoro kpas
NPEIOCTaBICHUSI JOKYMEHTOB Ha OYMaXHBIX HOCHUTENSX, €CIH UWHOE He

OpeIycMOTpeHo  (emepadbHBIM  3aKOHOJIATEIbCTBOM,  PETJIAMEHTHPYIOIIUM
MIPEIOCTaBICHNE MYHHUITUTIAIBHBIX YCIYT.
2.19.2. [Tpu peAoCTaBICHUN MYHULHUTAITBHOM yCIIyTH 1o

IKCTEPPUTOPUATHLHOMY MPUHIIMITY 3asiBUTEIM UMEIOT MPaBO Ha oOpaleHue B 000
M®I] B npenenax teppuropun KpacHogapckoro kpasi, HE B 3aBUCUMOCTH OT MeCTa
pEeruCTpaliy 3asiBUTENS 1O MECTY JKHTENIbCTBA, MECTa HAaXOXIECHUS OOBEKTa
HEJIBH>)KMMOCTH B COOTBETCTBUU C JICMCTBUEM 3KCTEPPUTOPHUAIBHOTO MPUHIIUIIA.

2.19.3. Jlns mosy4eHusl MyHUIIMTIAIBHON YCITYTH 3asBUTEIISIM MIPEA0CTABIIACTCS
BO3MOYKHOCTb MPEJICTABUTH 3asIBJICHUE O MPEAOCTABICHUN MYHUIIANIAIBLHON YCIYTH U
JIOKYMEHTBI (CoJiepKaliuecs B HUX CBEJCHUS), HEOOXOAUMBIC ISl MPEOCTaBICHUS
MYHULIMTIATBHON YCITYTH, B TOM YKCJI€ B (OpPME IEKTPOHHOTO JOKYMEHTA:

B YTIOJJHOMOYEHHBIN OpraH;

yepe3 MOILI B YIOTHOMOYEHHBIN OPraH;

MOCPEACTBOM  HCMOJIb30BaHUSI ~ WH(POPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI, BKIIOUas UCIoiab30Banue EnnHoro noprana u PernonaneHOro nopraia,
C MPUMEHEHUEM OHJICKTPOHHOUN MOINUCHU, BUJ KOTOPOM MOJHKEH COOTBETCTBOBATH
TpeboBanmsiM noctanoBieHus [IpaBurensctBa Poccuiickoit deneparuu ot 25 uroHS
2012 No 634 «O Bumax »>JIEKTPOHHOM NOAMMCH, HCHOJb30BAHHE KOTOPBIX
JOTYCKaeTCs MPU 0OpaIlleHNH 3a MOTyYEeHUEM TOCYIapCTBEHHBIX U MYHUIIMITAIbHBIX
yciyr» (aajiee — 3JIeKTpOHHAs OJIIHUCH).

JInst mosy4eHusi MyHUIIMTNIAIbHOM YCIYTH 3asBUTENb BIPABE HAIIPABUTH 3asIBICHUE
O TPEIOCTaBICHUU MYHULIMIIAIBHON YCIYTU B (JOPME NMEKTPOHHOTO JIOKYMEHTa yepes
Enuublii mopran win PervoHanbHBIM TOPTAT MYTEM 3allOJHEHUS CHEUAAIBHOU
WHTEPAKTUBHOU (DOPMBI (C UCIIOIb30BaHNEM «JIMYHOTO KaOHuHETaY).



[Ipn HampaBieHHH 3asBICHUH UM JIOKyMEHTOB B JJIEKTPOHHOM ¢dopme
c wucnosb3oBanueM EnuHoro mnoprana, PermonansHOro mnoprana, O(QHUIIMAIBHOIO
cailTa YIOJHOMOYEHHOIO OpraHa, 3asBICHUE U JOKYMEHTHI JIOJDKHBI OBITH
MOANMUCAHbl 3JEKTPOHHOM TMOANUCHIO, BHJ KOTOPOW [IOJDKEH COOTBETCTBOBATh
TpeOOBaHMSIM B COOTBETCTBUM C TpeOoBaHusMH DenepanbHOro 3akoHa OT 6 arnpesns
2011 Ne 63-®3 «OO06 »snekTpoHHOW mNoAMMCH» W TocTaHoBieHus [IpaBuTenbcTBa
Poccuiickoit ®enepanun ot 25 utoHa 2012 roga Ne 634 «O Buagax 3JIEKTPOHHOU
MOIUCH, UCIIOJIb30BaHUE KOTOPBIX JIOITyCKaeTCsl npu oOpareHuu
3a MOJYYeHUEM rOCYIapCTBEHHBIX U MYHUITUIIAIBHBIX YCIYT».

B cnyuyae HampapiieHusi 3asBICHHMIA W JOKYMEHTOB B 3JICKTPOHHOW (opme ¢
ucnosib3oBaneM EguHoro mnoprtasa u  PermonanmpHOro mopTania, 3asBICHUE U
JIOKYMEHTBI JTOJIKHBI OBITh MOAMUCAHBl YCUJIICHHON KBATU(PUIIMPOBAHHOM AJIEKTPOHHOM
MOJIMTUCHIO.

3asBUTENb, SABISIOMUNACS HU3UUECKUM JTUIIOM, BIIPaBE UCIIOIb30BATh MPOCTYIO
AJIEKTPOHHYIO TOJIUCh B CIy4asiX, MpeaycMOTpeHHbIX myHKToM 2 (1) IlpaBun
ONpEICJICHNUS] BUJIOB 3JICKTPOHHOW MOJAMMCH, UCMOJIb30BAHUE KOTOPBIX JOIMYCKAaETCs
npu  oOpalleHuH 3a TOJYyYeHHEM MYHHUIIMNAIbHBIX YCIYT, YTBEPXKIEHHBIX
nocta”HoBaeHueM IIpaBurensctBa Poccuiickoit ®enepanuu ot 25 urons 2012 roga Ne
634 «O Buaax 3JIEKTPOHHOW MOIIMCH, UCIOIb30BaHUE KOTOPBIX AOIYCKAeTCs IMpHU
oOpaIieHnH 3a MOJy4eHUEM rOCYITapPCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT.

2.19.4. 3asgBuTensaM 0OCCIIEYMBACTCS BO3MOYKHOCTh TIOTYYCHHUS WH(POPMAIHA O
IIPEIOCTABIIEMOM MYyHULMNAIBHOM yciyre Ha EauHoM moprame m PernoHansHOrO
noprasnia.

JUis mosydeHus AOCTyna K BO3MOXKHOCTSIM TOpTaja HEOOXOIMMO BbIOpaTh
cyobekt Poccuiickoit denepanuu M 1MOCHE OTKPBITHS CIHUCKA TEPPUTOPHUATBHBIX
denepanbHBIX OPraHoOB HCIIOJHUTEIBHOM BJIACTU B 3TOM CyObekTe Poccuiickoit
denepariv, OpraHoOB HCIOJHUTEIBHON BiacTH cyObekTa Poccmiickoit denepammu u
OpPraHOB MECTHOTO CaMOYIIPaBJICHUSI BBIOpAaTh YTOJIHOMOYEHHBIN opraH (yka3aTb
HauMEHOBaHHWE YTIOJHOMOYECHHOI'O OpraHa corjlacHo Ycrasa) KpacHomapckoro kpas ¢
MEPEYHEM OKa3bIBAEMBIX MYHUITUIAILHBIX YCIIYT U MH(OPMAITUEH 110 KaXKI0U yCIyTe.

B kaprouke KaxmoW YCIyrHm COAEPIKUTCS OINMCAaHWE YCIIyTH, MOApOoOHas
uHbOpMAIHs O TOPSIIKE U CIIocoOax OoOpalieHus 3a yCIyrou, rnepeueHb JOKYMEHTOB,
HEOOXOMMBIX IS TIOYYSHHS YCIIyTH, HH(POPMAIIHSA O CPOKaX €€ UCTIOTHEHMSI, a TAKKe
OJlaHKM 3asBICHUM U (OpM, KOTOpble HEOOXOIMMO 3allOJIHUTH JUIsl OOpallleHus 3a
YCIIYTOM.

[Tomaua 3asBuUTENEM 3ampoca W MHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHNST MYHULIMINIAIBHOW YCIYTH, W MPUEM TaKUX 3alpoOCOB M JOKYMEHTOB
OCYIIECTBJISIETCS B CJICYIOIIEM MOPSIJIKE:

nojiaya 3ampoca Ha TPEIOCTABIICHHE MYHHUIMIAIBLHON YCIYTH B 3JIEKTPOHHOM
BUJIC 3asBUTEJIIEM OCYIIECTBISICTCS 4epe3 JIMYHBbIA KaOumHeT Ha EmuHOM mopTane u
PernonansHoM nopraiie;

it 0OPMIICHUST JTOKYMEHTOB TOCPEACTBOM ceTu «VIHTepHeT» 3asBUTEINIO
HEOOXOJIMMO MPOWTH mpouenypy (neicTBusi) apropuzanuu Ha EguHoM moprane u
PernonansHOM nopraiie;

JUIS  aBTOpW3AIlMU  3asfBUTEIII0 HEOOXOMMMO BBECTH CTPAaxOBOM  HOMeEp
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VHJIMBHUIyaJIbHOTO JIMLIEBOTO CYETA 3aCTPAXOBAHHOIO JIMLIA, BbIIAHHBIN [ [eHCHOHHBIM
donmom  Poccuiickori ~ @Denmepar  (TOCYIapCTBEHHBIM  YUPEXKICHHUEM)  TIO
Kpacnogapckomy xkpato (CHWJIC), u mnaposib, MOJy4yeHHBIH TOCIE PEruCTpaIuu
EnrHoM noptaiie u PernonanbHOM mopTaiie;

3asBUTEb, BBIOPAB MYHUIIUTIAILHYIO YCIYTY, TOTOBUT MAaKET JOKYMEHTOB (KOIUHU
B DJIEKTPOHHOM BHUJIE), HEOOXOIMMBIX JIJIsl €€ TIPEJOCTaBIICHUS, U HAPABJISIET UX BMECTE
C 3asIBJICHUEM Uepe3 JIMYHbIN kaObuHeT 3asButess Ha Equnom noprane u PeruonainsHom
MOpTAaJe;

3aBJICHUE BMECTE C DJJIEKTPOHHBIMM KONUSIMH JOKYMEHTOB TMOIAJAET B
WHGOPMAITMOHHYIO CUCTEMY Y IIOJITHOMOYCHHOTO OpraHa, OKa3bIBAIOIIETO BBHIOPAHHYIO
3asgBUTEIIEM YCIYTY, KOTOpasi 00E€CIEYNBAET MPUEM 3aIIPOCOB, OOpAIICHHA, 3asBJICHUN U
MHBIX JJOKYMEHTOB (CBEJCHMIA), MOCTyNnUBIIMX ¢ Equnoro moprana u PernonaisHoM
noprajie u  (WIM) Yepe3  CHUCTEMY  MEXBEIOMCTBEHHOTO  JJIEKTPOHHOTO
B3aMMO/ICHCTBUSI.

2.19.5. Jlna 3asButreneid oOecreuynBaeTCs BO3MOXKHOCTH OCYIIECTBIATH C
ucnoiap3oBanueM EamHoro moprana u PernoHanbHOro mnoprana Kpas MOJTy4eHHUE
CBEJICHHI O X0JI€ BBIMOJHEHHS 3aMpoca O NPEI0CTaBICHUN MYHULIMIAIBHON YCITyTH.

CBeneHus O XOA€ W pe3yJIbTaTe BBIMOJHEHUS 3alpoca O MPEJOCTABICHUH
MYHULUNAIBHON YCIYTH B 3JICKTPOHHOM BHJIE 3asIBUTEINIO MPEJICTABISIOTCS B BHUJEC
YBEJIOMJICHHSI B INYHOM KaOuHeTe 3asiBUTeNsi Ha EnuHoM noprasne u PervonansHOM
ropTa’re.

2.19.6. [lpu HampaBieHUU 3asiBICHUS W JOKYMEHTOB (COIEp)KaIUXCS B HUX
CBeJICHHI) B (opMe DJIEKTPOHHBIX JTOKYMEHTOB, OOECIEUMBAETCS BO3MOXKHOCTH
HaIpaBJICHUS 3aABUTEII0 COOOIECHUS B AJICKTPOHHOM BHUJIE, TOATBEPXKIAOUIETO UX
MIPUEM U PETUCTPALIMIO B YCTAHOBIICHHOM MOPSJIKE.

2.19.7. MO®I] mpenocTtaBieHUss MYHHUIMIAIBHBIX YCIyT TpPH OOpalieHUH
3asBUTEIIS 3@ MPEIOCTABICHUEM MYHUIMIIAIBHONW YCIYTHM OCYIIECTBIISIIOT CO3/IaHHE
AJIEKTPOHHBIX 00pa30B 3asiBICHUS U JOKYMEHTOB, MPEACTABISAEMBIX 3asBUTEIIEM U
HEOOXOJUMBIX ISl TPEIOCTaBICHUS MYHMIIMITAIIBHOW YCIYTH B COOTBETCTBUU C
PersmmameHTOM, M UX 3aBEPEHHE C LEIIbIO HAPABICHUS B Y TOJTHOMOYEHHBIA OPraH.

2.19.8. MOI| mnpu oOpameHun  3asgBUTENS] 32  MPEJOCTABICHUEM
MYHULMNAIBHON YCITYTH OCYIIECTBIISAIOT:

dbopMHupOBaHUE JJIEKTPOHHBIX JTOKYMEHTOB M (WJIM) AJIEKTPOHHBIX 00paszoB
3asBJICHUSI, JJOKYMEHTOB, MPUHSATBIX OT 3asBUTENS, KOMUN JTOKYMEHTOB JIMYHOTO
XpaHEHUs, TPUHATBIX OT 3asBUTENS, oOecrneurBas WX 3aBEPEHUE DJICKTPOHHOM
MOJIUCHIO B YCTAHOBJIEHHOM MOPSIIKE;

HaIlpaBJICHHE C HUCIOJIb30BaHWEM HH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUN JIEKTPOHHBIX JTOKYMEHTOB M (MJIM) JIEKTPOHHBIX 00pa30B JTOKYMEHTOB,
3aBEPEHHBIX Y IOJTHOMOYEHHBIM JTOJKHOCTHBIM JMIIOM M®II, B YOJIHOMOYEHHBIN
OpraH.

Pasnen 11l. COCTAB, TIOCJIEJJOBATEJILHOCTDL 1 CPOKH
BBIMTOJIHEHUS AJIMAHUCTPATUBHBIX ITPOLIEJYP (IEMCTBUIN),
TPEBOBAHMS K MOPSIJIKY UX BBITIOJTHEHWS, B TOM YNCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUCTPATUBHBIX TTPOLETYP



(IEMCTBUI) B DJIEKTPOHHOI ®OPME

ITonpaznen 3.1. COCTAB U ITOCJIEJOBATEJIBHOCTD, U ?POKI/IU
BBIITOJITHEHUA AIMUHUCTPATHUBHBIX I[TPOUEAYP (AEMCTBUN),
TPEBOBAHNMA K ITOPAJIKY BBITIOJIHEHIMA

3.1.1. [IpegocraBiieHre MyHUIIMIIATBLHOM YCIYTH BKJIIOYAET B CE0s CEyIONTNE
aIMUHUCTPATUBHBIE POLIEAYPHI (IECHCTBUS):

1) mpuem 3asBIEHUS M NPWIATa€MbIX K HEMY JOKYMEHTOB, PETUCTpalus
3asBJICHUSI U BbIJaua 3asBUTEIO PACIIMCKHU B MOJYUYCHUH 3asIBJICHUS U IOKYMEHTOB;

2) pacCMOTpPEHHME 3asBJICHUS W TPUIAraeMblXx K HEMYy JOKYMCHTOB
Y1nomHOMOYEHHBIM OpranoM u  (OpPMUPOBAaHUE pe3ysibTaTa MPEIOCTABICHUS
MYHULIMIATBHON YCIYTH B COOTBETCTBUU C 3asIBJICHUEM JIMOO MPUHSATHE PEIICHUS 00
OTKa3€ B MPEAOCTABICHUHA MYHUIIUIIATbHON YCIIyTH;

3) BbIJjaua 3asBUTEIIO PE3YJIbTaTa MPEOCTABICHUS MyHUIIUTIAIIBHON YCIIYyTH.

AJMUHUCTpaTUBHBIE POLEAYPHI (ICHCTBUSA):

3.1.2. Tlpuem 3asBlieHUS W NPUIATAEMBIX K HEMY JOKYMEHTOB, PErHUCTpaIIUs
3asBJICHUS U BbIJa4a 3asBUTENIO PACIIUCKU B MOJTYUYCHUU 3asIBJICHUS U IOKYMEHTOB.

3.1.2.1. OcHoBaHueM AJi1 Havajga aJIMUHUCTPATUBHOU MpPOLETypbl (IEHCTBUSA)
ABJIIETCST OOpallleHne TpakJaHWHA B YIOJHOMOYEHHBIA OpraH, B TOM 4YHUCJE
MOCPEICTBOM WCTIOJIb30BaHUS MH(POPMAITMOHHO-TEICKOMMYHUKAIIUOHHBIX
TEXHOJIOTUH, BKIIFOYasi UCI0JIb30BaHue EnuHoro noprana, PernonansHoro nopraina, c
3asIBJICHUEM M JOKYMEHTaMHM, YKa3aHHbIMU B IMyHKTE 2.6.1. moapasznena 2.6 pasnena
Il Pernamenra.

B memsx mpenocTtaBieHUs MYHUIIMNAIBHOW  YCIyTM, B TOM 4YHCJE
OCYILECTBIISIETCS IPUEM 3aBUTENEN IO MPEIBAPUTENBHOM 3aITHACH.

3anuch Ha OpueM  NOpoBOAMTCS  mocpeAcTBoM  EnumHoro  moprana,
PernonanpHOro noprana.

3asBUTENIO MPEAOCTABIACTCS BOZMOKHOCTD 3aIMUCU B JTHOOBIE CBOOOIHBIC TS
npueMa JaTy W Bpemsi B Ipejenax YCTAaHOBJIEHHOTO B YTOJHOMOYEHHOM OpPraHe,
MOI] rpaduka nprema 3asBUTEINCH.

YnonHoMmoueHnsi opran, M®I] He BmpaBe TpeOoBaTh OT 3asBHUTEIS
COBEpIIICHUS WHBIX JICUCTBUM, KpPOME TMPOXOXKACHHUS HACHTUPUKAINA |
ayTeHTU(UKAIIMM B COOTBETCTBUU C HOPMATUBHBIMH TIPABOBBIMH  aKTaMH
Poccuitickon @enepanuu, ykKa3aHus UEIA TPUEMA, A TaKXKE TMPEAOCTABICHUS
CBEJICHHMM, HEOOXOIWMBIX [JIsi pacuera JJIUTEIIbHOCTH BPEMEHHOTO WHTEpBaa,
KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH AJIs MpUEMa.

3.1.2.2. TIlpu oOpamenun 3agBUTENS B  YIOJIHOMOYEHHBIA  Opra,
OTBETCTBEHHBIN CHEIUATIUCT MPH MIPUEME 3asIBJICHUS:

YCTAaHABJIMBAET JIMYHOCTh 3asBUTENS, B TOM 4YHUCIE MPOBEPSAET JAOKYMEHT,
YAOCTOBEPSIONIUA JIUYHOCTh, MPOBEPSET MOJHOMOYUS 3asBUTENS, B TOM YHCIIE
MOJTHOMOUYHSI PEJICTABUTENS IEHCTBOBATh OT €r0 UMEHU;

yCTaHABIMBAET MPEAMET OOpAICHNS;

MPOBEPSIET COOTBETCTBUE MPEACTABIECHHBIX JIOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBAHUSIM, YIOCTOBEPSSACH, UTO:



JOKYMEHTBl B YCTAaHOBJIEHHBIX 3aKOHOJATEILCTBOM CIydasiX HOTapUaJIbHO
YIOCTOBEPEHBI, CKPEIUICHBI NeyaTsiMu (IpU HAJIUMYUU TeYaTH), UMEIOT HaJJiexKaliue
MOJMKUCH CTOPOH MJIM OIPEACIICHHBIX 3aKOHOIATENbCTBOM JOJIKHOCTHBIX JIUIL;

TEKCThl JOKYMEHTOB HaIlMCaHbI pa300PUHBO;

(dbaMunuu, UMEHa ¥ OT4YeCTBa (PU3MYECKUX JUII, agpeca UX MECT >KUTENIbCTBA
HaIMCaHbI MOJHOCTHIO;

B JIOKYMEHTaxX HET MOJYUCTOK, MPHUIHUCOK, 3aUY€PKHYTHIX CJIOB W HHBIX HE
OTOBOPCHHBIX B HUX HUCIIPABIICHU;

JIOKYMEHTBI HE UCTIOJTHEHBI KapaH/1allloM;

JOKYMEHTBl HE HUMEIOT CEPbE3HBIX MOBPEXKIACHUN, HAIMYUE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO UCTOJKOBATh UX COJICPKAHUC;

CPOK JCHCTBHS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI cojiepxkaT HHGPOPMAIUI0, HEOOXOIUMYIO JUIsl MPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, YKa3aHHOM B 3asBJICHUH;

JIOKYMEHTBI MIPE/ICTABIICHBI B TIOJIHOM 00BEME;

OCYIIECTBJISIET KOMMPOBaHUE (CKAaHUPOBAHUE) TOKYMEHTOB, MTPETYCMOTPEHHBIX
nyakramu 1-7, 9, 10, 14, 17 u 18 vactu 6 crateu 7 deaepanpHoro 3akona Ne 210-
@3 (manee - AOKYMEHTHl JIMUHOTO XPAHEHMs) U TPEACTABICHHBIX 3asBHUTEIIEM, B
ClIy4yae, €CJIM 3asBUTENIb CaMOCTOATEIIbHO HE TMPEICTaBWI KOMHHU JOKYMEHTOB
JUYHOTO XPaHEHHUs, a B COOTBETCTBUU C PeriameHToM, Uil €€ MpeaoCTaBIICHHS
HEO0OXOIMMO MPEJCTABICHUE KOMUU JOKYMEHTA JINYHOTO XpaHEHUS,

dbopMupyeTr SIEKTPOHHBIE JOKYMEHThl U (WJM) DJIEKTPOHHBIE 0O0pasbl
3asBJICHUSI, JJOKYMEHTOB, MPUHSITBIX OT 3asBUTENS, KOMUN JOKYMEHTOB JIMYHOTO
XpaHEHUs, TPUHATBIX OT 3asBUTENS, oOecrneurBas HX 3aBEPEHUE DJIECKTPOHHOM
MOAMUCHIO B YCTAHOBJICHHOM MOPSIKE;

€CJIM TPEJCTABICHHBIE KOMHM JOKYMEHTOB HOTapHalbHO HE 3aBEPEHHI,
CIMYaeT KOMUU JOKYMEHTOB C WX TOJJIMHHBIMH SK3EMIUISpaMU, MOCIE Yero HIKE
pekBu3nTa JoKyMeHTa «[1oAMMChY MPOCTaBISIET 3aBEPUTEIBHYIO HAAMKCH: «BepHOY;
JOJDKHOCTh ~ JIMIA, 3aBEPUBIIETO KOMHUIO  JIOKYMEHTa; JIMYHYI  IOJIHKCH;
paciipoBKy TOANMUCH (MHUIMANBI, (amuius);, Aary 3aBepeHus; nedarb. [lpu
3aBEPEHHUH KOMUH TOKyMEHTOB, 00b€M KOTOPBIX MpeEBhITIaeT 1 (O1H) JIUCT 3aBepseT
OTIIEIBPHO KA&XKIbI JUCT KOMHM TaKUM K€ CIOocoOOM, JHOO TPOCTaBIsET
3aBEpUTEILHYIO HAJIHUCh, HA OOOPOTHOW CTOPOHE TIOCIEAHEro JIUCTa KOIUU
MNPOIIUTOr0, TMPOHYMEPOBAH JOKYMEHTa, TIPpUYEM 3aBEpUTE/IbHAs  HAJIUCh
JIOTIOJIHSIETCSL YKa3aHMEM KOJIMYECTBA JIMCTOB KOMHUU (BBIMMCKA M3 JIOKYMEHTA):
«Bcero B Komuu _ JL.» M CKpEIUISIETCA OTTUCKOM IeuaTh (3a HCKIIOYEHUEM
HOTapHUaIbHO 3aBEPEHHBIX JTOKYMEHTOB);

Opy yCTaHOBJIEHUM (HAKTOB, yKa3aHHBIX B mnoxapazaene 2.9 paznmena |l
Pernamenta, yBe1oMIIS€T 3aIBUTENS O HAJTMYUH IPENSATCTBUI B IIpUEME IOKYMEHTOB,
HEOOXOMMBIX TSI IPEIOCTABICHUSI MYHUIIATIATILHON YCIIYTH, OOBSICHSET 3asBUTEITIO
COJICp’)KaHHE BBIABICHHBIX HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTAaX H
npejuiaraeT NpUHIThL MEPhI M0 UX YCTPAHEHUIO;

IIPpU OTCYTCTBUU OCHOBAHMI NI OTKa3a B MPUEME IOKYMEHTOB PETHUCTPUPYET
3asBJICHUE M BBIJACT 3aABUTEII0 KOMHUIO 3asBJICHUSI C OTMETKOW O MPUHATUU
3asBJICHUS (J1aTa MPUHATHS U TIOITUCH CIICIUAINCTa Y TIOJTHOMOYEHHOTO OpraHa).
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3.1.2.3. Cpox agMUHUCTPATUBHOM MpoUEAYpHl (IECUCTBHUS) MO MPUEMY
3asiBJICHUS M MPUJIATraeMbIX K HEMY JIOKYMEHTOB, pETUCTPAIMK 3asBJICHUS U BblJaue
3asIBUTENIO PACIIMCKU B MOJIYYEHHUH 3asBJICHUS U JOKYMEHTOB — 1 (oauH) pabouwmii
JICHb.

3.1.2.4. Pe3yapTaToM aJIMUHUCTPATUBHOM MPOLEAYPHI (ACHCTBHS) IO IPUEMY
3asiBJICHUS M MPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTpAIMK 3asBJICHUS U BblJaue
3asIBUTENI0 PACIMCKU B TOJIYYCHHM 3asBJICHUS U JOKYMEHTOB SIBIICTCS MpPHUEM U
perucTparys 3asBJICHUS U MPUIAraeéMbIX K HEMY JIOKyMEHTOB (mprtoxkeHune Ne 3 k
Pernamenry).

3.1.2.5. Cnocobom ¢ukcanuu pe3yabTaTa aJIMUHUCTPATUBHON MPOIEAYpPHI
(eficTBUS) SIBISETCS PETUCTpALUsl 3asBICHUS M TPUIAraeMbIX JOKYMEHTOB B
HOpsZIKe, YCTAHOBICHHOM TIpaBUJIAMHU JEJIONPOU3BOACTBA Y ITOJIHOMOYEHHOTO
oprasa.

3.1.3. PaccmoTpeHue 3asiBlieHHS M TPWIATa€MbIX K HEMY JOKYMEHTOB
YHOTHOMOYEHHBIM OpPraHoM M (OpPMHUpPOBAaHUE pe3yibTaTa MPEAOCTaBICHUS
MYHUITUTIATBHOM YCITYTH B COOTBETCTBUU C 3asBIICHUEM JIMOO MIPUHSATUE PEIICHUS 00
OTKa3€ B MPEJOCTABICHUN MYHUIIUIIATLHON YCIYTH.

3.1.3.1. OcHoBaHueM AJig Havajga aJIMUHUCTPATUBHOU MPOLIETYpbl (IEHCTBUSA)
SBJISICTCS TIOJIyY€HHE OTBETCTBEHHBIM CIIEIMAIMCTOM 3asBJICHUS M MPHUJIAraeMoro K
HEMY IOJIHOTO MaKeTa JOKyMEHTOB, IPEIyCMOTPEHHBIX ITyHKTOM 2.6.1. moxapaszaena
2.6 paznena |l Pernamenta u noapaznenom 2.7 paznaena Il Pernamenra.

3.1.3.2. JlomKHOCTHOE  JIHIIO, OTBETCTBEHHOE  3a  BBINOJHEHHUE
aIMUHUCTPATUBHOW TpoLEaypbl (IEHCTBUS) — CHEUUATUCT YTOJIHOMOYEHHOIO
Oprasa.

Cneunanuct YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MOATOTOBKY
pe3yabTaTa MyHUIIUTAIBLHON YCIIYTH, TIOCJIE MPOBEACHUS AKCIIEPTU3bI TOTOBUT:

1) xonuii HOPMATHBHO MPABOBBIX AKTOB AJMUHUCTPAMA MYHUIMIAIBLHOTO
oOpa3oBaHus;

2) yBepomiieHHus 00 OTKaze B MPEIOCTABICHUU KOMHI HOPMATHUBHO MPABOBBIX
aKTOB aIMUHUCTPAIIMK MYHUIIMITAIILHOTO OOpa3zoBaHus (mpmiokeHue Ne 2 K
Pernamenry).

Kpurepuem npunATHs pemieHds MO0 JaHHOW AaJIMUHHUCTPATUBHOM NPOLIEAYPE
(me¥cTBUs) SIBISETCS HAIMYKE pe3yJIbTaTa NPeI0CTaBICHUSI MyHULIMTIATBHON YCIyTH,
KOTOPBIN MPEIOCTABIISICTCS 3asIBUTEITIO.

3.1.3.3. Ha ocHOBaHMM pacCMOTPEHHsS] JOKYMEHTOB, MPEACTABICHHBIX
3asBUTEJIEM M TOJYYCHHBIX OT OpraHu3alyid, y4acTBYIOLIUX B MPEIOCTABICHUU
MYHULIMNQAIBHON  YCIYTM B TIOPSIAKE MEXBEIOMCTBEHHOTO B3aUMOJIECHCTBUS,
OTBETCTBECHHBIN CIIEUHUATIMCT Y IOJJHOMOYEHHOTO OpraHa.:

IpyU HAJIMYUM OCHOBAHMM JJIi OTKa3a B MPEAOCTABICHUU MYHUIIUIAIBHOM
yCiIyru, ykazaHHbix B myHkTe 2.10.2 monpasmena 2.10 pazgena II Pernamenra, B
TeueHne 3 (Tpex) pabouyux JHEW CO JHS PETUCTPAlMU 3asBIICHUS TOJTrOTaBIMBACT
MPOCKT THUCHMEHHOTO YBEJIOMJICHHS YTIOJIHOMOYEHHOTO OpraHa o0 OTKa3e B
MPEAOCTaBIECHUHA MYHULIMIAIBHON YCIYTH 3asBUTENIO C YKA3aHUEM BCEX OCHOBAHUMA
JUIs OTKa3a M MOCJe MOANMUCAHUS ero raBoil KupnuiabCKoro celbCKOro MoCeneHust
Ycrp-JlabunHckoro paiiona B TeueHue 1 (0gHOTO) paboyero JHS CO JTHS MOIIMTHCAHUS



yBEZOMJICHHSI 00 OTKa3e HaIpaBJIseT 3asBUTEIIO MOYTON MO0 BBIJACT HA PYKH, WU
nepeaeT ¢ CONPOBOAUTENbHBIM MMCbMOM B ML /1t BhI1auu 3asiBUTENIO;

Opy OTCYTCTBMM OCHOBAHUM Il OTKa3za B MPEIOCTaBICHUU MYHUIIUIMAIbHON
yCayTH, ykasaHHbIX B myHkTe 2.10.2 mompasmena 2.10 pasnmena II Pernamenta,
MOATOTABIMBAET KOMUU  HOPMATUBHO TMPABOBBIX aKTOB  MYHHIIMIAIBHOTO
oOpa3oBaHus.

3.1.3.4. Cpok HCHOJSHEHUs aIMUHUCTPATUBHON mpoueaypsl (newctBus) — 12
(mBeHaaaTh) pabOYMX JTHEH, 32 HCKIIFOUCHUEM CITydas, YKa3aHHOTO B a03alie BTOPOM
noanyHkra 3.1.4.3 nonpazaena 3.1 pazgena I1I Pernamenra.

3.1.4.5. Pe3ynbTaToM agMUHUCTPATUBHON MPOLIEAYPHI (ICUCTBUSA) ABISETCS:

1) Komwuii HOPMATHBHO TMPABOBBIX AKTOB aAMUHUCTPAIMH MYHHUIIMITAIHLHOTO
oOpa3zoBaHus;

2) yBeaomiieHHE 00 OTKa3ze B MPEIOCTaBICHUU KOMHI HOPMATHUBHO IMPABOBBIX
aKTOB MYHUIIUTIATLHOTO 00OPa30BaHUSI.

3.1.4. Bblmaya 3asBUTENIO pE3yJibTaTa MPEAOCTABICHUS MYHUIUIIAIBLHOM
YCIIyTH.

3.1.4.1. OcHoBaHueM /i Hayajga aMUHUCTPATUBHOU MpoLEenypbl (AeHCTBUA)
SIBJIIETCSI TOTOBBIN K BBIJIaY€ pe3yabTaT MPEIOCTABICHUS MyHUITUTIATLHOM YCITYTH.

B kadectBe pesynbTaTta MpeAOCTaBICHUS MYHHUIIUNATBHOM YCIYTH 3asBUTEIh
0 €ro BBIOOPY BIIPaBE MOIYUYHUTh:

1) xomMM HOPMATHBHO INPABOBBIX aKTOB aJIMHUHHUCTPAIMA MYHHIIMIIAIHLHOTO
oOpazoBaHus, B dbopme AJIEKTPOHHOTO JIOKYMEHTA, MO CAHHOTO
YIOTHOMOYEHHBIM ~ JOJDKHOCTHBIM  JIMIIOM  YIIOJJHOMOYEHHOTO  OpraHa, ¢
UCIIOJIb30BAaHUEM YCHIIEHHON KBATU(PUIIMPOBAHHOMN AJIEKTPOHHOM MOIUCH;

2) KOIMM HOPMATHBHO IMPABOBBIX aKTOB aJMHHUCTPALIMA MYHHIMIIAIBLHOTO
oOpa3oBaHus, Ha OyMaXHOM HOCHUTENE, MOJATBEPKAAIOIIYIO  COJAEpKAHHE
AJIEKTPOHHOTO IOKYMEHTA, HAIIPABJIEHHOTO Y TOJTHOMOYEHHBIM Opranom B MOII;

3) kKomMKM HOPMATHBHO MPABOBBIX AKTOB aJMHUHHUCTPAIMA MYHHIIUIAIBHOTO
oOpa3oBaHusi, Ha OyMa>XHOM HOCHUTEIE.

Kpurepuem npuHATHS pemieHHs MO JaHHOM agMHUHUCTPATUBHOW MpoLEnype
(mericTBUS) SIBISICTCS. HATMYUE PE3YJIbTAaTa MPEJOCTABICHHSI MYHUIIUTTAIIBHON YCITYTH,
KOTOPBIN MPEIOCTABIISCTCS 3asIBUTEIIO.

3asBUTEIh BIPaBE MOMYYUTh PE3YyJIbTaT MPEAOCTABICHUS MYHHUIIUITATLHON
yclIyrdl B (hOpMe 3JIEKTPOHHOIO JOKYMEHTA WM JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE
B TEUCHHE CPOKa JICUCTBUS pe3yJibTaTa MPeI0CTaBICHUS MyHULIUTTATILHON YCITYTH.

3.1.4.2. OTBETCTBEHHBIN CHIEIUATUCT Y IOJTHOMOYEHHOTO OpraHa:

Bpy4yaeT  (HampaBisieT)  3aiBUTENIO  COOTBETCTBYIOUIMH  pe3yibTaT
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

Opy  BbIJaYe  JOKYMEHTOB  HApPOYHO  OTBETCTBEHHBIH  CIICIIUATIUCT
YCTaHABIMBACT JIMYHOCTh 3asBUTENS, 3HAKOMUT 3asgBUTENIS C COJICp)KaHUEM
JIOKyMEHTOB ¥ BBIJIACT UX;

3asBUTEh TOATBEPXKIAeT TIOMyYCHHE JOKYMEHTOB JIMYHON TMOIIUCHI0 C
pacmuppOBKOI B COOTBETCTBYIOIIEH Tpade KypHaIa peruCTpaIlvu.

[Ipu monmyueHun pe3ynbTara MPEAOCTABICHUS MYHUIUTIATBLHOW YCIYTH IO
BBEIOOPY 3asBHUTENS B (JOPME AIEKTPOHHOTO JOKYMEHTA OTBETCTBEHHBIN CICIIHAIACT



yBeoMJIsieT 3asBUTENs B cpok 1 (omHOoro) pabouero mHS CO AHS MOITOTOBKH
pe3yibTaTa NpeloCTaBICHUS! MyHUITUTIAIbHON YCIIYTH.

3.1.4.3. OOpamieHue 3asBUTENST C JOKyMEHTaMH, MPEIyCMOTPEHHBIMU
noapasnenom 2.6 pasnena Il Pernamenta, He MoXeT OBITh OCTaBJIEHO 0e€3
pacCMOTpEHHsI WJIM  PAcCMOTPEHO C HApPYIIEHHEM CpPOKOB MO MpUYUHE
MPOJIOJKUTEILHOTO OTCYTCTBUSL (OTHYCK, KOMaHAMpPOBKa, OOJI€3Hb WU T.A.) WU
YBOJIbHEHHS] OTBETCTBEHHOTO CIEIMATKNCTA Y IOJTHOMOYEHHOTO OpraHa.

3.1.4.4. Cpok uUCHOIHEHHs] AAMHUHHCTPATHUBHOW MpOLERypbl (ICHCTBHUS) MO
BBIJIA4€ 3aSBUTEIIO Pe3yJIbTaTa MPEIOCTABICHNS MyHHUIUIIATBHON yeiuyru - 1 (oauH)
pabouuii 1eHb.

3.1.4.5. Pe3ynapraTroM agMHHHCTPATHUBHOW MpPOLEAYPHl (ICHCTBHS) SBIACTCA
BblJaya (HampaBJICHHE) 3asIBUTEIIIO:

1) komuii HOPMATUBHO NPABOBBIX AKTOB AJMUHUCTPAIMM MYHHUIMIAIBHOTO
oOpa3oBaHus;

2) yBenomileHUs1 00 OTKa3e B MPEAOCTaBICHUM KOMHII HOPMAaTUBHO IPABOBBIX
aKTOB aJMUHUCTPAIIMH MYHUIIUIIAILHOTO 00pa30BaHMUS.

3.1.5. 3asgBuTens BIpaBe OTO3BaTh CBOE 3asBICHHE Ha JO00M cTaguu
PacCMOTpPEHHMsI, COIJIACOBaHUS MWJIM IOATOTOBKHM JIOKYMEHTa YIOJHOMOYEHHBIM
OpraHoM, OOpaTUBUIMCh C COOTBETCTBYIOIIMM 3asBJIICHUEM B YTIOJIHOMOYEHHBIH
OpraH, B TOM YHUCJIE B 3JIEKTPOHHOU popme, b0 B MOII.

3.1.6. [Ipu MPEI0CTaBICHUN MYHUIUOATbHOU YCIIyTH
10 IKCTEPPUTOPHATBHOMY NpUHIUIY MOLI:

1) mpuHMMaeT OT 3asBUTENS 3asBJICHUE M JOKYMEHTBI, MPEICTABICHHbIE
3asIBUTENIEM;

2) OCYIIECTBIISIET KOMUPOBAHUE (ckaHMpOBaHUE) JIOKYMEHTOB,
npenycMOoTpeHHbIX myHktamu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 cratem 7
®enepanbHoro 3akona Ne 210-O3 (masnee - AOKYMEHTHI JMYHOTO XPAaHEHHWS) U
IIPEICTABIICHHBIX 3asBUTEJIEM, B CJIy4yae, €CIU 3asBUTEIb CAMOCTOSITEIIBHO HE
NPEACTaBWII KONUM JOKYMEHTOB JIMYHOIO XPAHEHUs, a B COOTBETCTBUU C
aAMUHUCTPATUBHBIM PETJIAMEHTOM MPEAOCTABICHHUSI MYHUIIMNIATBHON YCIYyTH ISl €€
IpEeIOCTaBICHUs] HeoOXoAuma KOMus JOKYMEHTa JIMYHOTO XpaHeHus (3a
HCKJIFOYEHUEM CITy4as, KOT/1a B COOTBETCTBUU C HOPMATUBHBIM MPABOBBIM aKTOM JJIsI
IPEIOCTABIICHUS! MyHUIIUIIAIBHON yCIIyTH HEOOXOAUMO MPEABIBICHUE HOTAPUATBHO
yIOCTOBEPEHHOM KOMUH JJOKYMEHTA JINYHOTO XPAHEHUS);

3) dopMmupyeT >JIEKTpOHHBIE IOKYMEHTHI W (WJIM) JJICKTPOHHBIE 0OOpasbl
3asiBJICHUS, JOKYMEHTOB, MPHUHATHIX OT 3asiBUTENS, KOMHUA JOKYMEHTOB JIMYHOIO
XpaHEHMs], MPUHATBIX OT 3asBUTENsA, OOECleunBas WX 3aBEPEHUE HIIEKTPOHHOMN
MOJNKCHIO B YCTAHOBJIEHHOM TOPSAJIKE;

4) c ucnosib30BaHUEM MH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH
HANpPaBIIIET JEKTPOHHBIE JOKYMEHTHI U (WMJIM) 3JIEKTPOHHBbIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YTOJHOMOYEHHBIM JTOJKHOCTHBIM JuiioM M®PI] B YnonHOMOYEHHbIN
opras.

Honpasnen 3.2. COCTAB, IIOCJIEAOBATEJIBHOCTb 1 CPOKH
BBIITOJIHEHUA AIMUHUCTPATUBHBIX ITPOLUEAYP (AEUCTBUN),
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TPEBOBAHUMH K ITOPSJIKY MX BBIITOJIHEHHS, B TOM YKCJIE
OCOBEHHOCTH BbIIIOJIHEHWA AIMUHUCTPATHUBHBIX IIPOLEYP
(AEUCTBUN) B 5JIEKTPOHHOU ®OPME

3.2.1. TIOPSIOK OCYIIECTBJIEHU S B DJIEKTPOHHOU ®OPME, B TOM
YUCIJIE C UCIIOJIb3OBAHUEM EJIMHOI'O ITIOPTAJIA TOCYIAPCTBEHHBIX
1 MYHULIUTTIAJIBHBIX YCIIVT (®YHKLMI), AIMUHHUCTPATUBHBIX
ITPOLIEJIYP (JEMCTBHUIT) B COOTBECTBUM C ITOJIOXKEHUAMMU CTATHU
10 ®EJAEPAJIBHOI'O 3AKOHA OT 27 UIOJIA 2010 TOA Ne 210-®3 «Ob
OPTAHU3ZALIMU ITPEJOCTABJIEHUA TOCYJAPCTBEHHbBIX 1
MYHUIUITAJIBHBIX YCIIYT»

3.2.1.1. [IlpemoctaBieHre MYHHUIMIIAIFHOM YCIYT'HM BKJIIOYaeT B ce0s
clleyIollre aAMUHUCTPATUBHbBIE TPOLIEAYPHI (AEHCTBUS) B 3JEKTPOHHOU (hopme:

1) nonmyuenue wuHPOPMAIIMM O TIOPSAKE U CPOKAX MPEJOCTABICHUS
MYHULUNAIBHOWN YCITYTH;

2) 3amMch Ha MpUEM B YTOJHOMOYEHHbIH opradH, M®I] mnpemocTtaBieHus
MYHULHUATBHBIX yCIyT TUTSt nojauu 3amnpoca
O MPEIOCTABICHNN MYHUIUIIAIbHON YCIIYTH;

3) dbopmupoBanue 3anpoca o0 MPeJOCTABICHUH MYHUIIMITAIIbHON YCITYTH;

4) npuem U  peructpanus  YIOJIHOMOYEHHBIM  OPraHoOB,  3ampoca
Y UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH;

5) omjaTta rocyJapCTBEHHOM MOILIMHBI 33 MPEIOCTABICHUE MYHHUIUIIATBHON
yCIIyTH u yIiara UHBIX MJIaTeXEH, B3UMAaEMbIX
B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepannu;

6) noJiydeHue pe3yiabTaTa NpeloCTaBICHUS] MyHUIIMTIAIbHON YCIIYTH;

7) mosydeHue CBEICHUI O X0JI¢ BHIITOIHECHUS 3a1poca;

8) ocyIleCTBICHHE OLICHKU KaueCcTBa MPEI0CTABICHUS YCIYTH;

9) nocynebHoe (BHecyneOHOE) OOKalOBaHWE PCIICHWH W (MJIM) JSHCTBUI
(Oe3meiicTBUil opraHa (OpraHU3aIlMK), TOJDKHOCTHOTO JIMIIAa opraHa (opraHU3aIlim)
MYHULIMNAIBHOTO CITY’KaIlIEro.

He nomyckaercst 0Tka3 B mpueMe 3amnpoca U UHbIX JOKYMEHTOB, HEOOXOIMMBIX
JUIS IPEOCTABJICHUSI YCIIYTH, a TaKXE€ OTKa3 B MPEJOCTABICHUU YCIYTHM B Ciyyae,
€CJIM 3allpoc M JOKYMEHTbI, HEOOXOAUMBIE NJisi MPEJOCTABICHUS YCIyTH, MOJAHbI B
COOTBETCTBUM C HMH(POpMaLMUEH O CPOKaX M TMOPSJIKE MPEAOCTABICHUS YCIYTH,
onmyonrkoBaHHOUM Ha EnquHom noprane, PernonansHom nopraie.

3asBUTENb BIIPABE OTO3BATh CBOE 3asIBJICHUE HA 000 CTaANM pacCMOTPEHUS,
COrJacoBaHUs WJIM  TOATOTOBKH  JIOKYMEHTa  YTOJHOMOYEHHBIM  OpPIraHOM,
OOpaTUBUIUCH C COOTBETCTBYIOIIMM 3asiBJICHUEM B YTOJIHOMOYEHHBIH OpraH, B TOM
YuCIe B 3JIeKTpoHHOU opme, mbo B MOII.

3.2.1.2. Tlonyuyenue uH(pOpMaLUU O TOPSAKE U CPOKaX MPEIOCTaBICHUSA
MYHHIUITAIBHON YCIYTH.

WNudopmanusa o mpeaocTaBlIeHUd MYHUIMIAIBHON YCIIyTH pa3MellaeTcs Ha
Enunom noprane, Pernonansnom nopraise, a Takke Ha O(UIIUAIBHOM CaiTe.



Ha Epgmnom mnoprane, PernonanbHOM mnopraje pa3Memaercs Claeayroas
uHpopMarms:

1) M CYEPIBIBAOIINIMA nepeyYeHb JNOKYMEHTOB, HEO0OXOTUMBIX
JUISL IPEAOCTABICHUS MYHULHATIATBHOM yCIIyTH, TpeOOBaHMUS
K OpOPMJICHUIO YKa3aHHBIX JJOKYMEHTOB, a TaKXe MEpPEUYCeHb JOKYMEHTOB, KOTOPHIC
3asiBUTENb BIPABE MPECTABUTH 110 COOCTBEHHOW MHUIIUATHUBE;

2) KpyT 3asiBUTEIICH;

3) CpOK mpeoCTaBICHUS MyHULIMIAIBHON YCIIYTH;

4) pe3ynbTarbl NOPENOCTABICHUS MYHHMIMNAIBHOW YCIyTH, MOPAIOK
NPEACTABICHNUS]  JOKYMEHTA,  SIBJISIOLIErOCS  PE3yJbTaTOM  MPEAOCTABICHUS
MYHULANIAIBHOW YCIIYTH;

5) pa3Mep TOCYJapCTBEHHOW MONUIMHBI, B3UMAaeMOM 3a MpPEeIOCTaBIICHHUE
MYHULHANAIBHOWN YCIIYTH;

6) “CcUYepNBIBAIOIINI NIEpeUeHb OCHOBAHUMN JIJIs1 TPUOCTAHOBIICHUS UITM OTKa3a
B [IPEIOCTABIICHUY MYHHIIUIIAJIbHON YCIIYTH;

7) o mpaBe 3asBUTEINA Ha J0CyAeOHOe (BHECYIeOHOE) 00KaAIOBaHUE pElICHUMN
nercTBui (0e31eNCTBUSA), TMPUHATHIX (OCYIIECTBISEMBIX) B XOJA€ MPEIOCTaBICHUS
MYHULHUNAIBHON YCIyTH

8) dopmbl 3asBineHuid  (yBEIOMJICHHH, COOOIEHUI), HCIOJIb3yEeMbIe
MIPU IPEAOCTABIEHUN MYHULIMIIATBHOMN YCIIyTH.

Nudopmanusa na Enunom noprane, PernonansHoMm mnopTtaie, opuuuaibHOM
caiite YOJHOMOYEHHOTO OpraHa Mpe10CTaBIseTCs 3asIBUTENI0 OECIUIATHO.

He nonyckaercst 0Tka3 B mpueMe 3arpoca U UHBIX TOKYMEHTOB, HEOOXOIUMBIX
TUTSI MpeI0CTaBICHUS MYHUIUTATbHON YCIIyTH, a TaKxKe OTKa3
B NPEIOCTaBICHUU MYHULIMMAIBHON YCIYTM B Cilydae, €Cid 3ampoc U JIOKYMEHTHI,
HEOOXOAMMBIE JUIsl TMPEJOCTABICHHMS MYHULMIAIBHOM YCIyrd, TOJAHbBI B
COOTBETCTBUM ¢ HHPOpMAIME O CpoKax W TOPSAAKE MPEeIOCTaBICHUS
MYHUITUTIATBHOM yCIyTH, OMyOJMKOBaHHON Ha EmuHoM moprane, PernonambHOM
nopraie WHPOPMAIMK O CPOKAX M TMOPSAKE NPEIOCTaBICHUS MYHUIUIIAIBLHOM
YCIIYTH OCYIIECTBIISICTCSI O€3 BBIMOJHEHUS 3asBUTEIEM KaKuX-THOo TpeOoBaHUM, B
TOM 4ucie 0e3 HCIOIb30BaHUs MPOrPaMMHOI0 00ECNEeUYeHUs, YCTaHOBKAa KOTOPOTO
Ha TEXHUYECKHE CPEJCTBA 3asABUTENIS TPeOyeT 3aKIIOUYCHUS JUIEH3UOHHOTO WIIH
MHOTO  COMJIAallleHUus ¢  mpaBooOjajaTeieM  IpOorpaMMHOrO  00OecredyeHus,
pPEeayCMaTpUBAIOIIETO B3MMAHME IUJIAThl, PETHCTPALUI0 WA  aBTOPHU3ALHUIO
3asIBUTEINS, WJIM TIPEIOCTABIEHNE UM NIEPCOHANIbHBIX JAHHBIX.

3.2.1.3. 3anuce Ha mpueM B YNOJHOMOYEHHbIM opraH, M®Il mis momgaum
3ampoca o MpeA0CTaBICHU MyHUIIUTIATBHON YCITYTH.

B uensx mpeaocTaBieHUs MYHHUIMNAIbHOW YCIOyrd, B TOM YHCIE
OCYILECTBIISIETCS [IPUEM 3aABUTEIIEN IO IPEABAPUTEIIBLHOM 3aIIUCH.

OcHoBaHueM JUisi Hayalla aJMUHHUCTPATHBHOM mpouenypbl (IeWCTBUS)
sBisieTcs oOpaieHue 3asBuTens Ha Egunsiii mopran, PermonanbpHbIi mopTtan c
LEJIbI0 MOJIYYEHUSI MyHULIMNIAIBHON YCIIyTH 10 NpeIBapUTEIbHOM 3aMKcH.

3anuch HA [pUEM  OPOBOAUTCA  nHocpeacTBoM  EnuHoro  moprana,
PernonansHOro noprana.



3asiBUTENIO MPEAOCTABISIETCS BO3MOKHOCTD 3aITUCH B JIHOOBIE CBOOOIHBIE IS
pueMa J1aTy W BpeMs B IPEAEIAX YCTAHOBIECHHOTO YTOJHOMOYEHHBIM OPIaHOM,
M®II rpaduka nmpuema 3asBUTENCH.

YnonHoMmoueHHbld opran, M®I] He BHpaBe TpeOOBaTh OT 3asBUTEIA
COBEpILCHUS WHBIX JICUCTBUM, KpOMe MPOXOXKICHUS HJICHTU(PUKAUU U
ayTeHTU(PUKAlUM B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ®enepaunu, yKazaHus LEJIA MpHUEMA, a TaKXKE MPEJOCTABICHUS
CBEJICHUM, HEOOXOAMMBIX JUIsI pacuera JJIMTEIbHOCTH BPEMEHHOTO HWHTEpBAA,
KOTOPBIN HEOOXO0MMO 3a0pOHUPOBATH JJIs IPUEMA.

Kpurepuem npusHATHS pelIeHUs NO JAHHOW aJMUHHUCTPATHBHOM NPOLELYpE
(meiicTBUs) SABIISIETCSL HAIMYKME CBOOOIHBIX ISl pUEMa JaThl U BPEMEHH B Tpejenax
ycraHoBieHHOro B ML rpaduka npuema 3asiBUTENEH.

Pe3ynpraToM  aAMUHUCTPATHUBHOM  MpOUEAYphl  (IEWCTBHUS)  SIBISIETCS
IIOJIy4YECHUE 3aBUTEIIEM:

C HCIIOJIb30BAaHUEM CpeACTB PernonanpHOro moprana, B JIMYHOM KaOWHETE
3asBUTEIIS YBEAOMIIEHHUS O 3anucu Ha npueM B MOLI;

C wucnoip3oBaHueM cpeacts EpumHoro moprama MOIL[  yBemomieHwus
o 3anucu Ha npueM B MOI] Ha naHHOM nopraiie.

CnocoboM (ukcanuu pe3yiabTaTa aMUHUCTPATUBHON MPOLIETyphI (AeHCTBUSA)
ABJIIETCS] CPOPMUPOBAHHOE YBEIOMJICHHE O 3amucu Ha rpueM B MOL.

3.2.1.4. ®opmupoBaHue 3ampoca O MPeI0CTaBICHUN MYHULIUTIATHHON YCIYTH.

OcHoBaHueM i1 Hayajla aJIMHHHCTPATUBHOW mpoueAaypsl (AeicTBuUs)
ABJISICTCSL ABTOPU3ALMS 3asBUTENSL C MCIOJb30BAHMEM YUYETHOMW 3amucu B EnuHOM
cUCTeMe WJeHTU(UKAIMU U ayTeHTHuduKanuu Ha EnuHom noptane, PermonansHom
opTajie, € LEIbI0 MOJa4yu B YIIOJHOMOYEHHBIM  OpraH, NIPEedOCTaBIISIONIUN
MYHUIMOAIBHYIO YCIYTY, 3anpoca (3asBieHus1) O NPEAOCTAaBICHUA MYHULIMTIAIbHOM
YCIIYTH B 3JIEKTPOHHOM BUJIE.

dopMupoOBaHME  3alpoca  3aABUTENIEM  OCYLIECTBISIETCA  MOCPEACTBOM
3aIoJHEHUsT DJEKTPOHHOW (QopMbl 3ampoca (3asBieHus) Ha EguHom moprarne,
PernonanbHoM mopraine, 6€3 HeoOXOAMMOCTU JOTOJHUTEIHHONW MOJauM 3ampoca B
Kakoh-1100 nHOU popMme.

Ha Enunom mnoprane, PermonampHOM mopTane, pa3MemniaroTcss 00pasIlbl
3aIOJTHEHUS AIEKTPOHHOM (OPMEI 3arpoca (3asBICHU).

dopmaTHO-JIOTHYECKasi MpPOBEepKa CPOPMHUPOBAHHOTO 3ampoca (3asBICHUS)
OCYILECTBIISIETCS aBTOMATHYECKH TOCIIE 3aII0JHEHUS 3aABUTEIEM KAXKIOr0 U3 TOJIEH
ANEKTpOHHON opmbl 3ampoca  (3asBiaeHUs). [Ipu BBIIBIEHUM HEKOPPEKTHO
3alOJHEHHOTO TOJIA  3JEKTPOHHOW (opMbl 3ampoca (3asiBiICHUS]) 3asiBUTEINb
YBEJIOMJISIETCSI O XapaKTepe BBISBICHHOW OIMMOKM U TOPSJIKE €€ YCTpaHCHUSs
MOCPECTBOM HH(POPMALIMOHHOTO COOOIIEHHUS HEMOCPEJCTBEHHO B 3JEKTPOHHOU
dbopme 3ampoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTEIO 00ECTIEUNBACTCS:

a) BO3MOXKHOCTh KOIMPOBAHUSI M COXPAHEHUS 3alpOca U MHBIX JTOKYMEHTOB,
yKa3aHHBIX B myHKTE 2.6.1. moapaszmena 2.6 pasaena |l Permamenrta, HeoOX0aAMMBIX
JUISL IPEIOCTABIICHUSI MYHULIMITAIIBHOM YCIYTH;



0) BO3MOXXHOCTb  3alOJHEHHS  HECKOJbKMMHU  3afBUTEISIMH  OJHOU
AJIIEKTPOHHON (POPMBI 3ampoca MpU OOpalllEHUU 3a YCIyraMu, MpeanoJiaraloiiiMu
HaIlpaBJICHUE COBMECTHOIO 3aIIPOCa HECKOJIbKUMH 3asBUTENSIMU;

B) BO3MOXHOCTh I€YaTH Ha OYMa)KHOM HOCHTENIE KOIHUU AJIEKTPOHHON
dbopmpbl 3ampoca;

I') COXpaHEHHE paHee BBEJICHHBIX B JIEKTPOHHYIO (OpMY 3arpoca 3HaYeHUi
B JIIOOOM MOMEHT IO >KEJIaHWIO TMOJb30BaTeNsl, B TOM YHCIE MPU BO3HUKHOBEHUU
omuOO0K BBO/IAa M BO3BpaTe AJIs MOBTOPHOTO BBOJA 3HAUCHUH B 3JIEKTPOHHYIO (hopmy
3amnpoca;

1) 3amoJIHEHUE TOJIeH SJIEKTPOHHOW (OpMBbI 3ampoca 10 Havajla BBOJA
CBEJICHUH 3asgBUTEJIEM C UCIIOJIb30BAHUEM CBEJICHUI, pa3MELIEHHBIX B (heliepanbHON
rocy/iapcTBeHHOM WH(OpMaMoHHOW cucteme «EnuHas cucrema uIAeHTU(PUKALIIU
U ayTeHTU(UKAUMU B HUHPpacTpyKType, obecneunBaromell HHPOPMaLUOHHO-
TEXHOJOTMYECKOE B3aUMOJACUCTBHE HWH(POPMALMOHHBIX CHUCTEM, MCIIOIb3yEMbIX
JUISL TIPEIOCTABIEHUSI FOCYJAPCTBEHHBIX W MYHUILHIIAJIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (masiee — eauHas cuUcTeMa WACHTH(PUKAIMM U ayTeHTUDUKAIMHU), U
CBeICHUH, onyOnrKoBaHHbIX HAa EauHoM noprane, PernonanbHOM nopraie, B 4acTH,
Kacarolleicsl CBEIEHUH, OTCYTCTBYIOIIMX B €IMHOM CHUCTEME WIACHTHU(PUKAUU U
ayTeHTU(PUKALINH;

€) BO3MOKHOCTb BEPHYTbCSI Ha JIFOOOM W3 3TAIOB 3alOJHEHUS 3JIEKTPOHHOU
dbopmeI 3ampoca 6e3 MoTepu paHee BBEAESHHON HH(popMaIny;

) BO3MOXHOCTb JIOCTyMa 3asaBUTeNs Ha EquHOM nopTane win opuiraibHOM
caiiTe K paHee MOJaHHBIM UM 3alpocaM B TEYEHUE HE MEHEEe OJHOIO rojia, a Takke
YaCTUYHO C(HOPMUPOBAHHBIX 3AMIPOCOB - B TEUCHUE HE MEHEE 3 MECSLIEB.

ChopmupoBaHHbIi W TOANMCAHHBIA 3ampoc  (3asiBJICHHE), U HUHbBIC
JIOKYMEHTBI, yKa3aHHble B NyHKTe 2.6.1. mogpaznena 2.6 pasznena |l Pernmamenra,
HEOOXOJUMbIE MJisl TPEAOCTaBICHHUS MYHMIMIIAJIbHOW YCIYTH, HANpaBlIOTCS B
YHoJIHOMOYEHHBIN OpraH, nocpeacrsoM Exnnoro noprana, PernonansHoro noprana.

Kpurepuem npuHATHsS pemieHds MO JaHHOW AJIMUHHCTPATUBHOM NIPOLEAYPE
(meWicTBUs) SIBISIETCA KOPPEKTHOE 3aIlOJIHEHHE 3asgBUTENIEM TIOJIeH SJIEKTPOHHOU
dopMbl 3ampoca (3agBJIEHHSI) O NPEIOCTABICHUM MYHMIIMIIAIBHOW YCIyrH B
AIIEKTPOHHOM BUJIE.

@opMupoBaHuEe  3ampoca  (3asBJIEHHSA)  3aABHUTEJIEM  OCYLIECTBIISIETCS
MOCPEJICTBOM 3aIOJIHEHMSI AJIEKTPOHHOM QopMbl 3ampoca Ha EauHoMm mnopraine,
PernonansHoM noprasie.

Pe3ynbraToM  aAMUHUCTPATHUBHOW  MpOUEAYphl  (IEWUCTBUS)  SIBISIETCS
NOJIydeHHEe YTOJHOMOYEHHBIM OpraHoM, MPEAOCTaBIAIONIMM MYHUIMIAIBHYIO
yCIIyTy, B 3JEKTPOHHOU (opme 3asiBiIEHHS M MNpUlaraeMblX K HEMY JOKYMEHTOB
nocpenctsoM Eaunoro noprana, PernonansHoro noprana.

CnocoboM (ukcanuu pe3yabTaTa aMUHUCTPATUBHOMN TIPOLIETYpHI (IEeHCTBYSA)
ABJIIETCSl PpErucTpauus 3ampoca (3asBieHus) nocpeactBoM EauHoro mnoprana,
PermonasibHOro  moprama W MOJYyYEHHE  3asBUTEIEM  COOTBETCTBYIOLIEIO
YBEJIOMJICHHSI B TUYHOM KaOMHETE.

3.2.1.5. Tlpuem u peructpanust YTOJIHOMOUYEHHBIM OPraHOM, 3aIpoca U UHBIX
JTOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABIICHUS MyHHUIIUIIAIbHON YCIyTH.



OcHoBaHuEeM U1 Hayaja aJIMHHHCTPATUBHOW mpoueaypsl (AeicTBuUs)
ABJIAETCSL  TOJyYEHHUE YIIOJIHOMOYEHHBIM ~ OPraHoM, IMPEJOCTABIISIIOLIUM
MYHULMNAIBHYIO YCIYTy, 3asBICHUS W NPWIAraéMblX K HEMY JOKYMEHTOB,
HaIIpaBJICHHBIX 3asBHUTENEM MocpeacTBoM EauHoro mnoprana, PernonansHOro
nopraia.

VYTOIHOMOYEHHBIN OpraH, o0ecne4YnBaeT MpUEM JIOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEJIOCTABIICHUS] MyHULIMITAJIbHOW YCIIYTH, U PETUCTPALIUIO 3ampoca (3asBIICHU)
0e3 HeoOX0IMMOCTH TTOBTOPHOTO MPEACTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpox peructparuu 3anpoca — 1 (oauH) pabouuii 1eHb.

IIpu ornpaBke 3ampoca (3agBiE€HHs) NOCpeACTBOM EnuHoro mnopraia,
PernonaibHOro mnoprana aBTOMAaTUYECKH OCYLIECTBISETCA (HOPMATHO-TIOTUYECKAS
poBepka Cc(HOPMUPOBAHHOIO 3ampoca (3asBICHHUS) B TMOPSAIKE, OIMNPEAEIISIEMOM
YIIOJIHOMOYEHHBIM OPraHOM, Ha MPENOCTABICHNE MYHULIUIIAIBHON YCIIyTH OpPTraHOM,
1OCJIE 3alOJIHEHUs 3asBUTEIEM KaXJ0Tro U3 TOJEH 3JIeKTpOHHOH (opMbl 3ampoca
(3asBneHust). I[lpu BBIABIEHUM HEKOPPEKTHO 3alOJIHEHHOIO TOJS AJIEKTPOHHOM
dopMbI 3ampoca (3asBICHUSI) 3asIBUTENIb YBEIOMIISIETCS O XapaKTepe BbISBICHHOU
OLIMOKU U TOpPSAKE €€ YCTPaHEHHUs MOCPENCTBOM HH(OPMAIMOHHOTO COOOIIECHHUS
HENOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3ampoca (3asiBICHUS).

[Ipu ycnemHo# oTnpaBke 3anpocy (3asBJICHUIO) MPUCBAUBACTCSI YHUKAJIbHBIN
HOMEpP, MO KOTOPOMY B JIMYHOM KaOWHETe 3asBHUTENI MocpeAcTBOM EauHOro
nopraina, PernoHasbHOTrO nopraina, 3asBUTEN0 OyleT npeacTaBieHa HHGOPMALHS O
X0/J1€ BBITIOJIHEHUS YKA3aHHOTO 3ampoca (3asBJICHUS).

[Tocne npuHsATHS 3ampoca AOHKHOCTHBIM JMIIOM, YTIOJHOMOYEHHOTO OpraHa,
Ha TMPEJOCTABJICHUE MYHUIMNAIbHOW YCIYTH, 3ampocy (3asBICHUIO) B JUYHOM
KaOuHeTe 3asBUTENA MocpeacTBoM Enunoro mnoprana, PernonanbHOro moprana
IIPUCBAaUBAETCS CTATYC, IOATBEPKAAIOIIMI €r0 PErUCTPALIHIO.

[Ipu monyuyeHuu 3ampoca B AJEKTPOHHON (popMe B aBTOMATHUYECKOM PEXHUME
OCYILECTBISIETCS (POPMATHO-JIOTMUECKUI KOHTPOJIb 3amlpoca, MPOBEPSeTCs] HaTu4ue
OCHOBAHUU 711 OTKa3a B MPUEME 3ampoca, yKa3aHHbIX B noapasznene 2.9 pazaena Il
PernameHnra, a Takke OCYIECTBIISIOTCS CIEAYIOIIUE ACHCTBUS:

1) npu HanuuuMu XOTs OBl OJAHOTO M3 YKA3aHHBIX OCHOBAHHUM JOKHOCTHOE
JUIO  YIOJIHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 32  NPEJOCTAaBJICHHE
MYHUIIMNIATBHOM YCIyTU, B CPOK, HE TMPEBHIIIAIOIUNA CPOK MPEAOCTABICHUS
MYHUIUOAIBHOW  YCIyrd, MOATOTaBIMBAaeT MHCbMO O  HEBO3MOXKHOCTHU
NPEI0CTABICHUS MYHUILIUTIAIBHON YCIYTH;

2) mnpu OTCYTCTBUM YKa3aHHbIX OCHOBAaHUM 3asiBUTENIO COOOIIAeTCs
MPUCBOEHHBIN 3alPOCy B AJIEKTPOHHOM (hOpME YHUKAJIbHBIA HOMED, 0 KOTOPOMY B
COOTBETCTBYIOILIEM paznesie EnuHoro noprana, PernonansHOro noprana 3asBUTEIIO
Oyzer npenacraBieHa HHGOpPMALIHS O XO/1€ BBIIOJHEHUS YKa3aHHOTO 3a1poca.

[Ipu Hamuuum XOTs OBl OJHOTO M3 OCHOBAHMH JIOJDKHOCTHOE JIMIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPENOCTAaBICHUE MYHULUIIAIbHOU
YCIIyTH, B CPOK, HE MPEBBIIAIONINI CPOK PENOCTABIECHUS MYHUIIMIAIBHONW YCIIyTH,
NOATOTABIMBAET YBEAOMJIEHHME OO0 OTKaze B NOpUEME JIOKYMEHTOB IS
IPEIOCTABIECHUS MyHULMIIAJIbHOM YCIIYTH.



IIpueM u  perucrtpauus 3ampoca  OCYIIECTBISIFOTCA ~ OTBETCTBEHHBIM
CHEUATNCTOM Y IIOJTHOMOYEHHOI'O OpPraHa.

ITocne IIPUHATUSA 3amnpoca 3asIBUTEIIS JOJDKHOCTHBIM JIULIOM
YIIOJIHOMOYEHHOTO OpPraHa, Y IOJIHOMOYEHHBIM Ha MIPEAO0CTABICHUE MYHULIUITIAIbHOU
yCIIyrd, CTaTyC 3ampoca 3asBUTENs B JIMYHOM KaOuHere Ha EauHoM mnopraie,
PernonansHOM nopTasie 0OHOBIISIETCS IO CTAaTyca KIIPUHSATON.

B ciydae noctymiieHus 3asBieHUs U JOKYMEHTOB, YKa3aHHbIX B IMyHKTe 2.6.1.
nozapasnena 2.6 pazgena |l PermamenTa, B 35eKTpOHHO#M (DOpME C HUCIIOIB30BAHUEM
Enunoro  moprana, PermonHanpHOro moprana, IOANMCAHHBIX  YCUJIEHHOM

KBaJIM(DUIIUPOBAHHOM AIEKTPOHHOMN MIOAIIUCHIO, JIOJKHOCTHOE JINLIO
VYIIOJIHOMOYEHHOIO OpraHa, OTBEYAlOLIee 3a IPENOCTaBICHUE MYyHULUIAIbHOU
YCIIyTH:

MIPOBEPSIET NEUCTBUTEIbHOCTh YCHJIEHHON KBAIM(DUIIMPOBAHHON AJIEKTPOHHON
HOJIMUCH C HCIOJb30BAHUEM CPEACTB HH(OPMALMOHHOW CHUCTEMBI T'OJIOBHOIO
YIOCTOBEPSIOLIEr0 ILIEHTpa, KOTOpas BXOAMT B COCTaB MH(PPACTPYKTYpHI,
o0ecrnieunBaroIen UH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/JICHCTBUE
JNEHCTBYIOIMX U CO3/1aBa€MbIX HH(OPMALMOHHBIX CHUCTEM, HCIOJIb3YEMbIX MJIs
IIPEJOCTABIICHUS YCIIYT.

(GopMuUpyeT dJEKTPOHHBIE JOKYMEHThl U (WJIM) DJIEKTPOHHBIE 00pa3bl
3a5BIICHUs], JOKYMEHTOB, IIPUHATBIX OT 3asABUTEN, KOIUN JOKYMEHTOB JIMYHOIO
MIPOUCXO0XKJICHUS, IPUHATHIX OT 3asBUTEIISL, 00OECIeUnBas UX 3aBEPEHUE dIEKTPOHHOU
MOANMCHIO B YCTAHOBJIEHHOM IOPSIKE.

Pe3ynbraToM aIMHHUCTPATHBHOW NpOLEAypbl (IEUCTBHS) 1O MpPHUEMY
3asBJICHUS U MPWJIAracMbIX K HEMY JTOKYMEHTOB, PETUCTPALIMN 3asBJICHUS U BblAA4e
3asBUTEIII0 PACIIMCKHA B TOJIYYEHUH 3ASBIEHUS W JTOKYMEHTOB C HCIIOJb30BAaHUEM
EnuHoro mnoprana, PermoHansHOTO mnopTana SBISETCS NPUEM U PETUCTPALMS
3asIBJICHUS U MPUJIAraéMbIX K HEMY JOKYMEHTOB.

CnocoboMm (ukcaruu pe3yiabraTta aAMUHUCTPATUBHOM MPOILEAyphl (AEHCTBUSA)
ABJISIETCA  IPUCBOCHHUE PETUCTPALIMOHHOIO HOMEpa MOCTYNMBILIEMY 3alpocy

(3as1BJICHUIO) WIIN c(OpMUPOBAHHOMY YIIO0ITHOMOYEHHBIM OpraHoM,
PEIOCTABIISIONIEMY MYHHUIMIIAIBHYIO YCIYTY, YBEIOMIICHUIO 00 OTKaze B MpueMe
JIOKYMEHTOB.

3.2.1.6. T'ocymapcTBeHHass MONUIMHA WJIA WHAs IUIaTa 3a TPEIOCTABICHHE
MYHUIMNIATBHOM YCIyru He B3uMaercs. [IpegocraBiieHre MyHUUMIIAIBHON YyCIyru
OCYIIECTBIISIETCS OECIIIaTHO.

3.2.1.7. IlomydeHnue pe3ynbTaTa NPeJOCTABICHUS MyHUIIMITAIIbHON YCITYTH.

OcHoBaHueM i1 Hayajla aJIMHMHHMCTPATUBHOW mMpoueaypsl (AeicTBuUs)
SBJIIETCSI TOTOBBIN K BbIJIay€ pe3yJabTaT MPeI0CTaBICHUS MyHUIIUTIATBHOW YCITYTH.

B kaudectBe pesynbTaTta MpeAOCTaBICHUS MYyHUIMNAIBHOW YCIYTH 3asBUTEIb
10 €r0 BBIOOPY BIIPABE MOTYUHTD:

1) xonuy HOPMATUBHO MPABOBBIX AKTOB aJMUHUCTpALMM MYHHIIAIAJIBLHOTO
oOpa3oBaHus, B dbopme AJIEKTPOHHOTO JOKyMEHTA, MOIMMMUCAHHOTO
YONHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMLIOM  YIIOJIHOMOYEHHOTO  OpraHa, cC
UCIOJIb30BaHUEM YCUIICHHON KBaTU(UIIUPOBAHHOM 3IEKTPOHHON MOIIUCH;



2) KONUM HOPMATHUBHO IPABOBBIX aKTOB aJMUHHUCTPALMd MYHHUIMIAIBHOTO
oOpa3oBaHMsl, Ha OyMa)XHOM HOCUTEJNE, MOATBEPKIAIOUIYI0  COJEp)KaHUE
JIEKTPOHHOTO JJOKYMEHTA, HAIIPABJIECHHOTO Y IOJJHOMOYEHHBIM opraHoMm B M®I1;

3) KOIIMM HOPMATUBHO IMPABOBBIX AKTOB aJAMHHHUCTpAIMM MYHUIUMIAIBHOIO
oOpa3oBaHMsl, HA OyMa)XHOM HOCUTEJIE.

3asBUTENb BIIPaBE IOJYYUTh PE3YJbTAT IMPEAOCTABICHUS MYHULHAINIAIBHON
yCIIyru B (popMe AJIEKTPOHHOTO IOKYMEHTA WM JIOKyMEHTa Ha OyMa)KHOM HOCHUTEIE
B TEUCHHE CPOKA NEUCTBUS PE3yJIbTAaTA PEIOCTABICHUS MyYHULIUIIAIBHOW YCIYTH.

IIpn nmopade 3asBIICHHMS B JJIEKTPOHHOM BHJE Ui NOJIYYEHUS IOJIMHHUKA
pe3ynbTara MNPEJOCTABICHUS MYHUIMNAIBHOW YCIYTHM 3asBUTENb IPUOBIBAECT B
YTI0JIHOMOYEHHBINA OPraH, TUYHO C TOKYMEHTOM, YAOCTOBEPSIOIINM JIMYHOCTD.

Kpurepuem npuHATHS pemIeHUs MO NTaHHOW aIMHUHUCTPATUBHOW NIPOLIENYpE
(IercTBUS) SIBISIETCS HAIMYKE PE3YJIbTATA MPEAOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH,
KOTOPBIN PEIOCTABIIAECTCS 3asIBUTEIIIO.

Pe3ynbratoM agMUHUCTPATUBHONM NpPOLEAYphl (ACHCTBUSA) SIBISIETCS BblJada
(HarpaBJIeHUE) 3asBUTENIO JIOKYMEHTOB, SBJISIOLIUXCS PE3YIBTATOM IPEAOCTABICHUS
MYHUIUIIATBHON YCIIYTH.

CrnocoOboMm  ¢ukcanmuu  pe3yibTara  BBIIOJHEHUS  aJAMHUHUCTPAaTUBHOU
npoueaypsl (aeicTBusl) (MOMy4YeHHE pe3yabTara MPeaoCTaBICHHUs MYHHUIIUINAIbHON
yciayru B GopMe  BJIEKTPOHHOIO  JOKYMEHTa, IMOJMUCAHHOTO  YCHUJICHHOU
KBUIU(QUIIUPOBAHHOM  BJIEKTPOHHOW  MOANKMCHIO  YINOJIHOMOYEHHOIO  OpraHa
JTOJDKHOCTHOTO — JIMIA), SIBISIETCS  YBEIOMJIEHHME O TOTOBHOCTH pe3yibTaTa
MPEIOCTaBIECHUSI MyHULIMTIAIBLHOM YCIYTH B IMYHOM KaOuHeTe 3asButTens Ha EquHom
nopraie, PernonaibHOM noprazie.

3.2.1.8. IlomydeHne cBEeIEHUI O XOC BBIMTOJTHEHUS 3aMpoca.

OcHoBaHueM i1 Havaja aJIMHHHMCTPATUBHOW mpoueaypsl (AeicTBuUs)
ABJIIETCST OOpaleHue 3asBuTeNs Ha Enuubiii moptan, PermoHanbHbIN mopTai, c
LEJBI0 MTOJTYYEHUS] MyHUIIMTIAIBHON YCIIyTH.

3asBUTENb HMMEET BO3MOXHOCTb MOJy4YeHHs HHGPOpMauMu O  XOJe
IIPEIOCTABICHUS MyHULUIIATBHON YCIIYTH.

WNudpopmanius o xoae NpeaocTaBICHUs] MyHUIMITAIBHOW YCIYTH HalpaBIsIeTCs
3a5BUTENII0  YIIOJTHOMOYEHHBIM OpraHaM, B CpPOK, HE€ IPEBBIAIONIUNA OIAHOTO
paGodero AHs MOCJE 3aBEPILEHUS BBINOJHEHUS COOTBETCTBYIOLIEIO IEWCTBHUSA, HA
aZpec DJEKTPOHHOW MOYTHI WM C HCHOJBb30BaHHEM cpelncTtB EnumHOro moprana,
PernonaibHOro noprasna no BeIOOpy 3asiBUTEINS.

[Ipu mnpengocTaBieHMM MYHUIUNAIBHOM YCIyTHM B DJJIEKTPOHHON (opme
3asBUTEIII0 HANPaBJISETCS:

a) yBEIIOMJICHUE O 3allUCH Ha MpUeM B YTOJIHOMOYEHHBIM opraH win M®II,
coJieprKalllee CBEACHUS O AaTe, BPDEMEHH U MECTE IPUEMA;

0) yBeoOMIIEHHE O TPHEME M PETUCTpalUU 3ampoca (3asBICHUS) U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS YCIyTH, COJAEpIKaIlee CBEICHUS O
dakte mnpumema 3ampoca (3asBICHHS) U JOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTABIECHUS MYHULMNAIBHOW YyCIyI'M, W Hadajle Npoueaypbl (IelcTBus)
IIPEAOCTABIEHNS MYHHUIIMIAIBHOM YCIYI'M, 4 TAKXE€ CBEICHMS O J1aT€ U BPEMEHHU
OKOHYaHHMS MPEIOCTABICHNS MYHULIUIIATBHON YCIyTH 100 MOTUBUPOBAHHBIN OTKa3



B IpueMe 3ampoca (3asBICHUSI) W HUHBIX JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEAOCTABICHNUS MYHUIIMIAIBHON YCIIyTH;

B) yBeJOMJICHHE O (paKTe MOoJydyeHus UHPOPMALIMU, TIOATBEPKAAIONICH OIIaTy
MYHULHUNAIBHOWN YCITYTH;

I') YBEJOMJICHHE O pe3yJibTaTax pPacCMOTPEHUS! JOKYMEHTOB, HEOOXOJMMBIX
JUISL IPEAOCTABJIEHUS MYHULMNAIBHON YCIYTH, COJEPKAIIEE CBEICHHS O MPUHATUU
MOJIOKUTENIBHOTO  PEIICHUST O TMPENOCTaBICHUA  MYHUIUIIAJBHOW YCIYTH H
BO3MOYKHOCTH IOJYYUTh PE3YyJbTaT NPEIOCTABICHUS MYHULUIIAIBHON YCIyTH JUOO
MOTHBHUPOBAHHBIM OTKa3 B IPEAOCTABICHUN MYHULHANIAIBHOW YCIYTH.

Kpurepuem npusHATHS pelIeHUs NO JAHHOW aJMUHHUCTPATHBHOM NPOLELYpE
(me¥icTBuUs) sIBIISIETCSl oOpalieHue 3asBuTelst Ha Enusblid moprtan, PermoHanbHBIN
IIOPTAaJI, C LEJIBIO NOJIYYEHUSI MYHHUIIMIIAJIbHON YCIIyTH.

Pe3ynpraToM  aAMUHUCTPATHUBHOM  MpOUEAYphl  (IEWCTBHUS)  SIBISIETCS
IIOJIyYECHHUE 3asiBUTEIIEM CBEIECHMM O XOJE BBIIIOJIHEHUs 3ampoca B BUIE
YBEIOMJIEHHI Ha aJpec 3JIEKTPOHHOM IMOYTHI WM B JIMYHOM KaOuHeTe Ha EnuHoM
nopraie, PernonanbHoM nopTaiie, o BbIOOpy 3asBUTENS.

Crniocobom (pukcanmu pesyapTaTa aJMUHUCTPATUBHON MpoLEAypbl (AeicTBUSA)
SBJISIETCSL OTOOpaKEHHE TEKYLIETO cTaTyca IpeJ0oCTaBIEeHUs] MyHULIUIIAJIbHON YCIIyTH
B JIMYHOM KaOuHere 3asBuUTeNs Ha EnuHom moprane, PermonansHOM mopraie, B
AIIEKTPOHHOM (hopme.

3.2.1.9. OcymiecTBieHne OICHKH KauecTBa MPEAOCTaBICHUS MYHHUIIUTIATHHON
YCIIYTH.

OcHoBaHueM i1 Hayaja aJIMHHHCTPATUBHOW mpoueaypsl (AeicTBuUs)
ABJISIETCS OKOHYAHHE MPETOCTABICHUS MyHULIUIAIBHON YCIIYTH 3aIBUTEIIO.

3asBuTeNsIM 00€CIEeYUBAETCS BO3MOXKHOCTh OIIEHUTh JOCTYITHOCTh U Ka4€CTBO
MYHULMNAIBHON ycinyrn Ha EnuHoMm moprane, PermoHalbHOM moprane B cllydae
dopMupoBaHus ~ 3asBUTENEM  3ampoca  (3adBlE€HUS) O  INPEAOCTaBJICHUU
MYHUIIUIIAJIBHON YCIYTH B 3JIEKTPOHHOM Qopme.

Kpurepuem npuHATHsS pemieHds MO JaHHOM aAMUHUCTPATUBHOM IIPOLENYpE
(IeficTBUs) ABISETCS COIJIAaCHE 3asiBUTENSI OCYILECTBUTh OLEHKY JOCTYMHOCTH U
Ka4eCTBa MYHULIMIAIBHOM YCIIYTH, C MCHOJIb30BAHMEM CpeACTB EquHoro noprana,
PernonansHom nopraiie.

Pe3ynbTaToM aJIMHHUCTPATUBHOW MpOLEAYpbl (ACHCTBUS) SIBIAETCS OLICHKA
JOCTYIHOCTM M KadecTBa MYHUUHINAIBHOW Yyciayrn Ha EnauHOM mnoprare,
PernonansHoM noprasie.

CnocoboM (ukcanuu pesyiapTaTa aAMUHUCTPATUBHOW MpoOLETyphl (AeCTBUSA)
ABJIIETCSl yBEJAOMJIEHME 00 OCYIIECTBICHUM OLIEHKHM JOCTYIHOCTH M KauecTBa
MYHULMITIAIBHON yCiayru Ha EquHOM nopraie, PernoHaisHOM noprale.

3.2.1.10. HocyneOHoe (BHecyneOHOe) oOxajlloBaHUE peHieHuH u  (Uiun)
nericTBuil (0e3nelicTBUsA) YIIOJTHOMOYCHHOTO OpraHa, JOJDKHOCTHOTO JIMIAa JIH0O
MYHULANAIBHOTO CITYKaIETo.

OcHoBaHMeM JUIsl Hayajga aJMHUHUCTPAaTUBHOW Mpouenypbl (AeiCTBUSA)
SBIIIETCST OOparieHue 3asBUTENST B YTOJTHOMOUYEHHBINM OpraH, MPEeaoCTaBIISFOIIHIMA
MYHULANAIBHYIO YCIYTy C LENbIO MMOJYyYeHUS! MyHULUIIAIBHOW YCIIYTH.



3asgBUTENIO0 00ECIEeUNBAETCS BO3MOXHOCTh HAIMIPaBJICHUS )Kajlo0bl Ha PEIICHUS
u jeiictBus  (Oe3meiicTBUE) YIOJTHOMOYEHHOTO OpraHa, IpelOoCTaBISIONIETO
MYHUIIUNATBHYIO YCIYTy,  JOJPKHOCTHOTO JiMIa YTOJHOMOYEHHOTO Oprasa,
MPEAOCTABISAIONIET0 MYHULUIAIBHYIO YCIYTY, MYHHUIIMIAIBHOTO CIY>KaIllero B
coOTBEeTCTBHHM co cTaThel 11.2 denepanbHoro 3akoHa Ne 210-D3 ¢ ucnosb3oBaHUEM
noprana  ¢efepalbHOM  TOCYyIapCTBEHHOM  WH(GOPMAIMOHHOW  CHUCTEMBI,
obecrieurBaroIIeii mpolecc 10cyaeOHOro (BHECYAeOHOT0) 00XKajIoBaHUS PEIICHUN U
(wim)  pedctBuii  (O€3NEHCTBUA),  COBEPUICHHBIX  NpU  MPEAOCTABICHUU
MYHULMNAIBHBIX ~ YCIYT  YIOJIHOMOYEHHBIM  OpPraHoOM, MPEIOCTaBIISIIOIIUMHU
MYHUITUTIATBHBIC YCIYyTH, WX JOKHOCTHBIMU JIMIIAMH W MYHHIUTIAIBHBIMA
CIIy’)KalllAMU C HCIIOJIb30BAaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«HTepHeT™ (nanee - cuctema 10CcyAeOHOT0 00KaIOBaHUS).

[Ipn HampaBieHUM >XaJIOOBI B 3JIEKTPOHHOM BHUJE MOCPEICTBOM CHUCTEMBI
0cy1e0HOTO 00aJIoBaHUs C HCIIOJIb30BaHUEM uH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «/HTEepHET», OTBET 3adBUTEII0 HAIpPaBISIETCS
IOCPEACTBOM CUCTEMBI JIOCYZEOHOr0 00XKaloBaHUsI, a TAKXKE CIOCOOOM, YKa3aHHBIM
3asiBUTEJIEM MPHU MOAAU€e KaTOOBI.

Kpurepuem npuHATHS pelIeHHs MO JAHHON aIMUHUCTPATUBHOW MpOIEAYpE
(mewicTBUs) SIBISIETCS HEYJIOBJICTBOPEHHOCTh 3asBUTENS PEUICHUSMUA U JACHUCTBUSMU
(Oe3meiicTBUSIMU) YTIOJTHOMOYEHHOTO OpraHa, Mpe0CTaBISIONIEr0 MyHUIIUIATBEHYIO
YCIYTy, JOJKHOCTHOTO JIMIA YTIOJHOMOYEHHOIO OpraHa, MpeIoCTaBIsIOIEro
MYHULUTATBHYIO YCIIYTY, MYHHUITUTIAIBHOTO CITYKaIero.

Pe3ynpraToM  aAMUHUCTPATHUBHOW  MpOUEAYphl  (IEWUCTBUS)  SIBISIETCS
HaIlpaBJIeHUE KaloObl 3adBUTENS B YTNOJIHOMOYEHHBIM OpraH, MpeaoCTaBIISIONIMMA
MYHUIUOAIBHYIO YCIYTYy, MOJAHHOM C HCIOJIb30BAHUEM CHUCTEMBI J0CYAEOHOIO
00>KaJIOBaHUS B AJICKTPOHHOM BHJIE.

CnocoboM (ukcanuu pe3ysiabTaTa aAMUHUCTPATUBHON MPOEAYpHl (AeHCTBUS)
SBJIICTCSI PETUCTpAIMs KaMoObl 3asBHUTENsA, a TaKXKe pe3yJibTara PacCMOTPECHMUS
’KaJ00bI B CHCTEME JOCYIeOHOT0 00KaTOBaHHUS.

3.2.2. TIOPAAOK UCTIPABJIEHMA JOITYIIEHHBIX OITEHATOK 1
OLNBOK B BbITAHHbBIX B PE3YJIbTATE HHPEJJOCTABJIEHN1
MYHUIUITAJIBHOU YCIIYI'U JOKYMEHTAX

3.2.2.1. B cayuae BBISIBJICHUS 3asBUTEIEM B BBIJIAHHBIX B pe3yJbTaTe
MPEIOCTABICHUSI MYHUIIMNAIBHOW YCIYTH JOKYMEHTaX OMedaToK U (Mju) OmHOOK,
JOMYUIEHHBIX YTIOJIHOMOYEHHBIM OPTaHOM, JIOJKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO
OpraHa, MyHUUHMIIAJbHBIM CITYKalllUM, 3asiBUTENb MPEACTABISAET B Y IOJIHOMOYECHHBIH
oprad, M®I] 3asiBieHre 00 UCTIPABIEHUHU TAKUX OMEYaTOK U (M) OIIHOOK.

3asiBJIEHUE TOJKHO COJIEPKaTh:

1) damumnuio, ums, OT4eCcTBO (IOCIEAHEE — MPU HATUYMUK), KOHTAKTHas
uHbOpMaIIus 3aBUTEIIS;

2) HaMMEHOBaHWE YTOJIHOMOYEHHOI'O OpraHa, BBIIABIIETO JIOKYMEHTBHI, B
KOTOPBIX 3asBUTENb BBISIBUJI ONEYATKH U (MJIM) OLIUOKY;
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3) pEKBU3UTHI JJOKYMEHTOB, B KOTOPBIX 3asBUTEJIb BBIABUJ ONEYaTKU U (UJIN)
OIITNOKHU;

4) onrcaHue onevYaToK U (M) OMHMOOK, BHISBICHHBIX 3asSBUTEIICM;

5) ykazaHue crnocoba MHGOPMHUPOBAHUS 3asIBUTEIS O XOJE PACCMOTPEHHUS
BOIpoca 00 MCHpPABJICHUM OMEYaTOK U (M) OMUOOK, BBISIBICHHBIX 3asBUTEIIEM, U
3aMEeHe JIOKYMEHTOB, a TakKe TpeJCTaBlieHus (HalpaBjieHUsi) pe3yJibTara
paccMOTpEHHUsI 3asiBJICHUS TUO0 YBeIOMJICHUSI 00 OTKa3e B UCIPABJICHUU ONEYATOK U
(v omHOOK.

3asBUTENh TpUIaraeT K 3asBJICHUIO KOMHHM JOKYMEHTOB, TpPeOYOMUX
WCIIPABJICHUS U 3aMEHBI.

3.2.2.2. OcHoBaHHeM [Tl Hayala aJMUHUCTPATUBHON MPOLEAYPHI (ICHCTBHS)
ABJISIETCA OOpalieHue 3asBUTENS B YTOJHOMOYEHHBIA oOpraH, o0 HCHpaBICHUU
JTOMYIICHHBIX YTIOJHOMOYEHHBIM OPTaHOM, JOJIKHOCTHBIM JIUIIOM Y IOJTHOMOYEHHOTO
OpraHa, MyHUIIMITAJIbHBIM CITYKall[UM OTI€YaTOK U OITMOOK B BBIJIAHHBIX B PE3yJIbTATE
MPEIOCTABICHUSI MYHUITUTIATLHOM CIIYTU TOKYMEHTaX.

3.2.2.3. OTBETCTBEHHBIN CIEHHAIMCT YTIOJIHOMOYEHHOTO OpraHa, B CpOK, HE
npeBbimarnmii 3 (Tpex) paboyux MHEW CO JHS MOCTYIUIEHHUS COOTBETCTBYIOIIETO
3asiBJICHUS, IPOBOJUT MPOBEPKY YKa3aHHBIX B 3asBJIICHUU CBEJICHUN.

3.2.2.4. B ciyuae noaTBepkIeHUs (DaKTa HAIMYUS OMEYaTOK U (MJIM) OUTMOOK
B BBIJIAHHBIX B PE3yJIbTaT€ MPEJOCTABICHUS MYHHUIIMIAIBHONW YCIYTHM JOKYMEHTaX
OTBETCTBEHHBIN CHEIUATUCT YIIOJHOMOUYEHHOTO OpraHa, OCYIIECTBIISET UX 3aMEHY B
CpPOK, HE TMpeBbIIAIMMN 5 (mATH) padoyux JHEW €O AHS TOCTYIUICHHS
COOTBETCTBYIOILIETO 3asIBJICHUS.

B cnywyae HenoaTrBepxkaeHus (akTta HaIU4Us OMEYaTOK M (WJIM) OMIMOOK B
BBIJJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIUMAIBHOW YCIYTHM JTOKYMEHTax
OTBETCTBEHHBIN CHEIHUATUCT YTOJIHOMOYEHHOTO OpraHa, TOTOBUT YBEIOMIJICHHUS 00
OTKa3e 3asBUTEII0 B WCIPABICHUU OIMEYaTOK W (Wid) OmUOOK B CPOK, HE
npeBbIIaIMi 5 (TsATH) pabounx JHEH CO JHS MOCTYIUICHHS] COOTBETCTBYIOIIETO
3asiBJICHUS, W TIOCJE€ €ro TMOJMUCAHUS YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM
VYTOJTHOMOYEHHOTO OpraHa, HalpaBJsieT 3asBUTENI0 B CPOK, HE TMPEBBIIIAONTUN 2
(IByX) pabouux JHEH CO AHS MOMUCAHUS U PETUCTPAIIUU YBEIOMIICHUS.

3.2.2.5. Pe3ynpTaTOM aJIMHHUCTPATUBHOW MPOIEAYPHI (IEHCTBUS) SBISICTCS
UCITpaBJICHUE YTIOJHOMOYEHHBIM OPTaHOM, JOIMYIICHHBIX UM OINEYaTOK U OIMUOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHNUS] MyHUIIUITAIIBHOW YCIYTHU TOKYMEHTaX U X
3aMeHa.

3.2.2.6. 3asgBuTenb BHOpaBe OOXKaJIOBaTh B JIOCYACOHOM TIOpSIAKE OTKa3
YIIOJIHOMOYEHHOI'0 OpraHa, HOJLKHOCTHOTO JIMIA Y IIOJIHOMOYEHHOTO oprana, MOI],
pabotHuka MO®I[ B wucnpaBieHUHM HOMYIIEHHBIX HMH OIEYAaTOK M OIIUOOK B
BBIJJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS] MYHUIUIAIBHOU YCIYyTd JTOKYMEHTaX
anb0 HapyIIeHHWE YCTAaHOBJICHHOTO CpOKa TaKMX WCHPABICHUN B TOPSJIKE,
YCTaHOBJIEHHOM pazzenomM V Pernamenra.

Paznen IV. ©OPMbI KOHTPOJIA 3A UCITIOJIHEHMEM PETJIAMEHTA

[Tompasnen 4.1. IIOPAJJOK OCYHIECTBJIEHMA TEKVYIIET'O



KOHTPOJIA 3A COBJIIOAEHUEM U NCITOJIHEHWUEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMU JIULIAMU TTOJIOXEHUN AJIMUHUCTPATUBHOI'O
PEI'NTAMEHTA N NHbIX HOPMATHUBHBIX IIPABOBbLIX AKTOB,
YCTAHABJIMBAIOHINX TPEBOBAHHMA K ITPEJJOCTABJIEHNIO
MYHULIMITAJIBHOM YCIIYTH, A TAKXE ITPUHATUEM MU PELIEHUIA

4.1.1. JIOJDKHOCTHBIE JUIA, MYHULMIAIbHBIE CIYyXKallA€ YTOJTHOMOYEHHOIO
OpraHa,  y4acTBYIOIIME B  NOPEAOCTABICHUM  MYHHUIMIIAIBHOM  YCIIyIH,
PYKOBOJICTBYIOTCS MOJIO)KEHUSIMU PernamenTa.

B n0MmKHOCTHBIX periaMeHTax AOJLKHOCTHBIX JIMI Y IOJHOMOYEHHOIO OPraHa,
YYaCTBYIOIIUX B NPEAOCTABICHUA MYHULIHUNAIBHOW YCIYTH, OCYIIECTBISIOIINX
(GYHKIIMKM 1O TMPEIOCTABICHUI0 MYHUIUMIAIBHOW YCIYyTH, YCTaHABIMBAIOTCS
JIOJDKHOCTHBIE  OOSI3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHMS K 3HAHUAM U
KBTM(PUKALIUU CTICIUATUCTOB.

JIOJMKHOCTHBIE  JMUA  YIIOJHOMOYEHHOIO  OpraHa, y4dacTBYIOIIME B
IIPEIOCTABIEHUN MYHHULIMITAJIBHON YCIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH
3a WCIOJHEHHE aJIMUHHUCTPATUBHBIX MPOIEAyp (IeWCTBUI) U COOIIO/IEHHE CPOKOB,
yCTaHOBJICHHbIX PernmamenroM. I[Ipum mnpegocTaBieHMM MYHULMNAIBHON YCIyTH
rpaXJaHUHY TapaHTUPYETCs MpaBO Ha MOJy4YyeHHWE MH(POpPMAIUM O CBOMX IIpaBax,
00S13aHHOCTSIX M YCIIOBUAX OKa3aHUS MYHULMIAIBLHON YCIIYTH; 3aIIUTy CBEIEHUN O
MEPCOHAIBHBIX TAHHBIX; YBAKUTEIBHOE OTHOIIEHUE CO CTOPOHBI JTOJ>KHOCTHBIX JIUII.

4.1.2. Texkymuid KOHTPOJIb M KOOPAWHALMS TOCIEIOBATEILHOCTH JIEUCTBUM,
ONPEAECIECHHBIX aIMUHUCTPATUBHBIMU npoueypaMu (mecTBUAMN) 1o
MPEI0CTABICHUIO MYHHIUTTATBHON YCIyTH JIOJ>KHOCTHBIMH JYLAMU
YIIOJIHOMOYEHHOTO  OpraHa, OCYIIECTBISAETCS  IOCTOSSHHO  HENOCPEICTBEHHO
JIOJKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO OpraHa, MyTeM MPOBEACHUS IPOBEPOK.

4.1.3. IIpoBepkd MOJTHOTHI M KadyecTBAa MNPEAOCTABICHUS MYHULIMIAIbHON
YCIYTH BKJIIOYAIOT B Ce0s MPOBEACHHE IPOBEPOK, BBISIBICHHE U YCTPAHCHHE
HApYLICHUN TIPaB 3asBUTEIIEN, PACCMOTPEHUE, NMPUHITHE PEUICHUN U MOArOTOBKY
OTBETOB Ha OOpalieHus 3asBUTENCH, CoAepX alluX >KaloObl Ha JEHCTBUSA
(Oe3meiicTBME) W pelIeHUS JOJDKHOCTHBIX JIMI[  YTIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH.

[Hogpaznen 4.2. IIOPAJOK U ITIEPUOJNYHOCTDH OCYIIECTBJIEHU A
[IJTAHOBBIX 11 BHEITJIAHOBBIX ITPOBEPOK ITOJIHOTBI U KAYECTBA
ITPEJIOCTABJIEHUSI MYHUITUTIAJIBHON YCJIYTH, B TOM UHMCJIE
TTOPSIJOK Y1 ®OPMbI KOHTPOJIA 3A TIOJTHOTOM 1 KAYUECTBOM
ITPEJIOCTABJIEHUSI MYHUITUTIAJIBHON YCIIYTU

4.2.1. KoHTpoJb 32 TIOJIHOTOM M KaYECTBOM IMPEIOCTABICHHS] MYHUIIUITATIEHON
YCIIYTH BKITFOUAET B ce0s1 TPOBEICHNE TJIAHOBBIX M BHEIIJIAHOBBIX TIPOBEPOK.

4.2.2. TlmaHoBble ¥ BHEIUIAHOBBIE TIPOBEPKH MOTYT  MPOBOAUTHCS
JIOJPKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOT'O OPTaHa, 4epe3 KOTOPOE MPEAOCTABIISIETCA
MYHHIUITAIbHAS YCIIyTa.



4.23. [TlpoBeneHue TMJIAHOBBIX MPOBEPOK, TMOJHOTHI W  KadecTBa
IPEIOCTABICHUS! MYHULMNAIBHON YCIYI'M OCYLIECTBIIIETCS B COOTBETCTBHM C
YTBEPKACHHBIM I'pa)uKOM, HO HE PEXKE OJHOTO pasa B ro/l.

4.2.4. BHennaHOBbBIE MPOBEPKU MPOBOJIATCS MO OOPALICHUSIM HOPUINYECKUX U
(du3nyeCKuX JUI] C j)kajo0aMu Ha HapyILIEHUE UX MIpaB U 3aKOHHBIX MHTEPECOB B X0J1€
IPEIOCTABIICHUS! MYHHUIMIAIBHON YCIYr'H, a TaKKe Ha OCHOBAHUU JOKYMEHTOB U
CBEJCHMH, YKa3bIBAIOIINX HA HApYIIEHUE UCTIOIHEeHNs Pernamenra.

4.2.5. B x071€ MIaHOBBIX U BHEIJIAHOBBIX MTPOBEPOK:

MIPOBEPSIETCSI 3HAHME OTBETCTBEHHBIMHM JIMIIAMU TpeOoBaHuil Periiamenra,
HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS K MPEIOCTABICHUIO
MYHULANIAIBHOW YCIIYTH;

MpOBEPsIETCSl  COOMIOJEHUE CPOKOB M TMOCIEAOBATEIBHOCTU HCIIOJTHEHUS
aJIMUHUCTPATUBHBIX IIpoueayp (aeicTBuil);

BBISIBIISIFOTCS] HAPYIICHUS IIPaB 3asIBUTENEH, HEOCTATKH, TONYIIEHHBIE B XO/E
IIPEIOCTABICHUS MyHULIUIIATBHON YCIIYTH.

IToppasnen 4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX JIMI] OPI'TAHA
MECTHOT'O CAMOVYTIPABJIEHHS 3A PELIEHUSA U IEUCTBUSA
(BE3JIEUCTBUE), IPUHUMAEMBIE (OCYIIIECTBJISEMBIE) UMH B XOJIE
ITPEJIOCTABJIEHU S MYHULIMIIAJIBHOM YCIIYTH

4.3.1. Ilo pe3ynapTaTamM NPOBEACHHBIX MPOBEPOK, B CIy4ae BbISBICHUS
HapylIEHUs MOpsAAKa NMPEAOCTABICHUS MYHULMIIAIBHOW YCIYTH, IIPaB 3asBUTENEH,
BUHOBHBIE JIMIA TIPUBJIEKAIOTCI K OTBETCTBEHHOCTH B  COOTBETCTBUH C
3aKoHoAaTenbCTBOM  Poccuiickorn  @enepauun, W OPUHUMAKOTCA  MEPBI IO
YCTPaHEHHUIO HApPYIICHUM.

4.3.2. JIOJDKHOCTHBIE JMIA, MYHHULMIAIbHBIE CIyXKallAe YTOJIHOMOYEHHOIO
OpraHa, YYacTBYHOIIME B NPEAOCTABICHUM MYHULMIIAJIBHOW YCIYI'HM, HECYT
NEPCOHAIbHYIO OTBETCTBEHHOCTh 3a MPUHATHE pelleHus U aencTBus (Oe3neiicTue)
MpU IPEAOCTABICHUN MYHULIMTIATBHON YCITYTH.

4.3.3. IlepconanbHasi OTBETCTBEHHOCTb YCTAHABIMBAETCA B JOJKHOCTHBIX
periiaMeHTax B COOTBETCTBHHM C TPeOOBaHMSIMHU 3aKOHOAATeNbcTBa Poccuiickoit
denepanumu.

Moxpaszen 4.4. IOJIOXKEHNS, XAPAKTEPU3VYIOIIUE TPEBOBAHNS
K ITOPS/IKY I ®OPMAM KOHTPOJIS 3A IIPEJJOCTABJIEHUE
MYHULIUITAJIBHOU YCJIYTY, B TOM YUHCJIE CO CTOPOHBI

I'PAXIIAH, UX OB BEJUHEHWI I OPT AHU3ALINI

4.4.1. KoHTpoJb 32 IPEIOCTABICHUE MYHUIIUTIAIBHON YCIIYTH OCYIIECTBIISIETCS
B (hopMe KOHTPOJIS 3a COOJIFOJIEHUEM M1OCIIEI0BATEIBHOCTH JEHCTBUM, ONPEIEIEHHBIX
aJIMUHUCTPATUBHBIMH poLEeIypaMu (1eriCTBHUSIMMU) 1o VCIIOJIHEHHUIO
MYHULMOAIBHOW YCIYyTrd, W TMPUHATHEM pELIIEHUH JOJDKHOCTHBIMH JIMLIAMHU
YIOJTHOMOYEHHOIO  OpraHa, IIyTeéM MPOBEAEHUS IMPOBEPOK COOMIOAEHUS W
WCIIOJIHEHHS JOJDKHOCTHBIMU JIMLIAMHU Y IOJJTHOMOYEHHOTO OpraHa, HOPMAaTUBHBIX



paBoBbIX akTOB Poccuiickon ®Penepanun, KpacHogapckoro kpas, a Takke MOJI0KEHUN
Pernamenra.

4.4.2. TIpoBepka Takke MOXKET IPOBOJIUTHCS MO KOHKPETHOMY OOpaIlCHUIO
rpakJIaHMHA WA OpTaHU3aIUH.

4.4.3. Tlopsisiok 1 GopMbI KOHTPOJIS 32 MPEI0CTABIICHUE MYHUIIMITAILHON YCIYTH
JIOJIKHBI OTBEUaTh TPEOOBAHMSIM HETIPEPHIBHOCTH 1 ICUCTBEHHOCTH (3((HEKTUBHOCTH).

444, T'paxmane, ux OOBEAMHECHUS M OpraHU3allUd MOTYT KOHTPOJIMPOBATh
IIPEIOCTABJICHNE MYHULMIIAIBHON YCIYIM IIYTE€M IOJIYYEHMsS] NMCBMEHHOW M YCTHOM
UHPOpPMAIIUK O pe3yJbTaTax MPOBEIECHHBIX MPOBEPOK M MPHHATHIX MO pe3yJIbTaTam
IPOBEPOK Mepax.

Pasznen V. JIOCYJIEBHBIN (BHECY JIEFHBIN) ITOPSJOK OBXXAJIOBAHUA
PEHIEHUN U (MJIN) AEUCTBUM (FE3JIEMICTBH) OPTAHA,
[IPEJOCTABJIAIOIIETO MYHUIIMITAJIBHYIO YCIVTY,
A TAKXE UX JOJDKHOCTHBIX JIMI JIMBO MYHUITUIIAJIBHBIX
CIIYXAIITAIINX

TMoxpasaen 5.1. UHOOPMALS JIUIS1 BAMHTEPECOBAHHBIX JIML] OB UX

TIPABE HA JIOCYJAEBHOE (BHECY IEBHOE) OBXXAJIOBAHUE JIEMCTBUI

(BE3JIEMCTBUS) U (MJTW) PELLIEHUN, TIPUHSATHIX (OCYILECTBJIEHHBIX)
B XOJIE TIPEJIOCTABJIEHUS MYHULIMIIAJILHON YCIIYTU

5.1.1. 3aunTepecoBaHHOE JUIO (Jajiee — 3asgBUTENb) HMEET MpPaBO Ha
nocyneOHoe  (BHecyaeOHoe) oOkaloBaHWE perieHnd W (Wiod)  JIeUCTBUHM
(Oe3meiicTBUs), MNPUHATHIX (OCYIIECTBICHHBIX) YTMOJIHOMOYEHHBIM  OpPTaHOM,
JOJDKHOCTHBIM ~ JIMIIOM ~ YTIOMTHOMOYEHHOTO OpraHa, Ju00 MYyHHUIUHAIbHBIM
CIIy’KalllUM B XOJi€ MPEJOCTaBICHNUs MYHUIMIAIBHON yciyru (maiee — gocynebHoe
(BHECYIEOHOEC) 00KaIOBaHHUE).

[Hogpaznen 5.2. OPI'TAHBI MECTHOI' O CAMOYVIIPABJIEHU A, OPI'TAHU3ALINMA
N YIIOJITHOMOYEHHLIE HA PACMOTPEHMUE XAJIOBbI JIMLA, KOTOPBIM
MOXET BbITh HAITPABJIEHA JKAJIOBA 3AABUTEJIA B JOCY AEBHOM
(BHECYAEBHOM) TITOPAJIKE

5.2.1. Kanoba Ha pemienust u (Wam) nercTBus (Oe3nelcTBHE) TOJKHOCTHBIX
UL YTIOJJHOMOYEHHOTO OpraHa, MYHHMIIMHAIbHBIX CIY)KAIlUX, MPEI0CTaBISIOMINX
MYHUIMNAIBHYIO YCIYry, TOJaeTcs 3asBUTEIEM B YIIOJIHOMOYEHHBIA OpraH,
NPENOCTABISIONINA  MYHUIIMNAIbHYIO YCIyry Ha wuMs riaBbl  Kupnuibckoro
CeJILCKOTro nocesieHus: Y crb-Jlabunckoro paiioHa.

Honapazzen 5.3. CLIOCOBbI MTHOPOPMUPOBAHU S 3ASIBUTEJIEN O TIOPSJIKE
I[HOJAYN 1 PACCMOTPEHUA XAJIOBBI, B TOM YUUCIJIE C
NCITOJIb3OBAHUEM EJIMHOI'O ITOPTAJIA TOCYIAPCTBEHHBIX U
MYHULIMITAJIBHBIX YCIIVT (®YHKIIM) U TIOPTAJIA



I'OCYAAPCTBEHHbBIX 1 MYHULIMITAJIBHBIX YCIIYT' KPACHOIAPCKOI'O
KPAA

5.3.1. Mudopmaruio o mopsjke Mmogadyd U pacCMOTPEHUsI KaIoObl 3aBUTEIIH
MOTYT TIOJYYUTh Ha HWH(POPMAIMOHHBIX CTEHJAaX, pAacClOJOXKEHHBIX B MeECTax
MPEIOCTABIICHUSI MYHUIIMIIAIBLHON YCIYyTH HEMOCPEACTBEHHO B YTOJIHOMOYEHHOM
opraHe, NPEIOCTABJISAIONIEM MYHULMIAIBHYIO YCIYyTry, Ha O(HUIMaJIbHOM CcaiTe
YTIOJIHOMOYEHHOTO OpraHa, NPEIOCTaBISIONICT0 MYHHUIMIAIBHYIO YCIyry, Ha
Ennnowm Iloprane u PernonansHoM nopraine.

Honpasnen 5.4. IEPEYEHb HOPMATUBHBIX ITPABOBBIX AKTOB,
PEI'YJIMPYIOIIMX ITOPAJIOK JOCYAEBHOI'O (BHECY IEFHOI'O)
OBXXAJIOBAHUS PEIIEHMM 1 (WJIN) JEMCTBUI (FE3EMCTBIU)
YIIOJTHOMOYEHHOTI'O OPTAHA, TIPEJIOCTABJISIOIIETO
MYHULIMITAJBHYIO YCIYTY, A TAKXKE JOJDKHOCTHBIX JIMIT U
MYHUILIMITAJIBHBIX CITYXAIINX

5.4.1 HopMmaTHBHBIMH TIPAaBOBBIMH aKTaMH, PETYJIUPYIOIIMMH IOPSIOK
nocynebHoro (BHecyneOHOro) oOXajdoBaHUS pelmeHud U (WUin) e CTBUI
(Oe3meiicTBUSA) YTIOJTHOMOYEHHOTO OpraHa, IMPEIOCTABISIFONIET0 MYHHUITUTIAIBHYIO
yCIyTy, JOJDKHOCTHBIX JIMII YIIOJJHOMOYEHHOTO OpraHa, MpeaoCTaBIsIONIero
MYHHIIHITAIBHYIO YCIYTY, TIHO0 MyHHUIMITATLHBIX CITY)KAIUX SBIISTIOTCS:

1) ®enepanbhblii 3akoH Ne 210-D3.

PA3JIEJL. VI OCOBEHHOCTH BbIIIOJIHEHMA AIMUHNUCTPATHBHBIX
[MPOLUEAYP (IEMCTBHUN) B MHOI'O®YHKINOHAJIBHBIX LIEHTPAX
IMPEJOCTABJIEHUA I'OCY IAPCTBEHHBIX 1 MYHUILIUITAJIBHBIX YCIIVT

[Monpaznen 6.1. IEPEYEHb A/IMUHUCTPATUBHBIX ITPOLUEAYP
(JIECTBUI), BBITTOJIHAEMbIX MHOI'O®YHKITMOHAJIbHBIMU
HEHTPAMMU ITPEJOCTABJIEHA T'OCYJAPCTBEHHBIX U
MYHUIITAJIBHBIX YCIIYT

6.1.1. IIpenocraBnenue MYHULATTAIBHOM yCIIyTH BKJIFOYAET
B cels cleaymronye aJMUHUCTPATUBHBIE MPOLEAYypbl (IEHCTBHUSA), BBINOJIHIEMbIC
MOII:

6.1.1.1. HudopmupoBanue 3asBUTEISI O TOPSAKE MPEIOCTaBICHUS
MyHAIMIIAIBHON  ycinyrh B MO®DI[, o0 Xome  BBINOJHEHHsS  3ampoca
O TPEIOCTaBICHUM MYHUIUNAIBLHOM YCIyTd, MO HMHBIM BOINPOCAM, CBS3aHHBIM C
IIPENOCTABICHUEM MYHULMIIAJIBHON YCIYTH, a TAKXKE KOHCYJIBTHPOBAHUE 3asBUTEISA
O MOPSAJKE NPENOCTABIECHUS MyHULIIMIIANBHON yciyru B MOLI;

6.1.1.2. Ilpuem 3ampoca (manee - 3asBICHUE) 3asBUTENS O MPEIOCTABICHUN
MYHULMIATbHOU YCIIyTH U WHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEOCTABICHUS MyHULIMIAIIBHON YCIIyTH;

6.1.1.3. Ilepemauy opraHy, NpeIOCTaBISIOIIEMY MYHULHIIAJIBHYIO YCIYTY,



3asBJICHUSI O TMPEJOCTABICHUM MYHUIIMNAIBHON YCIYTM W HHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JJIsl IPEAOCTABIICHNS MYHUIIUIIATLHON YCIyTH;

6.1.1.4. Ilpuem pe3ynapTata NPEAOCTABICHUS MYHHUIUIIAIBHONW YCIyTH OT
OpraHa, MpeJOCTaBISIOIIET0 MyHULIMIATBHYIO YCIYTY;

6.1.1.5. Bpimauy 3asBuUTENIO pe3ynbTaTa IPEIOCTABICHUS MYHULIHUNAIbHON
yCIyrd, B TOM 4YHCJE BbIJa4y JIOKYMEHTOB Ha OyMaXHOM HOCHUTEJE,
MOATBEPAKAAIOIINX  COACPKAHUE  DJIEKTPOHHBIX JTOKYMEHTOB, HalpaBJIEHHBIX
B M®I[ nmo pesyabpraTaM MNpPEIOCTABICHHUS MYHULMNAIBHOM YCIYIM OpPraHoOM,
MPEAOCTABISIONINM  MYHUIUMIAIBHYIO YCIYTy, a TakKe BbIJIauy JIOKYMEHTOB,
BKJIIOYasi COCTaBlicHME Ha OyMaXHOM HOCHTENE M 3aBEPEHHE BBIMHCOK U3
WH()OPMAITMOHHON CHCTEMBI OpTraHa, MPEA0CTABIISIONIETO MyHUITUIATBHYIO YCIYTY;

6.1.1.6. abie neiicTBUs, HEOOXOAUMBIE ISl IPEOCTABICHUSI MyHUIIUTTAIBHOM
YCIYTM, B TOM YHCIIE CBS3aHHBIE C TPOBEPKOM JEWCTBUTEIBHOCTH YCUJICHHOU
KBTM(UITUPOBAHHONW JJICKTPOHHON TOJIUCH 3asBUTENS, HCIOJIB30BAHHOW TIPH
oOpaIieHnu 3a MOJIy4eHHEM MYHUIIUITAIbHON YCITyTH.

[Toppasnen 6.2. ITOPAIOK BBITIOJIHEHUA A/IMUHUCTPATUBHBIX
[TPOLIEAYP (AEMCTBUI) MHOI'O®YHKIIMOAJIbHBIMU LIEHTPAMMU
IMPEJOCTABJIEHUA 'OCY IAPCTBEHHBIX
N MYHUIUITAJIBHBIX YCIIVT

6.2.1. HWudpopmupoBanue 3asBUTEIEH  OCYIIECTBISIETCS MOCPEICTBOM
pa3MelieHus aKkTyallbHOM W ucueprbiBarolieil uHdopMmaluu, HEOOXOIUMOW IS
MOJYYEHUs] MYHUIIMNAIBHOW YCAyrn Ha WHGOPMALMOHHBIX CTEHAAX WM HHBIX
UCTOYHHUKAX WH(MOPMHUpPOBaHMS, a Takke B OkHe MODI[ (uHOM crnenuaibHO
o0opyaoBanHOM paboyem mecte B M®DII), npennazHaueHHOM J1711 HHPOPMUPOBAHUS
3asBUTENIEM O TMOPAJKE MNPENOCTABICHUS MYHUUMMAIBHBIX YCIYT, O XOZE
pPacCMOTPEHHUS 3alPOCOB O MPEAOCTABICHUHA MYHUIIUMIAJIBHBIX YCIYT, a TakKe s
MPENOCTaBIICHUsT WHOM HH(POpPMAIMM, B TOM YHCIE YKa3aHHOW B MOAMYHKTE «a»
nyHkra 8§ IlpaBun opranuzanuu  nedarensHoctd  MO®IL[  npenocraBieHus
rOCYJapCTBEHHBIX W MYHUUUNAIBHBIX YCIYT, YTBEPKICHHBIX IOCTAHOBJIECHUEM
[IpaButenncTBa Poccuiickoit ®eneparuu ot 22 nexabps 2012 roma Ne 1376 «O6
yTBepkaeHun [IpaBun  opraHu3anu  JACSTEIBHOCTH  MHOTO()YHKIIMOHATBHBIX
LEHTPOB MPEAOCTABICHHUS TOCYJAPCTBEHHBIX U MyHULUITAJIBHBIX YCIIYT».

6.2.2. OcHOBaHMEM i Havalla aJIMUHUCTPATUBHOM MpOIEeAypbl (AelcTBUS)
apisieTcs  oOpameHue 3asBurens B MOI[ ¢ 3asBieHMeM HW JOKYMEHTaMH,
HEOOXOAMMBIMU JJIsl MPEJOCTABICHUSI MYHHUIIMIAIbHOU YCIYTH, B COOTBETCTBHH C
nyHKToM 2.6.1. nmoapaszaena 2.6 paznena |l Pernamenra.

Ilpuem  3asBneHnss ©  HOokymMeHToB B MODI[  ocymecTBasercs
B coorBeTcTBUU ¢ PenepanbHbiM 3akoHOM Ne 210-D3, a Takke € yCIOBHUAMMU
corjameHust o B3aumojeicTBuu MO®I[ ¢ YnoiHOMOYEHHBIM OpraHom (paiee -
COTJIAIIIEHHUE O B3aUMO/ICHCTBUN).

PabotHuk M®ILI npu npueme 3asiBiI€HHS O NPEAOCTABICHUH MYHHUIIMIAIBHON
yCIIyTH 100 3ampoca O MPeIOCTaBICHUHU JIBYX U 00Jiee TOCYTapCTBEHHBIX U (WJIH)
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MyHULMNANBHBIX yciyr B MO®ILI, npexycMoTpenHoro crarbeit 15.1 ®denepanbHOro
3akoHa Ne 210-D3 (nanee — KOMIUIEKCHBIHN 3aIpoc):

YCTaHABJIMBAET JIMYHOCTh 3asABUTENSI HA OCHOBAaHUHU IMACIOpTa TpaKJaHWHA
Poccuiickoit ®enepaliui ¥ HHBIX JOKYMEHTOB, YAOCTOBEPSIOMIUX JUYHOCTH
3asiBUTEINS, B COOTBETCTBUHU C 3aKOHOJIaTeIbCTBOM Poccuiickoit denepanuu;

OpOBEpSAET HAJW4YMEe COOTBETCTBYIOIIMX TIOJHOMOYMI Ha TMOJy4YEeHUE
MYHUIIMNIATBHOM YCIIYTH, €CIM 3a MOJy4eHHUEM pe3yJibTaTra yCIyru oOpaiaercs
IIPEICTABUTEID 3asIBUTEIIS;

MPOBEPSIET  MPABWIBHOCTh  COCTAaBJICHUS  KOMIUIEKCHOIO  3ampoca,
a TaK)Ke KOMIUICKTHOCTh JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUM C ITYHKTOM
2.6.1. mogpasznena 2.6 paznena |l Pernamenra, 11s npe1ocTaBaeHUs MyHULIUIIAIbHOM
YCIIyTH;

MPOBEPSIET HA  COOTBETCTBHE  KONWUW  MPEACTABIAEMBIX  JTOKYMEHTOB
(32 UCKJIIOYEHUEM HOTAapHAIbHO 3aBEPEHHBIX) UX OpPUTHHANIAM (Ha MpeIMeT HAIUYUs
MOAYUCTOK (OCHOBHBIMHM IPU3HAKAMHU MOJYUCTOK SIBJIAIOTCA: B3BEPOIICHHOCTb
BOJIOKOH, M3MEHEHHUE TJISTHIIA ITOBEPXHOCTHOTO CJIOSl OyMaru, yMEHbIIICHUE TOJIIIUHBI
OymMaru B MeCTe€ IMOAYMCTKH, HapyiieHue ¢(OHOBOW CETKHU) WA JONEYaTOK
(OCHOBHBIMHU TIPU3HAKAMU MPHUIIMCOK SIBIISIOTCS HECOBMAJCHHE TOPU30HTAIBHOCTU
pacroyoKEeHUs TE€YaTHbIX 3HAKOB B CTPOKE, pa3auyusi pa3Mepa U PUCYHKA
OJIHOMMEHHBIX [I€YATHBIX 3HAKOB, PAa3JIMuds HHTEHCUBHOCTH HCIOJIb30BAHHOTO
Kpacuteds). 3aBepseT KoMUY JOKYMEHTOB, BO3BPAILAET MOJIMHHUKY 3asSBUTEIIO;

OCYUIECTBJISIET KOMMPOBaHUE (CKAHUPOBAHUE) TOKYMEHTOB, ITPEAYCMOTPEHHBIX
nyaktamu 1 - 7,9, 10, 14, 17 u 18 yactu 6 craren 7 @eaepansHoro 3akona Ne 210-
@3 (nmanmee - JOKYMEHTHI JUYHOTO XPAHEHUS) W TPEACTABJICHHBIX 3asBUTENIEM, B
cilly4yae, €CJIHM 3asBUTENb CaMOCTOSTEIbHO HE MPEJACTaBUJI KOMHUHM JOKYMEHTOB
JUYHOTO XpAaHEHUS, a B COOTBETCTBUM C QJMHUHUCTPATUBHBIM pErJIaMEHTOM
MPEIOCTABIICHUS MYHUIUIIATBHON YCIYTH MJIs €€ TMPEeJOCTaBJICHHUs HEo0XoIruMa
KOMUSA JOKYMEHTa JIMYHOTO XpaHEeHHs (3a HWCKIIOYEHHEeM Ccliydas, KOrja B
COOTBETCTBMM C HOPMAaTUBHBIM MPaBOBbIM aKTOM JUISl  MPEIOCTaBIICHUS
MYHHUITUTIATBHOW yCITyTH HEOOXOIMMO MPEAbSIBICHIE HOTAPUATLHO yIOCTOBEPEHHON
KOIHUH JIOKYMEHTA JIMYHOTO XpaHEHHUs ). 3aBEepsieT KONMUU JOKYMEHTOB, BO3BpAIIAET
MOJIMHHUKH 3aBUTEINIO;

MpU OTCYTCTBMU OCHOBAaHMN JJisI OTKa3a B TpUEME JOKYMEHTOB, B
COOTBETCTBUM C moapazgenoM  2.9. paszgena |l Pernmamenra, peructpupyer
3asiBJICHUE W JIOKYMEHTbI, HEOOXOJIMMBbIE ISl MPEAOCTaBICHUS MYHUIMNAIbHON
yClIyrd, OpMUPYET MAKET TOKYMEHTOB.

[Ipu mpueMe KOMIUIEKCHOTO 3ampoca y 3asButeliss padoTHuk MO®II o6s3an
NpOUHPOPMHUPOBATh €ro 000 BCEX MYHUIMNAIBHBIX YCIyrax, ycilyrax, KOTOpbIe
SIBJISIIOTCSI HEOOXOIMMBIMH U 00s13aTEIbHBIMU TSI TIPEOCTABICHUS MYHULIMTATIBHBIX
YCIIyT, TOJYyYeHWE KOTOPHIX HEOOXOIMMO IS MOTYYEHUS MYHUIIMITATBHBIX YCIYT,
YKa3aHHBIX B KOMIJIEKCHOM 3ampoce.

B ciydae HECOOTBETCTBHUS JIOKYMEHTA, YJIOCTOBEPSIOLIEIO JMYHOCTb,
HOPMATHBHO YCTAHOBJICHHBIM TPEOOBAHMSIM WU €r0 OTCYTCTBUS — pPabOTHUK
MOI] wundopMupyeT 3asBUTENS O HEOOXOJUMOCTH MPEIBABICHHUS JIOKYMEHTA,
YAOCTOBEPSIONIETO JIMYHOCTh, MJI MPEIOCTABICHUS MYHULUNAIBHOM YCIYTH U
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npeiaraet ooparutecss B MOL nocne npuBeneHus B COOTBETCTBUE ¢ HOPMATHUBHO
YCTaHOBJIEHHBIMU TPEOOBAHUSIMH JOKYMEHTA, YOCTOBEPSIIOIIETO JUYHOCTD.

IIpn mnpenocTaBleHMH MYHUIMNAIBHOW YCIYTH IO 3KCTEPPUTOPHAIBHOMY
npuHuuny MOILI:

1) nmpuHuUMaeT OT 3asBUTEN 3asBJICHUE U JOKYMEHTBI, INPEACTAaBICHHBIC
3asiBUTEIIEM;

2)0CYIIECTBIISICT KOIIMPOBaHUE (cKaHMpPOBaAHUE) JOKYMEHTOB,
npenycMOTpeHHbIX myHktamu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 crateu 7
®epnepanbHoro 3axkoHa No 210-®d3 (manee - MOKYMEHTHI JIMYHOTO XPAHEHHUS) U
IIPEACTABICHHBIX 3asABUTEJIEM, B CIIy4ae, €CJIM 3asBUTEIb  CAMOCTOSITEIIBHO HE
IPEACTABWII KOIHWHM JOKYMEHTOB JIMYHOTO XPaHEHWs, a B COOTBETCTBUU C
aIMUHHACTPATUBHBIM PETJIAMEHTOM IPEAOCTABIECHNAS MYHULIMIIAIBHON YCIYTH IS €€
NPENIOCTaBIECHUsT HEOOXOAUMa KOMUA JIOKYMEHTa JIMYHOrOo XpaHeHus (3a
UCKJIFOYEHUEM CllyYas, KOIZla B COOTBETCTBUU C HOPMATUBHBIM IIPABOBBIM aKTOM IS
IPEIOCTABIICHUS! MYHULIMIIAIIBHOM yCIIyTH HEOOXOAMMO MPEAbsIBICHUE HOTAPUATIBLHO
yIOCTOBEPEHHOW KOIIUH IOKYMEHTa JIUYHOTO XPaHEHHUS);

3)bopMupyeT DIIEKTPOHHBIC JOKYMEHTHI M (HMJIHM) DJICKTPOHHBIE 00pa3bl
3asBIICHUs], JOKYMEHTOB, IIPUHATBIX OT 3asABUTENsl, KONUH IOKYMEHTOB JIMYHOI'O
XpaHEHUs, MPHUHATBHIX OT 3asBUTENs, OOECHeunBas HUX 3aBEPEHUE DJIEKTPOHHOU
IIOAUCHIO B YCTAHOBJICHHOM IOPSIKE;

4) c ucnoJyib30BaHUEM MH(POPMAMOHHO-TEIEKOMMYHHUKALIMOHHBIX TEXHOJIOTUI
HaIpaBJIsieT JEKTPOHHBIE JOKYMEHTHI U (WJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIEC YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JinnoM MOII, ynosHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM  YTIOJJHOMOYEHHOTO oprasa, IPEAOCTABISAIOIINE
COOTBETCTBYIOIYIO MYHULIUIIAIBHYIO YCIIYTY.

Kpurepuem npuHATHA pemIeHUs 10 HACTOSIIEHM aJIMUHUCTPATUBHOMW IPO-
HeAype SBISAETCS OTCYTCTBHE OCHOBAHMIM JIIsl OTKa3a B MpueMe J0KYMEHTOB, He00X0-
OUMBIX JUIsL  TIPEAOCTAaBICHUS  MYHULMIIAIBHOW  YCIYyTH, B  COOTBETCTBHUE
nojapasjaenom 2.9. pazaena Il Pernamenra.

Pe3ynbTaToM HCHOJHEHHWS AJIMUHUCTPATUBHOM MpOUEAYpHl  (IECUCTBUSA)
ABJIIETCSl PETUCTpALMs 3ampoca (3asBICHUS) W BblJAaya 3asBUTEII0 PACHUCKHA B
MOJlyYEHUU JIOKYMEHTOB JHOO OTKa3 B MpUEME JIOKyMEHTOB, NpPHU BBISBICHUU
OCHOBAHMM ISl OTKa3a B MPUEME JOKYMEHTOB (I10 KEJIAHUIO 3asBUTEIIS BBIJAETCS B
MMCbMEHHOM BHUJIE C YKa3aHUEM MPUYUH OTKa3a).

Hcnonnenve naHHOW aJIMUHUCTPATUBHOM MPOLEAYpPbI (I€UCTBUS) BO3JIOKEHO
Ha paboTHuka MOILI.

6.2.3. OcHOoBaHMeM Ui Havalla aJIMUHUCTPATUBHOM MpOIEeAypbl (AelcTBUS)
apisierca npuHATele M®L[ 3asBireHue W npunaraemMble K HEMY JOKYMEHTBI OT
3asiBUTENS (MMAKET JOKYMEHTOB).

Ilepenaua mnakera npokymeHtoB u3 MOIL[ B VYnonHOMOYEeHHBI Opra,
IPEAOCTABIAIOIIMN MYHULMIAIBHYIO YCIYTY, OCYLIECTBIIIETCS B COOTBETCTBUH
C YCJIOBHUSIMM COTJIAILIECHHMS O B3aWMOJCHCTBMM HAa OCHOBAaHHH PEECTPA, KOTOPBIU
COCTABJIIICTCS B JIBYX DK3EMIUIAPAX U COAEPKUT AATy U BPEMS MEPENAUN, 3aBEPAIOTCS
MOANMUCSAMM CIIELUAINCTA OpraHa, NMPEJOCTABISIONIETO0 MYHULHUNAIBHYIO YCIYTY U
pabotHuka MO®II.
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KpurepusiMu aiMHUHUCTPAaTUBHOW NPOUEAYPHI (ACHCTBUS) MO Mepeaaye nakera
JOKYMEHTOB B YIIOJJHOMOYEHHBIA OpPraH, IPEJOCTaBISIIOIUNA MYHULUIAIbHYIO
YCIYTY, SIBJSIFOTCS:

COONIIOJICHNE CPOKOB Iepefauyd 3asBICHUN M TMpWIaraéMblX K HHUM
JIOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIFOUEHHBIMU COTJIAIEHUSIMU O B3aHMMO/ICVICTBUY;

aJpECHOCTh HaIIPABIICHHUS;

cOOJII0/IeHNE KOMIUIEKTHOCTH TepeaaBaeMbIX JOKYMEHTOB U MPEIbSIBISEMbIX
K HUM  TpeboBaHui  odopmieHHUS, MPEAYCMOTPEHHBIX  COTJAIICHUSMU
O B3aMMOJICCTBHH.

CmocoboM  (ukcanuu  pe3ynbTara  BBIMOJHEHUS  AIMUHUCTPATHBHOM
IIPOLEAYPBI (meWicTBHs)  SABISETCS ~— HAJIWYUME  MOJNUCEH  CHENUaIucTa
YIIOTHOMOYEHHOTO OpraHa, IpPeJOCTaBISIONIET0 MYHULIHNAIBHYIO YCIYyTY |
pabotHuka M®I] B peectpe.

Pe3ynbTaToM HCHOJNHEHHWS AJIMUHUCTPATUBHOM MpOLEAYpHl  (IECUCTBUSA)
ABJISIETCA  IIOJIyYEHHE  IIaKeTa  JIOKYMEHTOB  OpPraHoM,  IPEAOCTaBISIOLIUM
MYHULIUNAIBHYIO YCIYTY.

HcnonHenne AaHHON aAMMHUCTPATUBHOM MPOLEAYPHI (IEHCTBUS) BO3JIOKEHO
Ha paboTtHuka M®I] u cnennanucra YoJHOMOYEHHOTO OpraHa, pe10CTaBIISIOIIEro
MYHULIMNAIBHYIO YCIYTY.

6.2.4. OcHOBaHHMEM I Havalla aJIMUHUCTPATUBHOW MPOIEAYyphl (ICHCTBUS)
SABJISIETCS MOATOTOBJICHHBIN pe3yabpTar YIOTHOMOYEHHBIM OpraHoM,
NPEAOCTABISAIOIMIMM  MYHMIMIIAJBHYIO  YCIYry, Ui BBIJAYM  pe3yJsbTaTa
MPEAOCTABIEHNS MYHHULMIIAIBHON YCIYTH, B CIydae, €CJIM MyHULHUIIAJIBHAS YCIIyTra
MpEeA0CTaBIsAETCS MOCPEICTBOM oOparieHus 3asputens B MOII.

Ilepemaya AOKYMEHTOB, SBIMIOIIMXCSA  PE3YNbTATOM  NPEAOCTABICHUS
MYHULHANAIBHON YCIIYTH, U3 OPTraHa, MPeI0CTaBIISIIOIIET0 MyHUIUITAIBHYIO YCIYTY, B
M®I] ocymectBiasiercs B COOTBETCTBUM C  YCJIOBUSMU  COTJIAILIEHUS O
B3aUMOJICCTBUMU.

Ilepemaya JOKYMEHTOB, SBIAIOLIMXCSA — PE3YJIbTATOM  IPENOCTABICHUSA
MYHHULIUIIAIBHON YCIYTH, U3 OPraHa, Npea0CTaBIISIOUIETO MYHULUIIAIBHYIO YCIIYTY, B
M®I[ ocymecTBisgseTcss B COOTBETCTBHUM C  YCIOBHSMHM  COIVIALIEHUS O
B3aMMOJICHCTBUM HAa OCHOBAHMM pEECTpa, KOTOPBIM COCTAaBIAETCS B JBYX
DK3EMIUIAPAX, W COAECPKUT JNAaTy W BpeMsA Iepelayd JOKYMEHTOB 3aBEPSIOTCS
MOANUCAMM  CIIEHUANIUCTAa  YTOJHOMOYEHHOIO  OpPraHa, MpPeAOCTaBIISIONIETO
MYHUIIUNATBHYIO YCIyry U paboTHrka MOLI.

Pe3ynbTaToM MCHOJHEHUS aJMUHUCTPATUBHON mMpoueAyphl (IeHCTBHS)
aBigeTcss nonydeHue MOIL] pesynbrata nmpegoCTaBiICHUS MYHULIMIIAIBHOW YCIYyTU
JUIS1 €rO BBIJIaYM 3asIBUTEIIIO.

Cnocobom  ¢ukcanuu  pe3yjbTara  BBIMOJHEHUS  aJMUHUCTPATUBHOM
IIPOLIEAYPBI (meWicTBus)  ABISIETCS  HAIMYME  MOJANMCEH  CHEUUAaINCTa
YIIOJTHOMOYEHHOTO OpraHa, IPEJOCTABIAIONIEr0 MYHMIMIIAIBHYIO YCIyry, |
pabotHuka M®I] B peectpe.

KpurepusiMmn npuHATHS pemieHus N0 HACTOSIIEHM aJMUHHUCTPATUBHOM
npouenype (OeHCTBHA)  SBISIETCS TOTOBHOCTh — pe3yJibTaTa IPEAOCTABIICHUS
MYHULIMNIAIBHOMN YCIIYTH K BbIIa4Y€ 3asIBUTEITIO.



HcnonHenne  JaHHOM  aJIMUHHCTPATUBHOM  NIpOUENypbl  (IEHCTBHS)
BO3JIO’KEHO Ha CIIELMAINCTa OPraHa, MPeA0CTaBIIIOIIET0 MyHUIIUIIAIBHYIO YCIYTY, U
pabotHuka MOLI.

6.2.5. OcHoBaHMEM JUIsl Hayaja aAMUHHMCTPATUBHOW Mpouexypsl (AelcTBUA)
aBisgercst nosydenue M®ILI pesynpraTa NpeaoCTABICHHUS MYyHULMIIAIBHON YCIIYTH
JUIS €70 BBIIAYU 3asIBUTEIIO.

MOI] ocymecTBiaseT BblAAYY 3aSBUTEIIO JOKYMEHTOB, IIOJYYEHHBIX OT
YIIOTHOMOYEHHOTO OpraHa, IPEAOCTABISAIOMIETO MYHULHUIIAIBHYIO YCIyTy, IIO
pe3yapTaTaM IPEIOCTABICHHUS MYHMIMIIAJBHOM YCIIYI'HM, 4 TaKXe I0 pe3ysbTaTaM
IIPEAOCTABIECHNS MyHULIUIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIIJIEKCHOM 3alpoce, €CIH
MHOE HE MPELYCMOTPEHO 3aKOHOAaTenbCcTBOM Poccutickon denepanuu.

Bpimaua  TOKYMEHTOB,  ABJISIOIIMXCS ~ PE3YJIbTATOM  INPEIOCTABIICHUS
MyHULIHANAIBHOU yciyru, B M®ILl ocymecTBisieTcsi B COOTBETCTBUM C YCIOBUSIMU
COTJIALLEHHUS O B3aUMOJICHCTBUMU.

PaGotHuk MLl mnpu Bbigaye JOKYMEHTOB, SIBISIONIMXCA PE3YJIbTATOM
[IPEAOCTAaBICHN MYHUIUIIAJIBHON YCIIYTU:

YCTaHABJIMBAET JIMYHOCTH 3asBUTENII HAa OCHOBAaHUM I[ACIOpPTa IPaKIaHUHA
Poccuiickont ®enepauyi M HMHBIX JOKYMEHTOB, YJIOCTOBEPAIOIIUX JUYHOCTH
3asBUTEIISL, B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Pocculickoit denepanuu;

[IPOBEPSICT HAJIMWYME COOTBETCTBYIOIIMX IIOJJHOMOYMM Ha  ITOJIYYEHHE
MYHUIMOATBHOW YCIYI'H, €CIM 3a IOJy4eHHEM pe3yJibTaTa yCIyru 0Opalaercs
MPEeACTaBUTENb (PUINYECKOTO WU IOPUANYECKOTO JINLIA;

BBIJACT  JTOKYMEHTBI,  SBJSIOIIMECS  PE3YJIbTAaTOM  IPEIOCTABICHUS
MYHULMNAIBHOM  YCIAYTM, TOJIYYEHHBIE OT  OpraHa, MPEIOCTaBIISIONIETO
MYHULANAIBHYIO YCIIYTY.

PabotHuk M®DI] ocyimiecTBiaseT COCTAaBICHUE W BbIJAYy 3asBUTEIIO
JIOKyMEHTOB Ha OyMa)>KHOM HOCHUTEJIE, TOATBEPKIAIOIINX COACPKAHUE DIICKTPOHHBIX
JOKYMEHTOB, HampaBleHHbIX B MO®IL[ mno pesynbratam nOpegoCTaBICHUS
MYHHULUIIAIBHON YCIYT'H, OPraHOM, NPEAOCTABIIIIOIINM MYHULIMNIAJIBHYIO YCIYTY, B
COOTBETCTBUHM C TpeOOBaHUSAMHM, yCTaHOBIEHHbIMU [IpaButenbctBom Poccuiickoi
denepanum.

Kputepriem anMuHUCTpaTUBHOM MpouUEeAypbl (IEUCTBUSA) 1O  BbIIAye
JIOKYMEHTOB, SIBJISIOIIUXCS PE3YJIbTATOM IMPEAOCTABICHUS MYHUIMITAIIBHON YCIIyTH,
ABJISICTCSL:

COOJIFOZICHUE YCTAHOBJICHHBIX COTJIAICHUSIMH O B3aUMOJCHCTBUHM CPOKOB
MOJYy4YEHUsS W3 OpraHa, NPEeAOCTAaBIISIIONIETO MYHULMNAIBHYIO YCIYTY, pe3ysibTara
MPEIOCTABJICHUS YCIIYTH;

COOTBETCTBHE  IIEPEIAHHBIX HA  BbIAAYY JOKYMEHTOB,  SBJISIOUIUAXCS
pe3yJbTaTOM MPEIOCTABICHUS] MyHUITUIIAILHON yCIIYTH, TpeOOBaHUSIM HOPMATHUBHO-
ITPaBOBBIX aKTOB.

Pe3ynbTaToM agMUHHUCTPATHUBHON MpOLEAYphbl (AEHCTBUS) SIBISETCS BblIaya
3asIBUTEITIO JOKYMEHTOB, ABJISTFOLIUX CA pe3yJIbTaTOM MPEIOCTABIICHUS
MYHHIUITATBHON YCIYTH.

CnocoboMm (ukcaruu pe3yabTaTa aMUHUCTPATUBHOW MPOIETYpPHI (IEHCTBUN)
SIBJIICTCSI JIMYHAS TIOAMKICH 3asBUTENS C pacmu@pPOBKON B COOTBETCTBYIOIIEH Tpade



pacnucKkd,  TOATBEPXKJAIONMIAs  TOJNy4CHHWE  pe3ynbTaTa  MPEJOCTaBICHUS
MYHHIIATIATFHON YCITYTH 3asSBUTEIICM.

VcnomHeHne MaHHON aJMHUHHUCTPATHBHON MPOLEAYPHI (IEHCTBHUS) BO3TIOKEHO
Ha pabotHrKka M®II,

6.2.6. ubie peiicTBUs, HEOOXOAUMBIE JUIS TPEIOCTABICHUS MYHHUIIUTIATHHON
yCIyTH, B TOM YHCJIE CBS3aHHBIC C TIPOBEPKOW JEHCTBUTEIHHOCTH YCHIICHHOM
KBATM(DUIIMPOBAHHON JJIEKTPOHHOW TIOAIUCH 3asBUTENS, HWCIOIL30BAHHOW TIpH
oOpallleH!H 3a MOJYyYeHHEM MyHUIIUTIAIBHOMN YCIyTH.

Honpasnen 6.3. JOCYAEBHBIN (BHECY IEBHBII) ITOPIJIOK
OBXXAJIOBAHUSA PEILIEHUSA U (UJIW) JEUCTBUS (FE3JEMCTBIS)
MHOT'O®YHKIIMOAJIBHOI'O IIEHTPA, JIOJDKHOCTHBIX JIAL]
MHOT'O®YHKIIMOAJIBHOI'O IIEHTPA JINBO PABOTHUKOB
MHOT O®YHKIIMOAJIBHOT'O IITEHTPA

6.3.1. OGxanoBanue pemeHuss u  (unu) naevictBus (OespeiictBusi) ML,
TOJDKHOCTHBIX Jull MOI nmu6o pabotHukoB M®I] nmpou3BoAUTCS B COOTBETCTBUU C
MOPSIIKOM, OonpeieNieHHbIM riaBoit 2.1 denepanbHoro 3akoHa Ne 210-D3.

6.3.2. XKamoba wna pemenus u (wim) npevictBus (6e3neiicteue) MODIL],
TOJDKHOCTHBIX U1l M®DI] u pabotarukoB M®II mogaercs 3assutenem B ML 1ubo B
nenapraMeHT wuHbopmaTuzanuu W cBs3u  KpacHomapckoro kpas, SBISIOIIMIACS
yupenuresnem MOLI.

Benymuii cnerpanuct oo1ero

oTze1a aIMUHUCTPALINU

Kupnuibckoro ceapckoro

noceseHus Y crb-JIabuHCKOTO parioHa I'.B.ITaBnoBa
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[Ipomnry npenocTaBuTh 3aBEPEHHYIO KOIIHMIO

[Tpunoxenue Ne 1

K aIMUHUACTPATUBHOMY PETJIAMEHTY

IPEeIOCTaBICHUSI MyHUIIUTIATLHOM YCITYTH:
«IIpenocraBieHne KOMUil MPaBOBBIX

aKTOB aJIMUHUCTPALIUA MYHUITUIIAIBHOTO 00pa30BaHUs»

I'maBe Kupnmnsckoro
CEJIbCKOT'O MTOCENECHUS
Yerp-JlabuHckoro paiioHa

(®.MN.0. 3asBuTENSN)

(ampec mpoKUBaHMS)
Tenedon

3asBIICHUE

Kupnuneckoro cenbckoro mnocenenust ¥Ycrb-JlabuHckoro

(mata, perucTpallMOHHBIA HOMEp, HAUMEHOBAaHHE JOKYMEHTA)

(11ens MOTyYeHUsT KOTIVH)

(moanucek 3asiBUTEIS)

(®.1.0. 3asBUTENA)

« » 20 r.




OBPA3EI]

I'mase Kupnmnsckoro

CEJIBCKOIO MOCEIECHUS

VYerp-JlabuHckoro paiioHa

3anopoxckomy C. A

NBanosa N.1.

Anpec: ct.Kupnunbckas, yi. Jpyxosi, Ne 2
Tenedon:8918000000000

3asBIeHUE
[Ipomry mnpenocTaBUTh 3aBEPEHHYIO KOMHUIO TOCTAHOBJICHUS aIMUHHCTpPAIIUU

Kupnunbsckoro cenbckoro noceneHus Y crb-JIabuHckoro paiiona
01.01.2015r Ne 1 «O06 ydacTum» AJisi peTUCTpallid B KOHKYpCE.

HBanos N.N.

(moamuch 3asBUTEIIS) (®.1N.0. 3asBuTENSN)

« 05 » 06.2018r.



I[MTPUJIOXEHUE Ne 2

K aIMUHUCTPATUBHOMY PEIIAMEHTY NPEAOCTABICHUS
MyHUUIMTNIAIBHOM yeiyru «IIpemocraBiieHrne Konum

MPABOBBIX aKTOB aIMUHUCTPAIIIN MYHHUITUTIATHFHOTO 00pa30BaHUS»

(DUO)

(ampec)

(Tenedon)

YBEAOMJIEHUE
00 OTKa3e B MPEJOCTABJICHUH KOIHI MPABOBBIX AKTOB aJIMUHHUCTPALIUN
MYHHITUTIATFHOTO 00pa3oBaHuUs

Bame 3asBnenue ot Ne PacCMOTPEHO.
[1o pe3ynbpTaTaM pacCMOTPEHHUS 3aABJICHUS U MTAKETA JOKYMEHTOB BaM oTka3aHo B
MIPENOCTABIECHNA MYHHUIIMTNIAIBbHOM yciyru: «lIpenocraBienne konun
MIPaBOBBIX aKTOB aIMUHUCTPALIMU MYHUIIUIAIBHOTO 00pa30BaHUs»
[To cnenyrommM OCHOBaHHSIM:

I'maBa KupnuibCKOro ceynbCKoro mocereHus
VYerp-JlabuHCKOTO paiioHa C.A.3anopoxxckuii

OTMeTKa 0 MoJIydeHUH Y BEIOMIICHHUS:
« » 20 .

(®UO) (moamucs)



OBPA3EI]

NBanosy 1.U.
ct.Kupnunbckast, yi. Kpacuas, Ne 36
Ten. 891800000000

YBEJOMJIEHUE
00 OTKa3e B MPeAOCTaBICHUH KON MPAaBOBbIX aKTOB aJIMUHUCTPALIUN
MYHHUIIUIIAIBLHOTO 00pa30BaHUs

Bame 3asBienue ot 14.01.2016r Nel paccmoTtpeHo.

[Io pe3ynpTraTaM paccCMOTpPEHHUs 3asBJICHUS U IMaKeTa JOKYMEHTOB Bawm
OTKAa3aHO B IPEAOCTABIEHNN MyHULIMNIATBHOMN yciyru: «lIpenocraBnenne konui
MIPaBOBBIX AKTOB aJIMUHHUCTPALMU MYHULUIAIBLHOTO OOpa30BaHUs» IO CIEAYIOIIUM
OCHOBaHMSIM: B cBA3u ¢ OTCyTCTBUEM HOPMATHBHO MPaBOBOIO  aKTOB
aIMUHUCTPALlMM MYHHIMNAIbHOTO oOpa3oBanus oT 15.04.2018 romalNe75 «O6
YYaCTHW.

I'maBa KupnuibCKOro cenbCKkoro noceaeHus

VYerp-JlabuHckoro paiioHna C.A.3anopoKCcKui

OTMeTKa 0 MOoJIy4YeHUN Y BEIOMIICHHUS:
« » 20 1.

(®UO) (moamucs)



[TPMJIOKEHHME Ne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY NPEIOCTABICHUS
MyHULIMIANbHOM yciyru «lIpenocraBnenune konui

MIPaBOBBIX aKTOB aIMUHUCTPALMU MYHUIIUIATBHOTO 00pa30BaHUs»

Pacnucka B MMOJIY4YCHHUH NJOKYMCHTOB

Perucrpanuonsslii Homep
Jlata perucrpauuu

CpoK ucnosHeHus

3asaBUTEID:

(®UO, npencraBuTENb KaKOI OpraHU3aIlim)

[IpencrapiieHbl CleayONMe TOKYMEHTHI:

Ne | HammeHoBaHHE MpeaCTaBICHHBIX Kos-Bo mucros
/Tl | TOKyMEHTOB:

Bcero

Pacnucky nmomyunn

HaunMeHnoBaHM€e BBIJTAHHOTO JOKYMEHTA

JIOKyMeHTBI BbIIAT

Jlata BbI1a4un




